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Accessing the IDEA Part B and Preschool Application 
 
The IDEA Part B and Preschool Application can be accessed on the Special Education webpage at  
http://sde.idaho.gov/sped/funding/  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://sde.idaho.gov/sped/funding/
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Once you have opened the IDEA Part B and Preschool Application, be sure to change the year and 
login. 
 

 
 
The following security and access information applies to the Application. 
 

 Users who have never used any of the SDE Web portal application must first register. This 
process can be completed by clicking Register on the opening page of the IDEA 
Application, shown above, and following the registration procedures there. 

 Users who are registered but who have never used the IDEA Application must be assigned 
the IDEA Editor User Role. This can only be done by district or school personnel who have 
the necessary administrative rights, including: 

o Superintendent 
o Superintendent’s Delegate 
o Technology Director 
o Admin Tool User 

 
Special Education Division staff at the SDE cannot assign these rights to a new user. 
 

 Registered users with the IDEA Editor role assigned, log on to the Application by clicking 
Log on at the top of the page, as shown above.  
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 Select Organization (shown above) in order to enter User name and Password (shown 
below). 
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Enter in new District information into the District Info section and hit Save. Once registered users have 
entered and saved their new District information, the rest of the IDEA Part B and Preschool Application 
will then become available.  
 
 

 

IDEA Part B and Preschool Application 
 

Important General Information 
 
The IDEA Part B and Preschool Application serves as an LEA’s application to federal special education 
funding provided under the Individuals with Disabilities Education Act (IDEA). Each year, Idaho receives 
two separate grants under IDEA – the Special Education Grants to States authorized under Section 611 
of IDEA and Special Education Preschool Grants authorized under Section 619. School Districts may 
apply for both Section 611 funding (referred to in the Application as School Age) and Section 619 funding 
(Preschool) using this on-line application process.  
 
The following information applies to these awards: 
 

 
IDEA Part B School Age (Section 611)  

Authority: PL 108-446 IDEA 

Program Title: Special Education – Grants to States 

CFDA  Number 84.027A 

Period of Availability July 1
st
 of the award year  thru September 30

th
, 2 

years subsequent 

IDEA Part B Preschool (Section 619)  

Authority: PL 108-446 IDEA 

Program Title: Special Education – Preschool Grants 

CFDA  Number 84.173A 

Period of Availability July 1
st
 of the award year  thru September 30

th
, 2 

years subsequent 
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A portion of the School Age award (approximately 25%) is available on July 1
st
.  100% of the Preschool 

Award is available as of that date.  If LEAs wish to begin obligating these funds, the application will open 
July 1st each year for submission.  It is important to note, however, that it is possible that the allocations, 
as calculated at that time, may change, and LEAs that submit early applications may be required to revise 
their application based on these revisions. 
 
The full amount of the School Age award becomes available to the state on October 1

st
 of each award 

year, and those funds may be obligated by the SDE to LEAs.  LEAs, however, cannot begin obligating 
these new funds until the application has been submitted and approved by the SDE. 
 

Time Limits and Saving Your Work 
 
Once you have entered the Application, there is a limited time period during which inactivity is allowed.  
After 25 minutes of inactivity, the system will issue a five minute warning that your session will expire. It 
will prompt you to reenter your login information to stay logged in to the system. If you do not reenter your 

information, you will be logged off after 30 minutes.  Be sure to hit the Save button frequently at the top 

of each page, to avoid losing information if your session expires and you are logged out. 
 

Self-Assessment Checklist 
 
Important Note: Though this section is listed after the Submit/Assurances page, the Self-Assessment 
Checklist needs to be completed before Submission of the application is possible. 
 
The “Self-Assessment Checklist” link on the main page will take you to the application’s Fiscal Self-
Assessment Accountability Checklist. Each question has a “Show/Hide Description” link that will provide 
more information about the question. You must respond to each individual question, Yes, No, or N/A.  
The LEA is encouraged to read these questions carefully because the electronic submission of the Fiscal 
Self-Assessment Accountability Checklist is a document for which the LEA is fully accountable.  

 
Submitting the Application and Assurances 
 
Important Note: After you have submitted the application, you will not be allowed to make further 
changes until SDE staff has completed the review of the application or until SDE staff reopens your 
access to the submitted application. 
 
When you are ready to submit the finished application, the “Submit/Assurances” link on the main page will 
take you to the application’s Assurances pages. You must respond to each individual Assurance, Yes or 
No.  The LEA is encouraged to read these assurances carefully because the electronic submission of the 
Assurances is a document for which the LEA is fully accountable.  You are not required to Print and Sign 
the Assurances form.   
 

When all assurances have been answered Yes, the Save and Submit button at the bottom of the 

screen will be activated. By clicking that button, the application will be submitted and transmitted to the 
SDE.  A system generated email will notify the SDE and the submitter that the application has been 
successfully submitted. 
 

SDE Review of the Applications 
 
After SDE staff reviews your IDEA Part B and Preschool Application, the person designated on the 
District Home screen as the person completing the application will be notified by e-mail that the review is 
complete and will be directed to review the SDE comments.  These comments, which may include 
clarifications, revisions or additional information, will be available by selecting the “Comments” link on the 
main screen.   
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If revisions to the application are necessary, on-line access to the application will be reopened by the 
SDE so that the necessary changes can be made. To reopen the Application, contact 
IdeaAdministrator@sde.idaho.gov or 208-332-6910. There is also a “District Replies” box in the 
comments section, which should be used to provide explanations or other information to SDE IDEA Part 
B staff. 
 

Components of the Application 
The components of the Application are listed in a menu along the left side of the screen, once the user is 
logged in: 
 

 

mailto:IdeaAdministrator@sde.idaho.gov
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Getting Assistance with the IDEA Part B and Preschool Application 
 
General questions about the application submission process should be directed to:  
IdeaAdministrator@sde.idaho.gov  
Wendy Lee: 208-332-6916 
Grace Dehner: 208-332-6910 
 
 
Programmatic questions should be directed to SDE special education staff or regional coordinators: 

Special Education Director and Coordinators 
Special Education Regional and Statewide Consultants 

 
 

Completing the Application 
 

Application Components 
 

District Home 
 
The District Info section of this page must be completed and saved before the other application 
components are activated and appear on the left side of the page. 
 
Person completing the application  
Enter the information for the person completing the application.  This should be the primary contact 
person for any questions that the SDE may have about the application.  Please be sure that the phone 
number and email listed are current and accurate. 
 
LEA is applying for Preschool funds  
By default, the box is checked.  If the district is not applying for preschool funds, uncheck this box.  This 
will deactivate the Preschool budget forms.  This box will not be visible for Charter LEAs. 
 
The school district has determined that there are no private schools 
Check this box if there are no private schools within the boundaries of the district. Checking this box will 
deactivate the Private Schools forms.  If it is left unchecked, the district will be required to report all private 
schools within the district the meet the IDEA definitions.  
 
For more information about the IDEA requirements for Parentally-placed Private School Children, refer to 
the IDEA Part B Funding Manual and Chapter 9 of the Idaho Special Education Manual 2007, or the link 
to Private School FAQs on the Application Home Page. 
 
Business Manager, Special Education Director, Superintendent, Administrator 
This section is prefilled with information about the LEA’s Business Manager, Special Education Director, 
Superintendent, and or Administrator by information received from your District/Charter’s most recent 
ISEE Directory Program Contacts File. If any of the information listed here is not current or is incorrect, it 
should be immediately updated by submitting an updated Directory File via ISEE.  Please consult with 
your District/Charter’s IT staff member or contact your Regional ISEE Technical Coordinator at 
Regionalcoordinatros@sde.idaho.gov if you need assistance. 
  

mailto:IdeaAdministrator@sde.idaho.gov
http://www.sde.idaho.gov/site/special_edu/docs/directors/Sp%20Ed%20Director%20and%20Coordinators%207%202011.pdf
http://www.sde.idaho.gov/site/special_edu/docs/directors/Sp%20Ed%20Regional%20and%20Statewide%20Coordinators%207%202011.pdf
http://www.sde.idaho.gov/sped/funding/files/idea/resource/IDEA-Part-B-Funding-Manual.pdf
http://www.sde.idaho.gov/sped/sped-manual/files/chapters/chapter-9-private-school-students/Affirmation-Consultation-Private-School-Officials-Parents.pdf
http://www.sde.idaho.gov/site/special_edu/manual_page.htm
mailto:Regionalcoordinatros@sde.idaho.gov
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CEIS Budget 
 
If the district or LEA intends to set-aside IDEA Part B funds for Coordinated Early Intervening Services 
(CEIS), these budgets should be completed prior to completing the School Age Budgets.  Any amounts 
budgeted here will be automatically entered on the current year School Age Budget as a line item 
amount. 
 
Refer to the CEIS section in the IDEA Part B Funding Manual. 
 
A school district or LEA may budget up to 15% of its total IDEA Part B allocation for the purpose of 
providing CEIS to students who are not currently identified as needing special education or related 
services, but who need additional academic and behavioral support to succeed in a general education 
environment. 
 

 
 
Amount budgeted 
The application is programmed so that no more than 15% of the total allocations may be entered here.   
 
CEIS Plan Narrative 
If any amount is budgeted above, a detailed narrative that meets all of the requirements of an adequate 
CEIS plan must be provided in this field. These plans will be carefully reviewed. A plan that does not meet 
adequate standards will be disapproved, causing the application to be disapproved.   
 
Assurances 
The final section of the CEIS page is the assurance that an LEA must provide if Part B funds are 
budgeted for this purpose. 
 

http://www.sde.idaho.gov/sped/funding/files/idea/resource/IDEA-Part-B-Funding-Manual.pdf
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SchoolWide Programs 
 
In general, the Special Education Division does not encourage consolidating IDEA Part B funds in 
Schoolwide Programs and such consolidations are rarely approved. Prior to completing this form and 
submitting the Part B Application, a LEA must contact the Special Education Funding and 
Accountability Coordinator to determine if this is an appropriate use of funds. 
 
Refer to the Schoolwide section in the IDEA Part B Funding Manual. 
 
If an LEA will consolidate IDEA Part B funds with other funds to carry out an approved schoolwide 
program under Title I of the ESEA, it must complete this component of the application.  An LEA may 
budget an amount of Part B funds for schoolwide consolidation that is proportionate to the number of 
students with disabilities that are served in approved schoolwide programs in the LEA.  The application is 
designed to calculate the maximum amount that may be budgeted for this purpose. 
 

 
 

Section A - E 
A. Enter the total number of children with disabilities in the district or LEA (child count). 
B. Enter the portion of the above who are served in schools with approved schoolwide programs. 
C. This line is pre-filled with the total of the LEA’s Part B and Preschool allocation. 
D. The system will calculate the maximum amount that may be budgeted for this purpose. 
E. Enter the amount to be budgeted – no more than the amount in D. 
 
Schoolwide Plan Narrative 
List all of the schoolwide schools in which these funds will be used along with a detailed description of 
how the funds will support the schoolwide plan. 
 
Assurances 
The final section of the Schoolwide page is the assurance that an LEA must provide if Part B funds are 
budgeted for this purpose. 

https://apps.sde.idaho.gov/IDEA/ProviderYear/e9003163-4c27-4a3d-9515-c9e6cf4ec36b/23/SchoolWide/SchoolWideIndex
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Private Schools 
 
If the district or LEA intends to set-aside IDEA Part B funds for Private Schools, these budgets should be 
completed prior to completing the School Age Budgets.  Any amounts budgeted here will be automatically 
entered on the current year School Age Budget as a line item amount. 
 
Refer to the Parentally-Placed Private School Children section in the IDEA Part B Funding Manual and 
Chapter 9 of the Idaho Special Education Manual 2007. 
 
This section is not activated for charter school LEAs. 
 
If a school district has not checked the box on the District Home page, indicating that there are no private 
schools located with the district, this section must be completed. 
 
The Private Schools component of the application consists of 2 sections (tabs): 

 Private Schools 

 Proportionate Share Calculation. 

 

 
  

http://www.sde.idaho.gov/sped/funding/files/idea/resource/IDEA-Part-B-Funding-Manual.pdf
http://www.sde.idaho.gov/sped/sped-manual/files/chapters/chapter-9-private-school-students/Affirmation-Consultation-Private-School-Officials-Parents.pdf
http://www.sde.idaho.gov/site/special_edu/manual_page.htm
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Private Schools 
Click the Add School button on the Private Schools tab to view the following:  
 

 
 
Private School 
The only schools that can be entered are schools that appear on the drop-down list that is populated from 
the SDE core database.  Be very careful when selecting schools from this list as many have very similar 
names. Be sure the one that you select is the one that is actually in your district. If you do not find a 
private school on the drop down list, send the following information to the 
IDEAAdministration@sde.idaho.gov: 

 Name of school 

 Address 

 Telephone 

 Contact 

 Grades served 
We will notify you by email when the school has been added to the database. 

 
Most Recent Date Contacted by District 
Enter the date that the district contacted the private school for the purpose of initiating a consultation.  
Districts are not required to contact or consult with schools annually; however, the date reported here 
should be the most recent contact date. 
 
Total Current Enrollment 
Enter the Total Current Enrollment of the school.   

 
Important Note:  This is for ALL students, not only students who may be eligible for special 
education services.   
 
The SDE has no means of obtaining enrollment information from private schools, so it is up to each 
district to obtain a current, accurate enrollment number from each private school reported.  This number 
will be used in calculating your district’s allocation amount in the subsequent year.  
 
Report only those schools that meet the definition of an Elementary or Secondary, non-profit school.  To 
report a preschool or kindergarten, it must be a part of a school that includes grade 1 or above.  
 

mailto:IDEAAdministration@sde.idaho.gov
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Do not report: 

 For-profit private schools 

 Free-standing preschools 

 Free-standing kindergartens. 
 
 
 
In line A of the first calculation, enter the total count of 
children with disabilities from the district’s most recent 
child count (including Parentally-Placed Private School 
Children,) all ages 3-21. 
 
In line B enter the number of PPPSC, ages 3-21, from 
the district’s most recent child count. 
 
The system will automatically calculate the amount to 
be set aside from Part B School Age funds for services 
to PPPSC ages 3-21. The calculated amount will 
automatically be entered on the Part B School Age 
Budget form. 
 
If any of the above PPPSC were ages 3-5: 
 
In Line A of the second calculation, enter the total 
count of children with the disabilities from the district’s 
most recent child count (including Parentally-Placed 
Private School Children,) ages 3-5 only. 
 
In Line B enter the number of PPPSC, ages 3-5 only, 
from the district’s most recent child count. 
 
The system will automatically calculate the amount to 
be set aside from Preschool funds for services to 
PPPSC ages 3-5. The calculated amount will 
automatically be entered on the Preschool Budget 
form. 
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District Charter Schools 
 
If there are any charters in the district that are chartered by the district, each one will be listed in the 
application components.  
 
The District Charter Schools Section consists of 3 tabs: 

 Assurance 

 Prior Year Expenditures 

 Budget. 
 

 
 
Important Note:  When entering amounts on any of the budget forms, enter numbers only.  Do not 
enter commas, dollar signs, decimals, etc.  The system will automatically format the amounts. 
 

Assurance 
 
Check the appropriate Service Provider button on the Assurance tab that applies to the provisions of the 
school’s charter for providing special education services.  If the second button is checked, the district 
must submit the charter school budget. 
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Prior Year Expenditures 
 
Enter actual expenditure amounts in each budget category as of June 30

th
 of the current year. 

 
Note that none of the budget line item amounts that were submitted as part of the previous year’s budget 
can be changed on this page. If a budget line item varies by 10% or more of the total, enter a detailed 
explanation of the change in the text box field at the bottom of the page. 
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Budget 
 

 
 
Amount Budgeted 
There is no allocation amount provided on the budget form.  The allocation amount must be agreed upon 
by the school district and the charter school.  It should be a proportionate share of the total district 
allocation, determined either by enrollment and low-income levels or by child count. Note: The SDE does 
not provide district charter school allocations. 
 
After the sub-allocation amount has been determined, the district and charter school in consultation 
should determine the budget amounts.   
 
Budget Narrative 
Each line with a budget amount requires a budget narrative, and like the district’s School Age and 
Preschool budgets, these narratives should be detailed enough to provide evidence that these funds will 
be used only for allowable excess costs of providing special education and related services to children 
with disabilities enrolled in the charter school. 
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School Age Budgets 
 
After completing all of the above applicable set-aside budgets and narratives, you are ready to begin the 
School Age budgets.  Any amounts that you have budgeted on the CEIS budget form, the Schoolwide 
budget form, and the Private School Proportionate share calculation, will be entered on the appropriate 
line of the current year School Age Budget. 
 
The School Age Budget component consists of two tabs:  

 Prior Year Expenditures 

 Budget.  
 

 
 
Important Note:  When entering amounts on any of the budget forms, enter numbers only.  Do not 
enter commas, dollar signs, decimals, etc.  The system will automatically format the amounts. 
 

Prior Year Expenditures 
 
The Prior Year Expenditures tab automatically calculates carryover and moves the carryover amount to 
the current year budget.  It is important to complete all expenditures on this form prior to beginning the 
Budget tab. 
 
If you have not completed entering expenditures on the Prior Year Expenditures tab, the entire previous 
year allocation will be shown as carryover on the Budget tab. 
 
Review your expenditure amounts and the resulting carryover carefully.  This form serves as the LEA’s 
financial status report as required by federal regulations and submitting the form is the LEA’s assurance 
of the accuracy of its financial status at the end of the first year of the Part B award. 
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Amount Expended as of 6/30/20xx 
Enter actual expenditure amounts in each budget category as of June 30

th
 of the current year. If you are 

reporting expenditures through any other date (eg. 9/30/20xx) provide that information in the 
Notes field at the bottom of this screen 
 
Note that none of the budget line item amounts that were submitted as part of the previous year’s budget 
can be changed on this page.  If a budget line item varies by 10% or more of the total budget amount and 
the LEA did not apply for and receive preapproval from the SDE, enter a detailed explanation of the 
change in the text box field at the bottom of the page. 

 

 
 
Indirect Costs 
Only LEAs with a restricted indirect cost rate, as calculated and approved by Public School Finance for 
the previous year, may claim indirect costs on the expenditures form.  The approved indirect cost rate for 
the previous year will appear on that line.  Indirect costs may only be charged against actual expenditures 
less capital outlay and any charter school sub-allocations.  The system will not allow entry of amounts in 
excess of the total allowable. 
 
Adjustment Amount 
In some cases, districts and LEAs will see an Adjustment Amount as the final line item on the previous 
year budget form, along with a notation of what the adjustment amount is – usually a supplemental award 
from expiring Part B funds.  If total expenditures reported add up to at least the amount of this adjustment, 
carryover into the current year will be increased by this amount.  
 

Budget 
 
After completing and saving the previous year’s budget form for expenditures, begin the current year 
School Age Budget form.   
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When you open the Budget tab, you will see displayed at the top left of the form the current Allocation 
Amount, any Carryover Amount from the Prior Year Expenditures tab, and the resulting Total Budget 
Amount. 
 

 

 
 
Completing the School Age Budget 
 
Refer to Allowable Uses of IDEA Part B Funds and Guide to IFARMS Accounting Codes in the IDEA Part 
B Funding Manual. 
 
The current year School Age budget is where the LEA budgets the total school age or Section 611 
allocation of IDEA Part B funds for allowable uses – the excess costs of providing special education and 
related services to children with disabilities, ages 3 through 21.  It is important to note that, with the 
exception of amounts set aside for CEIS and Schoolwide consolidation, these excess costs, as outlined in 
the Allowable Uses Section of the Funding Manual, are the only costs that Part B funds may be used for.  
By submitting the budget completed here in the Application, the LEA is assuring that it will only expend 
Part B for the excess costs of special education. 
 
Although the LEA may expend Part B funds over a 27 month period, the entire amount is budgeted here.  
The Error: Budget tab – Total budgeted amount must equal the total amount available will remain at the 
top of the form until the full amount has been budgeted. The application cannot be submitted until all of 
the allocation has been budgeted. Any funds unexpended in the first year are carried over and will be re-
budgeted in the subsequent year. 
 
Amount Budgeted 
Each line item with a budget amount requires a budget narrative.   

http://sde.idaho.gov/sped/funding/files/idea/resource/IDEA-Part-B-Funding-Manual.pdf
http://sde.idaho.gov/sped/funding/files/idea/resource/IDEA-Part-B-Funding-Manual.pdf


2016 – 2017 IDEA Part B and Preschool Application Instructions  Page 21 
 

 
Budget Narrative 
The budget narrative must be detailed enough to adequately indicate the specifics of how the LEA will 
expend the funds.  
 
For example, in budget item 521-100 – Salaries-Teachers and Aides, the narrative should detail how 
many and what types of positions will be funded with the amount budgeted. In 521-300 – Purchased 
Services indicate how much and for what services amounts are budgeted.   
 
Remember, the goal is to provide evidence that the LEA is budgeting for allowable, excess costs of 
special education and related services.  If the narrative does not adequately provide that evidence, the 
application will not be approved and will be returned for revisions. 
 
Note: All expenditures for the provision of services to Parentally-Placed Private School Children 
must be entered on the Private School Proportionate Share line. This entry automatically 
calculates the Private School Proportionate Share Carryover amount that is entered on the current 
year Budget. These carryover funds may not be used for any other purpose without prior approval 
of the SDE Special Education Division.  
 
This is an example of an unacceptable budget narrative: 

 
 
Charter School Sub-allocation 
Those districts that have district-chartered schools and that have completed a budget for a sub-allocation 
for the charter school, will enter the total amount budgeted on the IDEA Part B Charter Budget tab.  
 
For the Budget Narrative, just enter the name of the charter school(s). See the District Charter Schools 
application component section above. 
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Coordinated Early Intervening Services – This amount will be pre-populated and unchangeable. 
 
Schoolwide – This amount will be pre-populated and unchangeable. 
 
Private School Proportionate Share 
These budget amounts will be automatically entered if the LEA budgets any amounts on their respective 
forms.  They cannot be entered by the user here. 
 
 
Private School Proportionate Share Carryover  
Private School carryover amount calculated on the Expenditures tab is entered here. These funds may 
only be used for services to Parentally-Placed Private School Children, are expended before any of the 
current year PPPSC funds, and must be expended by September 30 of the current grant period. 
 
Indirect Costs 
Only LEAs with a restricted indirect cost rate as calculated and approved by Public School Finance for the 
current year may claim indirect costs on the school age budget.  The approved indirect cost rate for the 
current year will appear on that line.  Indirect costs may only be budgeted against total budget amounts 
less capital outlay and any charter school sub-allocations.  The system will not allow entry of amounts in 
excess of the total allowable. 
 

Preschool Budgets 
 
If the district has checked the LEA is applying for Preschool funds box on the District Home page, the 
Preschool Budgets will be activated.  If the box is unchecked, Preschool Budgets will not appear in 
the list of components.  The Preschool Budgets are automatically deactivated for charter school LEAs 
since they are not eligible for these funds.  
 
The Preschool Budgets component consists of two tabs: 

 Prior Year Expenditures 

 Budget.  
 
Important Note:  When entering amounts on any of the budget forms, enter numbers only.  Do not 
enter commas, dollar signs, decimals, etc.  The system will automatically format the amounts. 
 
The Preschool Budgets function very similarly to the School Age Budgets. Begin by completing the Prior 
Year Expenditures tab. 
 

Prior Year Expenditures  
 
The Prior Year Expenditure tab automatically calculates carryover and moves the carryover amount to the 
current year budget.  It is important to complete all expenditures on this form prior to beginning the 
Budget tab.  
 
If you have not completed entering expenditures on the Prior Year Expenditure tab, the entire previous 
year allocation will be shown as carryover on the Budget tab. 
 
Review your expenditure amounts and the resulting carryover carefully.  This form serves as the LEA’s 
financial status report as required by federal regulations and submitting the form is the LEA’s assurance 
of the accuracy of its financial status at the end of the first year of the Part B award. 
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Amount Expended as of 6/30/20xx 
Enter actual expenditure amounts in each budget category as of June 30

th
 of the current year.  

 
Note that none of the budget line item amounts that were submitted as part of the previous year’s budget 
can be changed on this page.  If a budget line item varies by 10% or more of the total budget amount and 
the LEA did not apply for and receive preapproval from the SDE, enter a detailed explanation of the 
change in the field at the bottom of the page. 
 
Indirect Costs 
Only LEAs with a restricted indirect cost rate as calculated and approved by Public School Finance for the 
previous year, may claim indirect costs on the expenditures form.  The approved indirect cost rate for the 
previous year will appear on that line.  Indirect costs may only be charged against actual expenditures 
less capital outlay.  The system will not allow entry of amounts in excess of the total allowable. 
 
Note: All expenditures for the provision of services to Parentally-Placed Private School Children 
must be entered on the Private School Proportionate Share line. This entry automatically 
calculates the Private School Proportionate Share Carryover amount that is entered on the current 
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year Budget. These carryover funds may not be used for any other purpose without prior approval 
of the SDE Special Education Division. 
 

Budget 
 
After completing and saving the previous year’s budget form for expenditures, begin the current year 
Preschool Budget form.   
 
When you open the Budget tab, you will see displayed at the top left of the form the current Allocation 
Amount, any Carryover Amount from the Prior Year Expenditure tab, and the resulting Total Budget 
Amount. 
 

Completing the Preschool Budget 
 
Refer to Allowable Uses of IDEA Part B Funds and Guide to IFARMS Accounting Codes in the IDEA Part 
B Funding Manual. 
 
The current year Preschool budget is where the LEA budgets the total Preschool or Section 619 
allocation of IDEA funds for allowable uses – the excess costs of providing special education and related 
services to children with disabilities, ages 3 through 5, in preschool programs.  These excess costs, as 
outlined in the Allowable Uses Section of the Funding Manual, are the only costs that Preschool funds 
may be used for.  By submitting the budget completed here in the Application, the LEA is assuring that it 
will only expend Preschool funds for the excess costs of special education and related services for 3 
through 5 year olds with disabilities. 
 
Although the LEA may expend Preschool B funds over a 27 month period, the entire amount is budgeted 
here.  The Error: Budget tab – Total budgeted amount must equal the total amount available will remain 
at the top of the form until the full amount has been budgeted.  The application cannot be submitted until 
all of the allocation has been budgeted.  Any funds unexpended in the first year are carried over and will 
be re-budgeted in the subsequent year. 
 
Amount Budgeted 
Each line item with a budget amount requires a budget narrative.   
 
Budget Narrative 
The budget narrative must be detailed enough to adequately indicate the specifics of how the LEA will 
expend the funds.  
 
For example, in budget item 522-100 – Salaries-Teachers and Aides, the narrative should detail how 
many and what types of positions will be funded with the amount budgeted. In 522-300 – Purchased 
Services, indicate how much and for what services amounts are budgeted.   
 
Remember, the goal is to provide evidence that the LEA is budgeting for allowable, excess costs of 
special education and related services.  If the narrative does not adequately provide that evidence, the 
application will not be approved and will be returned for revisions. 
 
Private School Proportionate Share Carryover 
Private School carryover amount calculated on the Expenditures tab is entered here. These funds may 
only be used for services to Parentally-Placed Private School Children, are expended before any of the 
current year PPPSC funds, and must be expended by September 30 of the current grant period. 
 
Indirect Costs   
Only LEAs with a restricted indirect cost rate as calculated and approved by Public School Finance for the 
current year may claim indirect costs on the Preschool budget.  The approved indirect cost rate for the 

http://www.sde.idaho.gov/site/special_edu/docs/IDEA/IDEA%20Part%20B%20Funding%20Manual.pdf
http://www.sde.idaho.gov/site/special_edu/docs/IDEA/IDEA%20Part%20B%20Funding%20Manual.pdf
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current year will appear on that line.  Indirect costs may only be budgeted against total budget amounts 
less capital outlay. The system will not allow entry of amounts in excess of the total allowable. 
 
 
 
 

Maintenance of Effort 
 
 
Refer to the Maintenance of Effort Section of the IDEA Part B Funding Manual. 
 
The Maintenance of Effort Section of the Application consists of the six tabs shown below: 
 

 
 
 
The first tab of the Maintenance of Effort section is the optional Local Funds Only tab, shown below: 
 

 
 
 
Unless your district elects to use the Local Funds Only standard of 34 CFR §300.203 for the purpose of 
reporting Maintenance of Effort compliance and /or eligibility, skip this form and go on to Sections I, II and 
III for reporting MOE expenditures and budgets. 
 
 

http://www.sde.idaho.gov/site/special_edu/docs/IDEA/IDEA%20Part%20B%20Funding%20Manual.pdf
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Note:   IDEA regulations allow LEAs the option of reporting MOE expenditures and budgets using 
the Local Funds Only standard. Completion of the section will deactivate two or more of the other 
MOE tabs. Use this option only if your districts or school can provide information regarding the 
source of the local funds and can demonstrate ability to accurately track special education 
expenditure from that source. Using the Local Funds Only option may prompt enhanced fiscal 
monitoring of the LEA. 
 
Depending upon the selection made at the top of the form, two or more of the other MOE tabs will be 
deactivated.  
 
If the LEA checks FY 2016 Compliance, Sections I and II are hidden and the screen below is displayed: 
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If both FY 2016 Compliance and FY 2017 Eligibility are checked, the Sections I, II, and III tabs are all 
deactivated and the next screen is displayed: 
 

 
 
 
In either case the LEA must complete each of the amounts fields by entering actual amounts of local 
funds only expenditures and/or budget amounts.  
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Section I Annual Report 
 
This section is pre-filled with: 

 Financial information reported in the LEA’s Annual IFARMS report for the fiscal year that ended 
two years prior; 

 Certain information reported in the MOE Worksheet and Assurance of the previous year’s 
Application; and  

 Child Count from two years prior.  
 
The numbers in this section cannot be changed. However, examine the numbers carefully and if you have 
any questions or concerns, contact the Special Education Funding Coordinator at the SDE immediately. 
 

 
 

Section II Expenditures 
 
This is the compliance section of the Maintenance of Effort Assurance.  It is used to determine if the 
district or LEA has met the MOE expenditure requirement in the most recently ended fiscal year.   
 
The LEA must report all of its general fund expenditures for special education and related services and 
none that are not excess costs of special education.  
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The amounts reported in the first 3 lines should agree with the amounts reported in those same 3 
function/program codes on the LEA’s audited financial statements and annual IFARMS report.   
 
If there is a discrepancy after we have reviewed the IFARMS report, the amounts reported on the Annual 
Report will be used to determine MOE compliance. 
 

 
 
IFARMS 200-521, 100-522, 100-616 
Complete the form by entering the total of all the LEA’s expenditures in the appropriate function/programs 
codes in the first 3 lines.   
 
Combined Total 
The system will automatically calculate the combined total of those entries. 
 
Professional Development, Transportation Costs, Other 
If the LEA has special education or related services expenditures that are not accounted for in one of the 
3 function/programs, enter the amounts into the appropriate category.   
 
If you enter an amount in the Other category, you must enter a description that adequately describes 
what the expenditures were and how those expenditures are excess costs of special education. 
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Medicaid Reimbursements 
Enter an amount here only if one or more of the IFARMS Function /program amounts is not net of 
Medicaid reimbursement.  In leaving this field blank, the LEA is providing assurance that it is in 
compliance with 34CFR  §300.154(g)(2) – that its calculation of MOE only includes the net amount of 
Medicaid reimbursable expenditures less Medicaid reimbursement for those expenditures.   
 
Amounts entered in the Medicaid reimbursement field are automatically subtracted from the Adjusted 
Total. 
 
The most recent Child Count is pre-filled and the child count number is used to calculate the Average 
Per Pupil Expenditure. 
 
After you have saved your entries on this form, if neither the Adjusted Total nor the Average Per Pupil 
Expenditure is equal to or greater than the corresponding amount in Section I, you may see a message 
similar to the one shown below: 
 

 
 

Expenditure Exception Worksheet  
 
If your district or LEA can claim one or more of the allowable exceptions to MOE that occurred during the 
fiscal year for which the expenditures are reported, you should now complete the Allowances for 
Exceptions to Maintenance of Effort Actual Expenditures form by clicking on the Expenditure Exception 
Worksheet tab. 

 
 
 
 
 
 
 
 
 
 
 
 
Note: New item on the Expenditure Exception 
Worksheet – mark this new checkbox if you are 
using this exception when you have a number 
of students leaving the LEA, or a decrease in 
overall child count from one year to the next 
and have also used the SDE prescribed 
calculation to compute the cost of those 
students. 
Do not include this amount in your 
“Termination of Costly Obligation” section 
for a particular student. 
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Enter the exact amount of any allowable reduction that occurred during the most recent fiscal year in the 
appropriate box.  After all allowable exceptions have been entered, click the Save button.   
 
The Total is calculated and transferred to Section II Expenditures tab: 
 

 
 

The MOE compliance is then re-calculated.  If the warning message shown above disappears, the LEA 
has met the MOE compliance requirement. 
 

Section III Budget 
 
This is the eligibility component of the Maintenance of Effort section.  IDEA regulations state that, in order 
to be eligible for Part B funding, a LEA must budget “at least the same total or per capita amount” as it 
expended, from state and local or local funds only, in the previous fiscal year. 
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IFARMS 200-521, 100-522, 100-616 
Complete the form by entering the budget amounts for each of the three special education general fund 
function/program codes.   
 
Combined Total 
The system will automatically calculate the combined total of those entries. 
 
Professional Development, Transportation Costs, Other 
If the LEA has budgeted costs for special education or related services that will not be accounted for in 
one of the three function/programs, enter the budget amounts in the appropriate category.  
 
If you enter an amount in the Other category, you must enter a description that adequately describes 
what the budget amounts are for and how those amounts are excess costs of special education. 
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Medicaid Reimbursements 
By now, the LEA’s accounting system should be configured so that only expenditures that are net of any 
Medicaid reimbursements are accounted for in the three special education function/program codes. 
However, if any of the amounts in those function/programs include budget expenditures for which the LEA 
will subsequently receive Medicaid reimbursement, enter the projected amount of that reimbursement 
here.  By leaving this field blank, the LEA is providing assurance that it is in compliance with 34CFR  
§300.154(g)(2) – that its calculation of MOE eligibility does not treat any projected Medicaid revenue as 
state and local funds.   
 
Amounts entered in the Medicaid reimbursement field are automatically subtracted from the Adjusted 
Total. 
 
Enter your best estimate of the LEA’s current year child count. The child count number is used to 
calculate the Average Per Pupil budgeted amount. 
 
After you have saved your entries on this form, if neither the Adjusted Total nor the Average Per Pupil 
budgeted amount is equal to or greater than the corresponding amount in Section II, you may see a 
message similar to the one shown below: 

 

 
 

 
 
Budget Exception Worksheet  
 
If your district or LEA can claim one or more of the allowable exceptions to MOE that will occur during the 
the current fiscal year, you should now complete the Allowances for Exceptions to Maintenance of Effort 
Budgeted Expenditures form by clicking on the Budget Exception Worksheet tab. 
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Note: New item on the Budget Exception Worksheet – mark this new checkbox if you are using this 
exception when you have a number of students leaving the LEA, or a decrease in overall child count from 
one year to the next and have also used the SDE prescribed calculation to compute the cost of those 
students. Do not include this amount in your “Termination of Costly Obligation” section for a 
particular student and/or if it involves a particular student 
 
 
Enter the exact amount of any allowable reduction that will occur during the current fiscal year in the 
appropriate box.  After all allowable exceptions have been entered, click the Save button.   
 
 
 
 
 
 
 
 
 



2016 – 2017 IDEA Part B and Preschool Application Instructions  Page 35 
 

The Total is calculated and transferred to Section III Budget tab. 

 

 
 
The MOE eligibility is then re-calculated.  If the warning message shown above disappears, the LEA has 
met the MOE eligibility requirement. 
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Excess Cost Calculation Guidance  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2016 – 2017 IDEA Part B and Preschool Application Instructions  Page 37 
 

Appendix A to Part 300:   
Except as otherwise provided, amounts provided to an LEA under Part B of the Act may be used only to pay the excess 

costs of providing special education and related services to children with disabilities. Excess costs are those costs for the 

education of an elementary school or secondary school student with a disability that are in excess of the average annual per 

student expenditure in an LEA during the preceding school year for an elementary school or secondary school student, as 

may be appropriate. An LEA must spend at least the average annual per student expenditure on the education of an 

elementary school or secondary school child with a disability before funds under Part B of the Act are used to pay the excess 

costs of providing special education and related services.   

 

  
2015-2016 expenditures for all students (including 
students with disabilities) 

In lines 1 and 2 report all expenditures from the previous fiscal year made 
by the LEA to provide education to all student regardless of disability, low 
income status, or any other risk factor and regardless of source of funds. 
These are bottom‐line expenditure amounts, not just instructional costs. 
The LEA must determine a reasonable and defensible methodology for 
allocating costs to elementary and secondary, if the accounting system does 
not naturally make that distinction, such as in function/programs 512 and 
515. 

1 From State and Local funds All expenditures from state and local funds, not just instructional costs. 

2 From Federal Funds 
All expenditures from any federal source funds. Expenditures only, not 
allocation amounts. 

  Less:   

3 
Amounts expended from federal program allocations 
(do not include amounts allocated but not expended in 
the school year and carried over) 

  

4 IDEA Part B 
All amounts expended from Part B funds (School age and Preschool.) 
Expenditures only, not allocation amounts. 

5 Title I A Any amounts expended from Title I A funds. 

6 Title III A and B Any amounts expended from Title III A and B. 

7 
State and local Funds expended specifically for 
programs under Title I A and Title III A and B 

Report here any state and local funds used specifically to support programs 
under Title I A and Title III A and B 

8 

State and local Funds expended specifically providing 
services to children with disabilities. The amount 
entered here should equal the Adjusted Total of the 
Maintenance of Effort Section II Exp. Form. 

This amount should agree with the amounts reported on the Maintenance 
of Effort Assurance, Section II, plus any amounts reported on that form for 
other state and local special education expenditures. 

9 Any amounts for capital outlay and debt service 
If amounts for capital outlay and debt were included in the line 1 total, 
enter those amounts here. 

10 Net total expenditures for all students This line totals lines 1 and 2 and subtracts lines 3‐9 

  
Calculation of average 2015-2016 per pupil 
expenditure 

  

11 
Fall Enrollment (all students, as reported to SDE 
November 2015) 

Official fall enrollment, elementary and secondary, as reported in 
November of the previous school year. 

12 
Spring Enrollment (all students, as reported to SDE 
March 2016) 

Official spring enrollment, elementary and secondary, as reported in March 
of the previous school year. 

13 Average Enrollment, 2015-2016 Calculates the average enrollment of the previous school year. 

14 Average annual per student expenditure, 2015-2016 
Calculates the per‐pupil average expenditures, elementary and secondary, 
by dividing line 10 by line 13. 

15 
Total number of children with disabilities served by the 
LEA 

Report here the number of elementary and secondary students with 
disabilities served by the LEA from the most current data available. 

 16 
Total minimum amount of funds the LEA must spend for 
the education of children with disabilities in elementary 
or secondary schools before using IDEA Part B funds 

Line 15 times line 14. IDEA funds may only be used for those costs of 
providing special education and related services that are above and beyond 
those costs of providing education for all students – “excess costs.” This is 
the amount that the LEA must expend, not necessarily before, but along 
with IDEA funds, on the population of students with disabilities. 
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If the following error is reported, please refer to Section II of the Maintenance of Effort Worksheet and 
Assurances form and make corrections as these two corresponding totals should match.   
 

NOTE – Once corrected, make sure to Save the corrected worksheets under both Maintenance 

of Effort & Excess Cost Calculation in Section II 
 
EXAMPLE ERROR: Excess Cost funds for services to children with disabilities does not match the 
Maintenance of Effort Expenditures Adjusted Total 
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Self-Assessment Checklist 
 

The LEA must respond, Yes, No, or N/A to each question on the Checklist.
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Submit/Assurance 
 
When you click on the Submit/Assurance component, the system will do a validation of all required 
application components.  If there are sections of the application that have not been completed, you will 
see a list similar to the one below.  Prior to completing the Assurances form and submitting the 
application, all of these must be completed without errors. 

 

 
 
 
After all application components have been completed, click on the Submit/Assurance component link, 
and the Assurance page will open. 
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Assurances 
The LEA must respond, Yes or No, to each Assurance.   
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With the exception of D: Assurance for Early Childhood Interagency Agreement/Protocol (see 
above), each Assurance must be answered “Yes” before the Application can be submitted.   
 
If for any reason you cannot answer “Yes” to each assurance, contact the 
IdeaAdministrator@sde.idaho.gov or 208-332-6916.  
 
In the case of districts that have indicated that there are no private schools within the district, E. 
Assurance for Parentally Placed Private School Children may be answered “Yes”. 
 
If the district responds No to F: Assurance for Early Childhood Interagency Agreement/Protocol, it must 
enter a date by which the ECIA will be fully executed in the format MM/DD/YYYY. 

 
Save and Submit 
 
After each assurance has been answered Yes, the Save and Submit button at the bottom of the 
Assurances page will be activated.  Click the Save and Submit button to submit the application.   
 
A system generated email will be generated and sent to both the SDE and the person listed as the 
application contact on the District Home Page. 
 

Comments 
 
The New Education Department General Administrative Regulations (EDGAR) 
December 19, 2014 - the US Department of Education released the newly updated EDGAR, which are 
the rules that govern federal funding. 
 
What was changed: 

 Consolidation of the Office of Management and Budget’s (OMB) Circulars A-21, A-87, A 89, A-
102 and A110, A122, A-133 into a uniform set of rules. 

 Information is available at: http://www2.ed.gov/policy/fund/guid/uniform-guidance/index.html 
 
     Debarment, Suspension, and Other Responsibility Matters 

 As required by Executive Order 12549, Debarment and Suspension, with certification 
requirements under 34 CFR Part 82, "New Restrictions on Lobbying," 2 CFR Part 180 (OMB 
Guidelines to Agencies on Government wide Debarment and Suspension (Non-procurement)), as 
adopted at 2 CFR Part 3485", and C.F.R. 200-212 Subpart C Certification regarding Debarment, 
Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered Transactions. 
(A) The applicant certifies that it and its principals:  

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal department or agency;  

(b) Have not within a three-year period preceding this application been convicted of or had a 
civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State, or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property;  

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, or local) with commission of any of the offenses enumerated in 
paragraph (2)(b) of this certification; and  

(d) Have not within a three-year period preceding this application had one or more public 
transaction (Federal, State, or local) terminated for cause or default. 

mailto:IdeaAdministrator@sde.idaho.gov
file://///sde-fsrv-01.edu.id/SDEDATA$/BOSPS/Shared/Special%20Education/Funding%20and%20Accountability/(000)%20GRANTS-CONTRACTS%20OFFICER/Part%20B%20application/Instructions/Instructions%202015-2016/http
file://///sde-fsrv-01.edu.id/SDEDATA$/BOSPS/Shared/Special%20Education/Funding%20and%20Accountability/(000)%20GRANTS-CONTRACTS%20OFFICER/Part%20B%20application/Instructions/Instructions%202015-2016/http
http://www2.ed.gov/policy/fund/guid/uniform-guidance/index.html
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This attestation shall be treated as a material representation of fact upon which reliance will be placed 
when the Department of Education determines to award the covered transaction, grant, or 
cooperative agreement.  

 Information FAQ on this subject are available: http://www.gsa.gov/portal/content/192903 
 
 
 
 

http://www.gsa.gov/portal/content/192903

