
Compliance Tracking Tool (CTT) 
Guidance Document 

SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION  

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE 



• Accessing the Site 

• Selecting Student(s) 

• Entering Internal Review Results 

• Uploading Documents 

• Submitting Review Items  

SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION  

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE 

CTT Guidance Document 
Table of Contents 



https://apps.sde.idaho.gov/CTT2/Year/7/Home/Home 
Log in using your ISEE login. 
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Presenter
Presentation Notes
Page location: SDE Home Page  Special Education  Program Monitoring  Compliance Tracking ToolIf you need access to this tool, please contact your District Data Manager and request the Compliance Tracking District role. If you need further assistance with access please contact the SDE Support Desk (332-6987) or support@sde.idaho.gov

https://apps.sde.idaho.gov/CTT2/Year/7/Home/Home
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Presenter
Presentation Notes
In the case of a lost or expired password please use the “lost password link” on the login page. The password for this application is one you generate and is not retained by the SDE Special Education team. If you need further assistance with access please contact the SDE Support Desk (332-6987) or support@sde.idaho.gov



Select “GSFR Student Search” 
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Presenter
Presentation Notes
If the tabs on the left hand side of the page do not appear, please contact your District ISEE Data Manager or the SDE Support Desk at (208) 332-6987 or support@sde.idaho.gov  and request the Compliance Tracking Tool District role.



Enter the State issued EDUID for the student selected for 
review and select “Search”. 
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Select the student then select “Save Changes”.  
Repeat selection process for each student.  
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Note: Student demographics pre populate from district ISEE submissions.  
If a student does not populate into the CTT system double check to make sure 
the student was entered correctly into ISEE.  



• Enter current active “Eligibility Report Date” and “IEP Date”  
• Select check boxes as they apply to the student. 

– Secondary for a secondary transition student 
– Preschool for a preschool student 
– SLD for an SLD student 
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Presenter
Presentation Notes
Secondary, Preschool, and SLD checkboxes when marked will prepopulate General Supervision File Review checklists for the selected areas.Please select the checkboxes only if they apply to the student selected for review. For the example only, we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



• Select “Save” 
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



Once information is entered and saved select “Reviews”. 
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



The student review portion will have tabs for each checklist. All students 
will populate with tabs for;  

• Student Demographics 

• General Review 

• Uploaded Documents.  
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Additional checklists are dependent on the boxes selected in the GSFR Students 
section.  

Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



Enter review responses and any comments. You may save as you go or 
enter the results for all checklists and then select “Save”.  
“No” responses require a comment in order to submit.  
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Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



Proceed through the checklist making sure all areas are completed.  
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



The “District Validation” tab provides information on any missing elements 
required in order to submit the individual student.  
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



After entering results for all checklists and selecting “Save” select the “Edit Files” 
button to upload necessary documentation.  
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



You will see a list of files and if the file is required or not required for the specific 
student.  

To add a file select the “Add File” button adjacent to the document type you wish to 
upload.  

Some files are required based on checklist responses so you are encouraged to upload 
documents after checklist responses have been completed.  
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



• Select “Browse”  

– Search your documents  

• Select “Open”.  
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



Repeat the upload process for each required document type.  
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Presenter
Presentation Notes
For the test example only we have added the SLD checklist despite the student having the eligibility category of Health Impairment. 



Repeat the review entry process for each student.  

Once all required elements for all selected students are entered and saved the “Submit 
District Reviews” button will appear.  

• Select the “Submit District Reviews”  

• Notify your Idaho SESTA Coordinator via email that your review has been submitted.  
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SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION  

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE 

Contact Information 
 
Alisa Fewkes  
Data and Reporting Program Specialist 
(208) 332-6925 
afewkes@sde.idaho.gov 
 
Jeff Brandt 
Special Populations Coordinator 
(208) 332-6915 
jbrandt@sde.idaho.gov  
 
Ivana Hotchkiss 
Data and Reporting Coordinator 
(208) 332-6904 
ihotchkiss@sde.idaho.gov 
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