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Homelessness is a temporary experience of residential loss or instability, and the term homeless is not a permanent or definitional label.  Therefore, the term student(s) experiencing homelessness is used throughout this handbook.

Adapted from materials from the NCHE Local Homeless Education Liaison Toolkit.
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Homeless Education Overview
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Purpose

The Homeless Assistance Act was designed to address the problems that students experiencing homelessness have faced in enrolling, attending, and succeeding in school.  Under this program, State Educational Agencies (SEAs) must ensure that each child and youth experiencing homelessness has equal access to the same free, appropriate public education, including a public preschool education, as other children and youth.  Students experiencing homelessness should have access to the educational and other services that they need to enable them to meet the same challenging State student academic achievement standards to which all students are held.  In addition, students experiencing homelessness may not be separated from the mainstream school environment.  

Definition of Services

     Students experiencing homelessness must be provided with services that are  

     comparable to services offered to other students not experiencing homelessness.   

     These services include public preschool programs and educational programs or 

     services for which a student experiencing homelessness meets the eligibility criteria, 

     such as programs for children with disabilities, programs for students with limited 

     English proficiency, vocational education, programs for gifted and talented students, 

     before-and-after-school programs, school nutrition programs, and transportation.

     It is important to make sure, when identifying needed services, that ALL of the 

     students’ educational needs are address.  Consider what barriers to education can 

     be removed by applying the Homeless Assistance Act and what is in the best 

     interest of the student.

Dissemination of Educational Rights

All schools within the Boise School District shall ensure that public notice of the 
educational rights of students in homeless situations is disseminated where children 
and youth receive services.  Each school homeless liaison will be provided with posters 
in English and Spanish and ensure they are visible to families and students in each of 
their schools.  Whenever possible, posters will also be disseminated to homeless/runaway shelters, post offices, public housing authorities, low-cost motels, faith-based organizations, libraries, welfare departments, Laundromats, convenience stores, and other businesses at which families who are homeless or at risk of losing their housing may learn about their educational rights.  
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NEW ENROLLMENTS:
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District Homeless Liaison’s Role

· Review policies and procedures to determine if there are potential barriers for students experiencing homelessness and seek to have them revised as necessary.
· Ensure that students experiencing homelessness are identified by school personnel, enroll and receive equal opportunity to succeed in school.

· Ensure that families and students experiencing homelessness receive educational services for which they are eligible.

· Assist in the resolution of disputes, ensuring that they are mediated in accordance with the state’s dispute resolution process.

· Ensure that the parents or guardians of students experiencing homelessness are fully informed of all educational rights.

· Collaborate and coordinate with state coordinators, community service providers, and school personnel responsible for the provision of education and related services to students experiencing homelessness.

· Provide professional development at the district level, to school liaisons, service providers, and advocates who work with families and students experiencing homelessness to build awareness of the educational needs of students experiencing homelessness, legal responsibilities of the school and liaisons, and local policies and procedures.

· Provide outreach to community service providers and conduct a needs assessment to determine what needs to be improved in the district’s efforts to serve students experiencing homelessness.

· Conduct an evaluation of the district’s homeless education program.

School Homeless Liaison’s Role

· Comply with the district’s policies and procedures for providing educational services to students experiencing homelessness.

· Notify the district liaison if any policies or procedures present a barrier for students experiencing homelessness.
· Assist families experiencing homelessness when enrolling in school and accessing educational services.

· Inform parents or guardians of educational and related opportunities that are available to their children. 
· Ensure parents are provided meaningful opportunities to participate in their children’s education such as school conferences and activities.
· Facilitate transportation arrangements.

· Display notice of educational rights of students experiencing homelessness in their school(s).

· Provide training, at least annually, to school staff regarding educational needs of students experiencing homelessness, role of the liaison and legal responsibilities of the school.

· Identify the needs of the student experiencing homelessness and connect them with the appropriate services and resources.

Boise School District Policy
2231
Page 1 of 2

Homeless Education, Rights and Services

The Board is committed to maintaining an educational environment that protects and promotes dignity, individual worth, and mutual respect for each individual, and is free from harassment.  Each student deserves the opportunity to participate in a safe, supportive atmosphere that promotes equal opportunities, free from all forms of discrimination.

The Board recognizes the right of all students, including those students experiencing homelessness to:

· Receive a free, appropriate public education;

· Have meaningful opportunities to succeed in school;  

· Participate fully in school activities; and

· Have equal access to all educational programs and services for which they are eligible.
Enrollment

The principal or designee is legally required to enroll and have in attendance students experiencing homelessness within one full day of an attempt to enroll.
School Selection Determination

School selection for students experiencing homelessness should:

· Be based on the “best interest” of the student;
· Be based on the wishes of the parent/guardian/liaison;

· Keep the student in the school of origin, to the extent feasible; 

· Be made on a case-by-case basis; and

· Be for the duration of the current school year.
Transportation

The District shall provide students experiencing homelessness with transportation services in accordance with Federal and State laws. Transportation will be provided for the entire time the student has a right to attend that school, including during pending disputes.  Parents, guardians and unaccompanied youth will be informed of their right to transportation before school selection is determined.
Free Meals

Once a student is verified as homeless, the student shall be expeditiously enrolled for free access to the National School Lunch and Breakfast Program.

Disputes

In compliance with Federal and State law, the Superintendent or designee shall develop procedures to resolve disputes regarding the rights and services of students experiencing homelessness.  If the dispute is not resolved through the District’s procedures, the grievant has the right to appeal to the Idaho State Department of Education.

DEFINITIONS

Liaison:  the staff person designated by each school as the person responsible for homeless education, rights and services.

Students Experiencing Homelessness:  students who lack a fixed, regular, and adequate nighttime residence, including those who:
· Are sharing the housing of other persons due to loss of housing, economic hardships, or a similar reason; are living in motels, hotels, campgrounds, or trailer parks due to lack of alternative adequate accommodations; are living in emergency or transitional shelters; abandoned in hospitals; or are awaiting foster care placement.

· Have a primary nighttime residence that is a private or public place not designed for or ordinarily used as a regular sleeping accommodation for human beings.

· Are living in a car, park, public space, abandoned building, substandard housing, bus or train station, or similar setting.

· Are migratory and living in a situation described above.
Unaccompanied Youth: a student not in the physical custody of a parent or guardian, who is homeless as defined above.  
School of Origin: the school the student attended when the student was permanently housed or the school in which the student was last enrolled.
Adopted: 7/1/10 (3/22/10)   Reviewed: 


     Revised: 




Cross Reference:

Attendance – Absences and Tardies #3121





Bully, Hazing and Harassment #3231





Civil Rights #3211




Free and Reduced Price Meals #8211




Immunization #3411




Student Enrollment #3110




Student Qualifications for Transportation #8110


Handbook Reference:
Homeless Education, Rights and Services Handbook


Legal Reference:

Idaho Code 33-1404 




McKinley-Vento Homeless Assistance Act (2001, 







Section 724(g)) as amended by the No Child Left Behind Act of 2001, 42 USC 




11431, et seq.  
Definitions
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Homelessness
The Homeless Assistance Act defines “homeless children and youth” as individuals who lack 

a fixed, regular, and adequate nighttime residence.  This includes:
· Children and youth who are sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason; living in motels, hotels, trailer parks, or camping grounds due to lack of alternative adequate accommodations; living in emergency or transitional shelters; abandoned in hospitals; or awaiting foster care placement.
· Children and youth who have a primary nighttime residence that is a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings.

· Children and youth who are living in cars, parks, public spaces, abandoned           buildings, substandard housing, bus or train stations, or similar settings; and

· Migratory children or unaccompanied youth who qualify as homeless because they are living in circumstances described above.

Awaiting Foster Care 

Awaiting foster care placement is included in the definition of homelessness in the Homeless Assistance Act and all rights and services apply to this population of students experiencing homelessness.  However, the Act does not provide a specific definition of what ‘awaiting foster care placement’ means and leaves it up to the individual state to determine which students qualify for services under this category.   With input from the Department of Health & Welfare and until otherwise directed by the state, ‘Awaiting Foster Care Placement’ has been identified as:
· A temporary placement or shelter care order, such as Hays Shelter Home, after the student has been removed from the home and before being placed in the legal custody of the Department of Health & Welfare;
· A situation in which a student is initially placed in a foster care setting that cannot commit to caring for the student for the duration of placement that is necessary; or
· A hospital or other institutional placement only when the student’s release is being delayed due to a lack of placement.

The school liaison should make every effort, to the extent feasible, to coordinate school placement, transportation and other school related services with the Child Protection or Foster Care representative.

Migratory Children

Migrant students must have a “Certificate of Eligibility” (COE) on file in order to be considered “migrant” for educational purposes.  Local liaisons should coordinate with the district’s migrant education staff to identify migrant students eligible for homeless services through the Homeless Assistance Act.
Unaccompanied Youth

An unaccompanied student is a child or youth “not in the physical custody of a parent or guardian”.  The Act refers to physical custody, not legal custody; in practical terms, this usually means that the student is living apart from his/her parent(s) or guardian(s).

Some students become homeless with their families, but end up on their own due to lack of space in temporary accommodations or shelter policies that prohibit adolescent boys.  However, a student can be eligible regardless of whether he/she was asked to leave the home or “chose” to leave; sometimes there is “more than meets the eye” for a student’s home life situation.

A school can not require a caregiver to obtain legal guardianship at any point prior to 
or following an unaccompanied student’s enrollment and they can not discontinue a student’s enrollment due to an inability to identify a caregiver, guardian, or parent following enrollment or to produce guardianship or other paperwork.
Unaccompanied youth, as verified by a local liaison, shelter worker, or other authorized person, can apply for federal financial aid using the FAFSA without a parent/guardian signature and without consideration for parent/guardian income

School of Origin

The school of origin is defined as the school the student attended when the student was permanently housed or the school in which the student was last enrolled. 

For a student that is attending a school on open enrollment and then becomes homeless, the school of origin is the school in which the student was last enrolled (the open enrollment school) and therefore has the right to continue attending if the parents request it and it’s determined in the best interest of the student.  
For transportation of students residing outside of the school of origin’s attendance area, refer to policies #2231 Homeless Education, Rights and Services and #8110 Student Qualifications for Transportation. 
Please refer to the School Selection Checklist form, located in the Identifying Services section, when determining if remaining in the school of origin is feasible and in the student’s best interest.
Power of Attorney versus Legal Guardianship

A Power of Attorney is a document that gives one person the right to act for another person in business and legal matters, including education.  A Power of Attorney is temporary and does not have to be approved by the courts or a judge.  A Power of Attorney does not take away parental rights or guardianship.  Although not required for caretakers of unaccompanied homeless youth, it is always best practice to obtain a Power of Attorney when possible.  If unable to obtain a Power of Attorney, have the caretaker(s) complete a Caregiver Authorization Form, located in this, Definitions, section.
A legal guardian is a person who has been appointed by a judge to take care of another person.  Guardianship of a child takes away the parents’ right to make decisions about their child’s life. However, it does not permanently terminate parental rights. This means that although the guardian now has custody and is responsible for raising the child, the parents are still the child’s legal parents.
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This form is intended to address the McKinney-Vento Homeless Assistance Act (P.L. 107-110) requirement that children experiencing homelessness have access to education and other services for which they are eligible.  The McKinney-Vento Homeless Assistance Act states specifically that barriers to enrollment must be removed.  In some cases, a student who is homeless may not choose to or be able to reside with his/her parent or guardian; however, this fact does not nullify the student’s right to receive a free, appropriate public education.  
Instructions:

Complete this form for a minor student presenting himself/herself for enrollment while not in the physical custody of a parent or guardian and when no Power-of-Attorney has been assigned.

· To authorize the enrollment and/or address school-related issues for a student already enrolled; and 

· To authorize school-based medical care such as wound care, emergency care, medication distribution, allergy accommodations, etc. 

I am 18 years of age or older and have agreed to fulfill the role of caregiver for the minor student named below.

1.  Name of student:











2.  Student’s date of birth:










3.  My name (adult giving authorization):







 4.  My home address:











5.  The above named student       is;      is not residing at my address.
6.  Check one or both (i.e., if one parent was advised and the other could not be located):
                I have advised the parent(s) or other person(s) having legal custody of the minor student as to my intent to authorize school enrollment and medical care and have received no objection.

                I am unable to contact the parent(s) or legal guardian(s) at this time to notify them of my intended authorization.

6.  My date of birth:











7.  My state driver’s license or identification card number:






I declare under penalty of perjury under the laws of this state that the foregoing information is true and correct.

Signature







 Date




Student Identification
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Identification of Students Experiencing Homelessness
Students experiencing homelessness are difficult to identify for many reasons, and thus often go unnoticed by school personnel.  Students and parents may try to hide their situation because they are embarrassed by their homelessness.  In addition, the fear of having children taken away often prevents families from informing school officials of their living circumstances.  Often times, unaccompanied youth may not report their homeless status for fear of being returned to unsafe family environments.  Children and youth who are not enrolled in school and who are not living in shelters are even more invisible to schools and their communities.  Yet these children and youth must be identified as homeless if they are to enroll, attend, and succeed in school.  

School personnel should avoid using the word “homeless” in initial contacts with families and students.  For most people, the word “homeless” conjures up stereotypical images of adults, not children or youth in classrooms.  Initially, students experiencing homelessness may likely not be recognized until asked if they are or know students who are staying temporarily with another family, living in motels, campgrounds, in their car, etc.
For NEW ENROLLMENTS:


ENROLLMENT STAFF (Registrar, Building Assistants, 
Counselors, etc.), when enrolling new students, use the 
BSD Student Enrollment Form.  Note “Student Residency” 
question which is located in the center of the form. 

· If the student/family checks the first box, “In a home you
own or rent”, continue with enrollment as usual.

· If the student/family checks the second box, “Temporarily                          with another family in a house, mobile home or apartment”                                   or the third box, “Other”, continue to enroll the student but                              refer them to school homeless liaison prior to them leaving                               the office, if possible.  

· If the liaison is not available, refer them to a counselor,                               nurse or social worker.
OTHER INDICATORS of which to be aware:

· If the student is enrolling with a Power of Attorney, may be

an unaccompanied youth.

· Addresses that are the same as another student or family.

· Addresses that are local shelters, motels, or just a P.O. box
Boise School District

Student Enrollment Form

	First Day of Enrollment: _________________________
	
	Grade Level:____________

	Student’s LEGAL Name: ______________________________________________________________________​​​_______

	
	First/Given
	Middle
	Surname/Family Name

	Also Known As:  ____________________________________________________________________________________

	Date of Birth: _________________
	Place of Birth:  ___________________________________

	( Male ( Female
	
	If born outside the United States, month/date of US Entry:  ________________

	
	




	Primary Household
	
	
	

	Home Phone: _________________________  ( Private
	Effective Date: __________________________

	Residence Address: ________________________________________________________________________________________  ( Private

	Number
	Street
	                                                   Apt/Lot
	

	

________________________________________________________________________________________  

	City
	State
	                       Zip
	

	Mailing (if different): ______________________________________________________________________________________  ( Private

	Number
	Street
	                      Apt/Lot
	

	

________________________________________________________________________________________  

	City
	State
	                      Zip
	

	Parent/Guardian (Living in this Household)

	Name:__________________________________________________________________________________________
	___​​______________________

	First/Given
	Middle Initial
	                Surname/Family Name
	Relation To Student

	Employer: ____________________________________________________ 
	Work Phone: ___________________

	Email Address: _________________________________________________
	   Cell Phone: ___________________

	
	

	Parent/Guardian  (Living in this Household)

	Name:__________________________________________________________________________________________
	_________________________

	First/Given
	Middle Initial
	               Surname/Family Name
	Relation To Student

	Employer: ____________________________________________________ 
	Work Phone: ___________________

	Email Address: _________________________________________________
	   Cell Phone: ___________________

	





Boise School District

Student Enrollment Form

	Secondary Household – If the student lives in both households please check here (

	Home Phone: _________________________  ( Private
	Effective Date: ___________________________

	Residence Address: ______________________________________________________________________________________  ( Private

	Number
	Street
	          Apt/Lot
	

	

______________________________________________________________________________________  

	City
	State
	            Zip
	

	Mailing (if different): ____________________________________________________________________________________  ( Private

	Number
	Street
	            Apt/Lot
	

	

______________________________________________________________________________________  

	City
	State
	           Zip
	

	Parent/Guardian (Living in this Household)

	Name:__________________________________________________________________________________________
	___​​_________________________

	First/Given
	Middle Initial
	Surname/Family Name
	Relation To Student

	Employer: ____________________________________________________ 
	Work Phone: ___________________

	Email Address: _________________________________________________
	   Cell Phone: ___________________

	
	

	Parent/Guardian  (Living in this Household)

	Name:__________________________________________________________________________________________
	____________________________

	First/Given
	Middle Initial
	Surname/Family Name
	Relation To Student

	Employer: ____________________________________________________ 
	Work Phone: ___________________

	Email Address: _________________________________________________
	   Cell Phone: ___________________

	

	
	
	
	

	Emergency Contacts (Please provide a person or persons (other than the parents) who could be contacted in an emergency).

	Emergency Contact:______________________________________
	   Cell Phone: _________________________

	
Relation to Student:_______________________________
	Work Phone: _________________________

	Emergency Contact:______________________________________
	   Cell Phone: _________________________

	
Relation to Student:_______________________________
	Work Phone: _________________________

	Doctor: ________________________________________________
	          Phone: _________________________


All Children Living in the Primary Household
_______________________________________________________________________________________________________________________
Legal Name                                                                                Birthdate                                                          Grade                                                                  School Child Attends

_______________________________________________________________________________________________________________________

Legal Name                                                                                Birthdate                                                          Grade                                                                  School Child Attends

_______________________________________________________________________________________________________________________
Legal Name                                                                                Birthdate                                                          Grade                                                                  School Child Attends

_______________________________________________________________________________________________________________________

Legal Name                                                                                Birthdate                                                          Grade                                                                  School Child Attends

_______________________________________________________________________________________________________________________
Legal Name                                                                                Birthdate                                                          Grade                                                                  School Child Attends

_______________________________________________________________________________________________________________________

Legal Name                                                                                Birthdate                                                          Grade                                                                 School Child Attends

_______________________________________________________________________________________________________________________

Legal Name                                                                                Birthdate                                                          Grade                                                                 School Child Attends

For STUDENTS ALREADY ENROLLED:


· COUNSELORS, OFFICE STAFF 

· Asking questions when students move frequently 

or are withdrawing and, if appropriate, referring 

to the homeless liaison before they withdraw from 

school. 

· Using the Census Verification tool, with the Student

Residency question, from Infinite Campus at pre-

registration, registration, Back-to-School night, 

Parent-Teacher conferences, etc. to obtain the most 

current residency information
· FACULTY, STAFF 
· Being aware of common signs of homelessness

· Knowing where to refer students if suspecting 

homelessness.

· Annual Staff In-service
· Resources on the Intranet 
· SELF-IDENTIFICATION 
· Eligibility posters and brochures displayed at the 
school or in the community  

· Asking for help
· Friend referrals
Using the Census Verification

      The Census Verification form allows us to obtain the most current contact information for   

      student records as well as incorporating the Student Residency question to assist in  

      identifying students that are experiencing homelessness.  This form should be utilized at least  

      twice a year.
      To access the Census Verification records in Infinite Campus:

· On the left-hand side under Student Information
· Click on Reports
· Boise Reports
· Census Verification
· When prompted to enter user and/or password: runreport; runreport

· When asked if you’d like to display the non-secure information, indicate YES

· You can now display all, by grade or individual student by selecting your preference and

       then View Report
· To Print you must Select a Format and then Export
[image: image8.emf]

LastName, First Middle
           Grade:  11

Student Number:  1011111111
       State ID:  100999999
Birth Date:  12/31/1999

Preferred Language:


Cell: (208)555-1111

Gender:
      Male


Ethnicity:   White



Email:

Household Contact Information

   Primary Household

   Student Residency for possible additional resources or services
   Is this household:

           
A house, mobile home, or apartment you or your family own or rent


With another family in a house, mobile home or apartment


Other (please specify):











    Household Phone:    (208)555-2222

    Household Address:  555 Idaho Ln.  Boise, ID 83702


LastName, First

Father


Cell:


Work:


Email:


LastName, First

Step Mother


Cell:


Work:


Email:


LastName, First

Sibling


School attending


Cell:


Work:


Email:

Secondary Household

Student Residency for possible additional resources or services

   Is this household:

           
A house, mobile home, or apartment you or your family own or rent


With another family in a house, mobile home or apartment


Other (please specify):











    Household Phone:    (208)555-3333

    Household Address:  999 Boise St.  Boise, ID 83706

LastName, First

Mother


Cell:


Work:


Email:


LastName, First

Grandmother


Cell:


Work:


Email:


LastName, First

Grandfather




Cell:


Work:


Email:

Eligibility
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Verifying Eligibility of Students Experiencing Homelessness
Homeless liaisons, counselors, nurses or social workers are to use the Verifying Homeless Eligibility form or flowchart to help in determining if a student/family meets the federal 
definition of homeless.

· Question 1 is to determine whether or not the student/family’s current living situation qualifies them as homeless.


· If one of the first four choices is checked, it will likely be an automatic qualifier but continue asking clarifying questions if you are uncertain.

· If either of the last two are checked, the questions under “Fixed”, “Regular”, 
and “Adequate” should be used to determine if it fits the Homeless Assistance 
Act definition of homeless.  Not all of the questions need to be asked, just what is necessary to determine if eligible or not.
· Question 2 is to determine if the student is an unaccompanied youth. 

· If YES – the student/family is homeless is checked, complete the Identifying Services form to help you determine which services the student/family may need.

· If NO – the student/family does NOT meet the definition of homeless, proceed with enrollment as appropriate.

· If you check NO and the parent/guardian or student disagrees, consult with your Problem Solving Team for verification.  If your Team determines that the student/family does not meet the eligibility criteria for homelessness, complete the Written Notification of Eligibility and/or School Placement Decision form which provides a written explanation of your decision and a statement regarding the right to appeal.  The Written Notification form is located in the Identifying Services section.  The Dispute Resolution Process and Eligibility and/or School Placement Appeal Request form can both be found in the Dispute Resolution section.

For students who are already enrolled and then identified, refer the student to the homeless 
liaison and complete the Verifying Homeless Eligibility and Identifying Services forms the 
same as above.


· Once a student is made eligible for homeless services under the Homeless Assistance            Act, they remain eligible for services for the remainder of the school year.  
· Eligibility will need to be re-established at the beginning of subsequent school years.
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	 Student Name:
	
	School:
	
	Date:
	


1. Presently, where do you and/or your family sleep at night?
	
	in a shelter or transitional housing 

	
	

	
	in a car, park, campground, public place, abandoned building, or other similar location

	
	

	
	in a motel/hotel due to loss of housing, economic hardship or similar reason

	
	

	
	in housing or any vehicle (including camper) without running water, electricity, or heat

	
	

	
	with another family in their home, apartment, etc., due to loss of housing, economic

	
	hardship or similar reason; doubled-up 

	
	

	
	other arrangement that is not fixed, regular, and/or adequate and is not described by the 

	
	choices listed above (use questions below to determine if situation qualifies as homeless)


Fixed – stationary, permanent, and not subject to change:

· Is this a permanent arrangement or just temporary?
· Are you looking for another place to live?
· Do you plan to move out soon?
· Why are you staying in your current place?
· Where were you living right before this place? Why did you leave?
· Where would you go if you couldn’t stay where you are?
· Are you staying with friends/relatives just for a little while?
· Did you and your friends/relatives decide to move in together and share a home and expenses for the long term?  Or is this a temporary situation for you?
· Could your friends/relatives ask you to leave if they wanted to?
· Are you all sharing the home equally, or are you more like guests in the home?
        Regular – used on a regular/nightly basis:

· Do you stay in the same place every night?

· Do you have a key to the place where you are living?

· Do you move around a lot?

· How long have you been at that place? How long do you plan to stay?

· How long did you live in your last place?

Adequate – sufficient for meeting both the physical and psychological needs typically met in the home environment:

· How many people are living in the home?  How many bedrooms/bathrooms does it have?

· Are you and your children sharing a room?  How many people are staying in one room?

· Are you and your children sleeping in a bedroom, or a public area, like a dining room?

· Does the home/building have heat/electricity/running water?

· What condition is the place in?  Does it keep out rain and wind?  Is it safe?  Is it warm and dry?                          Do the windows have glass panes?

· Can you come and go as you please?

2.  Student lives with at least one (1) parent or legal guardian:      YES       NO 
     If NO, student is an unaccompanied youth and student lives:     alone or with friends and no adults; or   

          with an adult friend or relative that is not the parent or legal guardian
	
	YES – student/family is homeless (complete Identifying Services form)

	
	

	
	NO – student/family does NOT meet the definition of homeless


Revised 5/3/10
       [image: image11.emf]
	Student Name:
	
	School:
	
	Date:
	


         

1.   Where are you and/or your family sleeping at night?
In a shelter or transitional housing

In a car, park, campground, public place, 





            MOVE to
abandoned building, or other similar place





    IDENTIFYING     

In a motel/hotel due to loss of housing, 





        SERVICES
economic hardship or similar reason 







  form
In housing or any vehicle (including camper)
without running water, electricity, or heat










2.   Student lives with at least one (1) parent or legal guardian:      YES        NO

If NO, student is an unaccompanied youth and lives:      alone or with friends and no adults; or 

                    with an adult relative or friend that is not the parent or legal guardian       



















































          MOVE  to












   IDENTIFYING 











        SERVICES

form


           5/19/10

Identifying Services

[image: image12.emf]       
School Placement – to the extent feasible, student must be enrolled in the school of origin unless doing        so is contrary to the wishes of the parent/guardian or student, if unaccompanied youth.

	
	School of origin or last school attended when permanently housed:

	
	name of school
	

	
	

	
	school within the boundaries of where student is currently residing and where they prefer to enroll:

	
	name of school
	

	
	

	
	parent(s)/guardian agree with placement decision

	
	

	
	parent(s)/guardian do not agree with placement decision 

	
	

	
	if no, Dispute Resolution Process and Appeal Request form given; student is enrolled


      Immediate Enrollment

	
	assisting family with obtaining necessary records or documents

	
	

	
	fees associated with obtaining records or documents


Clothing/Personal Hygiene 

	
	uniform, physical education, shoes or school appropriate clothing

	
	

	
	weather appropriate clothing

	
	

	
	personal garments such as socks, underwear etc.

	
	

	
	personal hygiene/health and beauty items


School Supplies and Fees  

	
	notebooks, pens, folders, etc.

	
	

	
	class fees, registration fees

	
	

	
	testing fees (AP exams, PSAT, ACT, SAT, etc.)

	
	

	
	graduation expenses (cap, gown, senior pictures, yearbook, etc.)


Free School Meals/Food 

	
	immediate enrollment in free school meals program (use the Free Meals Eligibility Documentation form)

	
	

	
	other food needs not met through community resources (CANNOT be used for any school provided food)


Health Care  

	
	medical needs, physicals, etc.

	
	

	
	dental needs, examination, cleaning, etc.

	
	

	
	immunizations

	
	

	
	eye exam, eyeglasses, hearing aids, etc.


Mental Health 

	
	counseling for when anxiety/depression due to homelessness is impeding learning


Academic Needs  

	
	tutoring 

	
	

	
	summer classes, night school, approved correspondence courses, on-line classes

	
	

	
	expedited evaluations for educational programs (Title 1, Head Start, Spec Ed, etc.)

	
	

	
	GED testing for school age students

	
	

	
	time, place/space for homework completion


Transportation

	
	arrange for BSD bus transportation (use the Transportation Application)

	
	

	
	assist with city bus transportation

	
	

	
	excess cost of transportation for students to attend school of origin

	
	

	
	excess cost of transportation for parents to fully participate in education, school activities


Community Resources

	
	provide family/student with Self-Rescue Manual

	
	

	
	refer to Department of Health & Welfare Navigator Program at 334-6926


Revised 5/3/10
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Identifying services is important to make sure we are addressing all of the student’s educational needs.  In determining the appropriate services, consider what barriers to education can be removed by applying the Homeless Assistance Act and what is in the best interest of each student.

School Placement 


Students experiencing homelessness frequently move.  Maintaining a stable school environment is critical to their success in school.  Changing schools significantly impedes a student’s academic and social growth.  It can take a highly mobile student four to six months to recover academically after changing schools.  Highly mobile students have also been found to have lower test scores and overall academic performance than peers who do not change schools.


To ensure this stability, school placement determinations must be made on the basis of the “best interest “of the student experiencing homelessness and, to the extent feasible, remain in the school of origin unless doing so is contrary to the wishes of the parent/guardian or student, if an unaccompanied youth.  Using this standard, the district/school must:

(a) Continue the student’s education in the school of origin for the duration of homelessness when a family becomes homeless between academic years or during the academic year; or for the remainder of the academic year if the student becomes permanently housed during an academic year; or

(b) Enroll the student in any public school that non-homeless students who live in the attendance area in which the student is actually living are eligible to attend.

The School Selection Checklist form is a valuable tool to be used when assistance is needed for decision making.  Based on the checklist, if it is determined to be in the student’s best interest to attend a school other than the school of origin or a school requested by the parent or guardian, the district/school completes the Written Notification of Eligibility and/or School Placement Decision form.  This form provides a written explanation of its decision to the parent or guardian, along with a statement regarding the right to appeal the placement decision.  The Dispute Resolution Process and Eligibility and/or School Placement Appeal Request form can be found in the Dispute Resolution section.
School placement decisions are made at the school level and members of the team include the student and/or parent/guardian, principal, assistant principal, counselor and homeless liaison and any other person(s) familiar with the student and his/her situation.  The Written Notification of Eligibility and/or School Placement Decision form may be completed by the homeless liaison or counselor and is signed by the school principal.
[image: image14.emf]
A student experiencing homelessness has the right to attend the school of origin, the school the student attended when permanently housed or the school in which the student was last enrolled; or the local attendance area school for the duration of the school year.  A student experiencing homelessness, to the extent feasible, should be kept at their school of origin unless it goes against the wishes of the parent or guardian.  School selection decisions are made on a case-by-case basis.

School of Origin: 



     Local Attendance Area School: 




	School Selection Considerations
	Guiding Questions

	· Age and grade placement of the student

· Academic strength

· Social and emotional state

· Distance of the commute and its impact on the student’s education and/or special needs

· Personal safety of the student

· Student’s need for special instruction

· Length of anticipated stay in a temporary shelter or other temporary location


	Has the student established meaningful social and educational relationships?  How long has the student been attending the school of origin? How much time is remaining in the school year?
How is the student’s academic performance?  Is he/she strong and at grade level or struggling and a transfer would cause the student to fall further behind? 

How is the student coping with mobility?  Does he/she have strong ties to the current school? How does the student feel about changing schools?

What is the distance and time spent on travel to each school?  Would a shorter commute help the student’s concentration, attitude, or readiness for school or impact any special or necessary educational needs?

Are there safety issues that should be considered?

Which school better meet’s the student’s need for special instruction, such as Section 504 or special education and related services?

How long is the family likely to remain at the current residence?  What is the likelihood that the family will reestablish residency in the attendance area of the school of origin?


School Selection Recommendation: 










An open enrollment application is not required if the student is residing outside the attendance area.

Individuals consulted to determine that this placement is in the student’s best interest were:

Printed name & signature







Position or title

Printed name & signature







Position or title

Printed name & signature







Position or title
Revised 5/10/10
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To be completed by the receiving or current school when eligibility for homelessness and/or an enrollment request by the parent/guardian or unaccompanied youth is denied.

In compliance with the Homeless Assistance Act, the following written notification is provided to:
	Name of Parent(s)/Guardian(s):
	

	

	Name of Student(s):
	


After reviewing your situation and/or request to enroll or continue enrollment of the student(s) listed above, the Team has determined that either you do not qualify for homeless services and/or it is not in the best interest of the student to enroll or remain at this school.  This determination was based upon:

	

	

	

	


You have the right to appeal this decision by completing the attached page or by contacting the school’s homeless education liaison.

	Name of school liaison:
	

	

	Phone number and e-mail:
	


In addition:

· The student(s) listed above has the right to enroll or continue enrollment in the requested school pending the resolution of the dispute.

· You may provide written or verbal communication to support your position regarding homeless status and/or the student’s enrollment or continued enrollment in the requested school.  Please use the form accompanying this notification.
· You may contact the District Homeless Education Liaison if further help is needed or desired.  The Liaison can be reached at 854-4165.
	Name of person completing form:
	
	Date:
	

	

	Title of person completing form:
	
	School:
	

	

	Principal Signature:
	


Revised 5/3/10
Immediate Enrollment 
Enrolling students experiencing homelessness in school immediately is a legal requirement.  
The standard is within one full day of an attempt to enroll in a school, a student experiencing homelessness will be in attendance.  The school selected on the basis of a “best interest determination” must enroll the student experiencing homelessness, even if the student is unable to produce the records normally required for enrollment.  The enrolling school will contact the school last attended to obtain relevant academic or other records.  Records should be accepted directly from the family or student if available and used to aid in enrollment and placement until records are obtained from the previous school.  If immunizations or medical/immunization records are needed, the school nurse, homeless liaison, or social worker will assist in obtaining the immunizations or records.  

The school liaison will coordinate with enrollment staff to ensure the Summary tab in Infinite Campus accurately reflects all the current information (address, phone numbers, household members and their relationship to the student, etc.).  If there are other students in the family attending other schools, notify the liaison at those schools.  
Clothing/Personal Hygiene

If a student is lacking or is unable to pay for shoes or clothing for physical education, sports, weather appropriate clothing, personal garments or personal hygiene items; notify the school liaison to assist with obtaining such items for the student.

School Supplies and Fees

Students experiencing homelessness are to have meaningful opportunities to succeed and participate fully in school activities and all educational programs and services.  Therefore, they are not to be excluded from sports or elective classes due to an inability to pay.  In addition, students experiencing homelessness should be provided with the necessary school supplies to actively participate in their classes.
Free School Meals/Food

Students experiencing homelessness are to be expeditiously enrolled for free access to the National School Lunch and Breakfast Program.  Once a student/family is verified as homeless, a Free Meals Eligibility Documentation for Homeless Students (FMED) form must be completed even if the student/family is already receiving free school meals.  One form is completed per family and should be completed by the liaison at the school that first identifies the student/family as homeless.  If there are other students in the family, notify the liaison at those schools that you have completed the FMED.  Food Services will notify the family by letter when they have been approved for free meals so be sure to communicate with the family regarding needed services.

If a family self-identifies as homeless on a regular application, Food Services will contact the School Liaison for verification.  Food Services must receive the FMED within ten (10) days or the family will no longer be able to receive free meals.  


In addition to free school meals, resources are available to assist students/families with food needs unable to be met through other community resources.
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Instructions:  Once a student/family is verified as homeless, please complete this form even if the student(s) are already receiving free meals.  One form per family.  The liaison at the school that first identifies the student/family as homeless should complete the form for the entire family.  Fax the completed form to Food Services at 854-4021; Attn: Jo McCosh.  You may want to call (854-4089) to verify receipt of form and ensure more immediate services. 

	Date:
	


The following student(s) has/have been certified as a homeless youth for the 20
    -20
        school year and is eligible for Free 

School Meals as indicated on page 43 of the “Eligibility Manual for School Meals” published by the USDA.

	Student ID#
	Student Name
	Check if Student is an Unaccompanied Youth
	Grade
	School

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	
	

	School Liaison Signature & School
	
	Printed Name


    


   Phone/Ext.
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Health Care
Students experiencing homelessness often do not receive medical attention on a regular basis, 
lack health care coverage, and/or the documentation to receive Medicaid.  Homeless Liaisons should assist students/families with obtaining documentation and completing the application necessary for Medicaid or other health care coverage.  In addition, resources are available to 
cover the necessary expenses of medical, dental, immunizations, eye and hearing needs while waiting for coverage.
Mental Health
When mental health issues arise due to homelessness and impede a student’s learning and ability 
to function appropriately in the school setting, the Homeless Liaison should assist the student in accessing mental health services.

Academic Needs

Students experiencing homelessness often fall behind due to a lack adequate time, place/space 
for completing homework assignments.  Therefore, every effort should be made to assist the 
student with credit recovery, tutoring and homework assistance.  In addition, evaluations for educational programs should be expedited to provide the student experiencing homelessness 
with the necessary services to be academically successful.
Transportation

Lack of transportation was cited as the number one barrier that students experiencing 
homelessness face in attempting to enroll and attend school regularly.  Under the Homeless Assistance Act, students experiencing homelessness are entitled to receive the services that 
are available to all students, including transportation.  It is the liaison’s responsibility to ensure 
that parents and/or guardians are aware of these rights.

The district/school must ensure that transportation is provided, at the request of the parent or guardian (or, in the case of an unaccompanied youth, the liaison), to and/or from the school of 
origin if it is determined to be in the best interest of the student.  If the school of origin is outside 
the attendance area, complete the McKinney-Vento Homeless Assistance Act APPLICATION 
FOR TRANSPORTATION form and fax to Transportation Services at 854-4011.  If it is 
determined that district bus transportation is not feasible, Transportation Services will assist in identifying a public city bus route or the liaison may assist with gas vouchers if the family has reliable transportation. 
Community Resources

     Whether the student/family is new to the area or a life-long resident, they may not be aware of 
     all the available community resources.  Provide them with a copy of the Self-Rescue Manual,   

     available at http://www.selfrescuemanual.com/uploads/manual.pdf, and refer them to the Health     
     and Welfare Navigator Program.
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	For School Year 20
	
	– 20
	


	Student Name
	

	

	Primary Address
	
	
	, ID
	

	                  (Street number & name)           (Apt. #)                                       (City)
	         (Zip code)

	

	Parent/Guardian Name
	
	Phone
	
	
	

	
	             (Primary)
	          (Alt. Number)

	

	Parent/Guardian Address
	
	
	, ID
	

	                                                        (Street number & name)          (Apt. #)     
                   (City)    
	          (Zip code)

	

	School
	
	Grade
	
	Student ID#
	



	Kindergarten Applicants:
	
	Other Applicants:

	
	AM Kindergarten
	
	ELL Program

	

	
	PM Kindergarten
	
	FULL DAY KG



	Alternate Address
	
	
	, ID
	

	                                                (Street number & name)           (Apt. #)                                   (City)
	                  (Zip code)

	

	Contact Name (if different than parent/guardian)
	

	

	Contact Phone
	
	Facility Name (if applicable)
	



	Student is to be picked up at the bus stop closest to
	
	Primary Address
	
	Alternate Address

	

	Student is to be dropped off at the bus stop closest to
	
	Primary Address
	
	Alternate Address


The information on this form will be shared with the school district’s contractor and personnel for transportation purposes only.

	
	
	


School Liaison Signature




Today’s Date








Instructions:  Please complete and fax this form to Transportation at 854-4011


Dispute Resolution
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Dispute Resolution 

If a dispute arises over eligibility for homeless services and/or school selection, the district/school must enroll the student experiencing homelessness in the school in which enrollment is sought by the parent or guardian, pending resolution of the dispute.  It is critical that students not be kept out of school.  Interruption in education can severely disrupt the student’s academic progress.  


Families and students experiencing homelessness may be unaware of their right to challenge eligibility, placement and enrollment decisions.  Therefore, the district/school must provide the parent, guardian, or unaccompanied youth with a written statement of the eligibility and/or school placement decision, the right to appeal, and the process in which to do so.  Written notice protects both the student and school by outlining the specific reason(s) for the school’s decision.  It facilitates dispute resolution by providing decision-makers with documents to guide their determination.  
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According to the Homeless Assistance Act, when determining the best interest of the student, the school must, to the extent feasible, keep the student in the school of origin, except when doing so is contrary to the wishes of the student’s parent/guardian or the student if an unaccompanied youth.

Eligibility and school placement decisions are made at the school level and typically include the student and/or parent/guardian, principal, assistant principal, school counselor, homeless liaison and any other person(s) familiar with the student(s) and their situation.

If a dispute arises over eligibility of homelessness and/or school placement, once the parent, guardian, or unaccompanied youth notifies the school of their intent to appeal, the school in which enrollment is sought must enroll the student(s) or keep them enrolled, pending the resolution of the dispute.

The school must provide a copy of the Dispute Resolution Process and Eligibility and/or School Placement Appeal Request form with the Written Notification of Eligibility and/or School Placement Decision.

The parent, guardian, or unaccompanied youth has two (2) school days from the date of the Written Notification in which to complete the Appeal Request form.  They may complete it in writing themselves or verbally to the school liaison who will complete the form and have the parent, guardian or unaccompanied youth sign it.  The school’s homeless liaison will, by noon (12:00 p.m.) of the next school day, forward the Appeal Request form, along with a copy of the Written Notification, to the District Homeless Education Liaison.  The forms may be faxed to ensure it is received within the time frame.      Fax number: 854-4012
The District will review the school’s decision and the appeal form to determine eligibility and/or school placement based on the best interest of the student(s).  Persons involved in the decision making process will include the District Homeless Education Liaison, Director, and any other person(s) they feel may be able to provide important information.  The District must respond in writing to the parent, guardian or unaccompanied youth within five (5) school days from the date of the Appeal.  A copy of the decision will be sent to the school principal and school liaison.

If the dispute was not resolved to the satisfaction of the parent, guardian or unaccompanied youth, they can appeal to the State.  The District will provide a copy of the state procedures with the decision letter.

If the parent, guardian, or unaccompanied youth appeals an eligibility and/or school placement decision involving more than one district, representatives from all districts involved and the State Coordinator should be included in the process.







Revised 5/3/10
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To be completed by the parent, guardian, caretaker, or unaccompanied youth when a dispute arises regarding eligibility for homeless services and/or school placement.  This information may also be shared verbally with the school liaison who will then complete the form on behalf of the parent, guardian or student, if an unaccompanied youth.
	Name of Student(s):
	

	

	Name of school to which enrollment is denied:
	


I wish to appeal the eligibility/school placement decision.

Written explanation to support appeal:
	

	

	

	

	

	

	


I have been provided with (please initial all that apply):

	
	Written notification, including explanation, of the school’s decision.

	

	
	The contact information of the district’s homeless education liaison.

	

	
	A copy of the district’s dispute resolution process.


	Name of person completing form:
	

	

	Relationship to student(s):
	
	Date:
	


All the information on this form is true and accurate to the best of my knowledge.
Parent, guardian, or unaccompanied youth signature:






I may be contacted at:

	Phone:
	
	Alternate Phone:
	

	

	E-mail:
	


The school provided me with a copy of this form when I submitted it. 


(initial)
Revised 5/3/10

Data Collection
and

Program Evaluation
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The use of data to effect change within a school is integral to ensuring that every student experiencing homelessness receives the benefits of the Homeless Assistance Act.  The use of data demonstrates accountability and progress toward goals; monitors student progress; serves as a catalyst for focused action; guides team members in data-driven decision making at the school, district, and state levels; and focuses resources, interventions, and strategies where they are needed most.  Through data analysis, the school liaison, administrators, and faculty are able to create a current picture of students experiencing homelessness and the school environment.  This picture focuses discussion and planning around the students’ needs and the District’s role in addressing those needs.
Infinite Campus
Once a student is determined eligible for homeless services, it is the School Liaison’s responsibility to:

· Collaborate with the Building Secretary or Registrar to code the student as

· Homeless 

· Unaccompanied Youth (if applicable), and 

· Identify their Primary Nighttime Residence in Infinite Campus 
· Maintain their coding as homeless for the duration of the current school year even if they withdraw, graduate, or secure stable housing.

· Collaborate with the Building Secretary or Registrar and run reports periodically to confirm identification of students and assist with monitoring student progress:
· Beginning of the school year; 

· At quarter or semester breaks; and 

· Ending of the school year.










Accountability Reporting

The Accountability Report serves several purposes for tracking students experiencing homelessness and services provided.  

· Monitoring student progress 

· Attendance, graduation, etc.

· Special programs

· Academic success through grades, ISATS, GPA, etc.

· Identifying services provided

· List all services – not just when money is spent

· Tracking money spent at the school sites

· Used to reconcile petty cash envelopes at the schools

     The form has been redesigned to include a back page that will allow you to continue using the   

     same form (until full) even after reconciling your envelope.  When needing to reconcile:

· Draw a line and total the costs 

· Make a copy
· Write the date range on the copy 
· Attach your receipts and highlight or number the corresponding line items to match your receipts
· Send to Student Services
     Keep the original to continue tracking services and repeat the steps each time you need to  

     reconcile your petty cash envelope.
[image: image22.emf]                                                                                                     

	NAME:
	
	SCHOOL SITE:
	
	DATE RANGE:
	
	-
	


 









 




                             From                          To

	Date
	Student ID#
	Student Name
	Grade
	Current Status*
	Special Program+
	Academic Success

(i.e., ISAT scores, grades, GPA, etc.)
	Homeless Situation^
	Purpose/Item or Service Provided

(see allowable activities &
 expenditures lists)
	Cost

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


*EA=enrolled/attending; ENA=enrolled/attendance issues; GRAD=graduated; ADV=advanced to next grade; MID=moved in-district; MOD=moved out-of-district; DO=dropped out

+UY=unaccompanied youth; SPED=special education; 504; T1=title 1; GT=gifted & talented; PT=Professional-Technical; ELL=English language learner
^DU=doubled-up; HM=hotels/motels; SH=shelter, transition housing, awaiting foster care; US=unsheltered (e.g., cars, parks, campgrounds, substandard housing, etc.); PH=moved into permanent housing
Submit to:   Kris DeLaune (DSC).  If you have any questions, call 854-4170 or email: kris.delaune@boiseschools.org 

· Please fill out petty cash envelope appropriately – write numbers on the receipts that match the line numbers on the envelope.  Highlight or number the corresponding line item from this form
· Receipt limit is $100
· If over $100, email or call Kris DeLaune at kris.delaune@boiseschools.org or 854-4170 to coordinate pre-approval of purchase
Revised 9/12/11
HOMELESS ASSISTANCE GRANT ACCOUNTABILITY REPORT Cont.
	NAME:
	
	SCHOOL SITE:
	
	DATE RANGE:
	
	-
	

	
	
	
	
	
	
	
	
	                              From                         To

	Date
	Student ID#
	Student Name
	Grade
	Current Status*
	Special Program+
	Academic Success

(i.e., ISAT scores, grades, GPA, etc.)
	Homeless Situation^
	Purpose/Item or Service Provided

(see allowable activities &
 expenditures lists)
	Cost
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Annual Staff In-Service
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The School Homeless Liaison is responsible for providing, at least annually, in-service training to school staff on the Homeless Assistance Act, identification and eligibility, and available services for students experiencing homelessness.
The PowerPoint presentation in this manual is also available on the Intranet Homeless Education page for easy access and use when providing in-service training to school staff.

PowerPoint Presentation
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[image: image25.emf]Presentation Overview

• Homeless Assistance Act 

– Main Themes

– Definition of Homeless

• Identification and Eligibility

– Strategies

– School Liaisons

• Available Services

– Equal Opportunity

– Resources


    
[image: image26.emf]Homeless Assistance Act

• Reauthorized 2002 by NCLB

• Main themes

– School stability

– School access

– Support for academic success

– Student-centered, best-interest 

decision making

  
[image: image27.emf]Definition of Homeless

• Students who lack a 

fixed, regular, 

and adequate 

nighttime residence

– Sharing the housing of other persons 

due to loss of housing, economic 

hardship, or similar reason

– Living in motels, hotels, trailer parks or 

campgrounds due to lack of adequate 

alternative accommodations

– Living in emergency or transitional 

shelters; abandoned in hospitals; or 

awaiting foster care placement



[image: image28.emf]Definition Cont.

- Have a primary nighttime residence that 

is a public or private place not designed 

for people to sleep

- Living in cars, parks, public spaces, 

abandoned buildings, substandard housing, 

bus or train stations, or similar settings

- Unaccompanied youth living in above 

circumstances

• Not in the physical custody of parent or guardian

• May be due to running away, leaving home, or being 

kicked out

• Not our responsibility to determine if reason is 

‘legitimate’

  
[image: image29.emf]Identification & 

Eligibility Strategies

• Outreach materials such as posters           

in the schools and community

• Warning signs 

– Lack of continuity in education

– Poor health/nutrition, hygiene

– Attendance problems due to transportation

– Comments regarding living arrangements, 

moving in with relatives, lost housing, etc.

– If a student fits, notify your School Liaison

                      

                      
[image: image30.emf]Identification &  Eligibility Cont.

• Residency question on enrollment form 

– Will help with early identification

– If anything other than the first item, ‘live     

in home you own or rent’ is checked, the  

student/family may be homeless

– Contact School Liaison

• Liaison verifies eligibility and identifies 

needed services


[image: image31.emf]Available Services

• Ability to enroll in school immediately

– Undocumented or missing documents

– Means attending classes & fully participating

• Remain in school of origin

– Whenever feasible and in the best interest of the 

student

– School last attended when permanently housed, or

– School last enrolled

• Timely assessments, inclusion and continuity of 

services 

• Educational Services for which they are eligible

– Special education

– ELL

– Gifted and Talented

– Professional-Technical



[image: image32.emf]Available Services, Cont.

• Free school meals without completion of 

application

• Transportation to the school of origin

• Supplies need for equal access to 

educational and school activities

• Academic needs

– Tutoring, supplemental instruction

– Extended learning time before and/or after 

school or in summer school

• Medical and mental health needs

 
[image: image33.emf]Homeless Education Liaisons

• Each school has a designated liaison

– List is available on Intranet

– Your school liaison

• Responsibilities

– Identifying homeless students

– Verifying eligibility

– Assisting with enrollment

– Providing an equal opportunity to education and 

educational services

– Educating and informing parents and students  

of their rights



[image: image34.emf]Homeless Education Webpage

WHERE: Staff BSD Intranet

» Counseling & Social Work

WHAT: Information

» Homeless Assistance Act

» Electronic Copy of Procedures Handbook

» Identification & Eligibility

» Available Services

OTHER: Forms & Resources


[image: image35.emf]What We’re All About

“…through it all, school is probably the only thing 

that has kept me going.  I know that every day 

that I walk in those doors, I can stop thinking 

about my problems for the next six hours and 

concentrate on what is most important to me.  

Without the support of my school system, I would 

not be as well off as I am today.  School keeps me 

motivated to move on, and encourages me to find 

a better life for myself.”

Carrie Arnold, LeTendre Scholar, 2002

  
Last updated on 5/3/10
Resources
            [image: image36.emf]
NCHE
     The National Center for Homeless Education (www.serve.org/nche)

· Best Practices
· News Briefs
· Webinars 
· Free Posters and literature available

· NCHE Local Homeless Education Liaison Toolkit
· Free CD available through NCHE
NAECHY 
     The National Association for the Education of Homeless Children and Youth 
     (www.naehcy.org) 
· Legislation/Policy
· Educational Resources
· Scholarship

Staff BSD Intranet Site

Log onto: http://bsdweb.boiseschools.org/
 and go to Staff BSD Intranet.  Click on the Counseling/Social Work department and then the Homeless Education link
· Information
· Forms
· Additional Resources

Idaho State Department of Education – Homeless Education
    http://www.sde.idaho.gov/site/homeless_edu/ 

· Law and Legislature

· Professional Development

· Publications and Products

· Resources and Data
    YES





Verifying Homeless Eligibility Flow Chart














Family/student is determined NOT to be homeless





Family/student IS determined to be homeless; Homeless Liaison to complete the “Identifying Services” form.





Proceed with BSD enrollment and procedures





Eligibility or School Placement Determination 


If parent/youth disagree, letter with notification, dispute process and appeals request form given to family/student





On-going monitoring of student/family to ensure educational needs are being met and student(s) is 


engaged in school and experiencing success





Under the Enrollment tab, click on the current school year enrollment record to open the details.





( Messenger


(Portal Access


(Mailing





( Messenger


(Portal Access


(Mailing





Generally, a student is eligible for bus transportation if their residence is 1.5 miles or more from their school, or within a board-approved safety busing   area. If you believe your child is eligible, check here to apply for school bus transportation. ______





_____________________________________________________


Parent/Guardian Signature					Date





For Office Use Only


  ( Certified Birth Certificate


  ( Immunization Records


  ( Immunization Exempt Form


  ( Health History


  ( Proof of Residency


  ( Home Language Survey


  ( Check-out from previous school


  ( Physical Form





( Messenger


(Portal Access


(Mailing





( Messenger


(Portal Access


(Mailing





Student Residency (Identifying students who may qualify to receive additional services)


Where does the student stay at night?


In a home you own or rent


Temporarily with another family in a house, mobile home or apartment


Other (please specify): 								








Last School Attended if Out of District:____________________________________


Address: ____________________________________________________________


City:__________________________________   State: _______________________





Has the Student ever attended a Boise School Before?      ( Yes  ( No


If yes, provide the School, Grade, and Year


____________________________________________________________________


Special Services at Previous School?      ( Yes  ( No


 	Program: _______________________________________________________


Home Language: _____________________________________________________


Medical Information:


	Recent Booster Date:____________________________________________


	Allergies: _____________________________________________________


	Medication: ___________________________________________________





Custodial Information (if applicable)


Custody: (Mother (Father (Joint


Non Custodial Parent: (Permission to see (Pick Up


Copy of custody papers on file (Yes (No





Ethnicity (Optional) Check all that apply





  ( Am Indian/Alaska Native


  ( Asian


  ( Black/African Am


  ( Pacific Islander


  ( White


  ( Hispanic








Verifying Homeless Eligibility 





Written Notification of Eligibility and/or School Placement Decision





Eligibility and/or School Placement Appeal Request





Dispute Resolution Process





~~~  FOR TRANSPORTATION OFFICE USE ONLY  ~~~





Approved – Pick-up				


Approved – Drop-off	


Not Approved – Pick-up			


Not Approved – Drop off		 							


   5/3/10


						





ONLY ONE PICK-UP LOCATION AND ONE DROP-OFF LOCATION





McKinney-Vento Homeless Assistance Act


APPLICATION FOR TRANSPORTATION


***ONE STUDENT PER FORM***





 INDEPENDENT SCHOOL DISTRICT OF BOISE CITY # 1


8169 W. Victory Road     Boise, ID   83709


FAX   854-4011








Resources








Caregiver Authorization


Form





Annual Staff In-Service





HOMELESS ASSISTANCE GRANT ACCOUNTABILITY REPORT            


Use this form for tracking all services to homeless students.  


This form MUST be completed and accompany the petty cash envelope – use additional forms if necessary.





Data Collection and Program Evaluation





Dispute Resolution





School Selection:  A Checklist for Decision Making 


Based on the “Best Interest” of the Student








Identifying Services





Eligibility











Student Identification








Definitions





Homeless Liaisons’ Role








Homeless Assistance Act





OVERVIEW OF HOMELESS EDUCATION     ASSISTANCE PROCESS





If situation is:


More long-term


Financially beneficial to both


More permanent


Adequate conditions


NOT HOMELESS 


STOP





If situation is:


Temporary; Due to economic hardship


Unstable; Frequent moving


Overcrowded; Lack of privacy


Substandard    


HOMELESS     





Adequate-sufficient for meeting physical/psychological needs:


How many people are living in the home? How many bedrooms/bathrooms are there?


How many people are staying in one room?  Do you and your children share a room?


Are you/children in a bedroom or sleeping in a public area, like a dining room?


What condition is the place? Does it have heat/water/electricity?


Does it keep out rain and wind? Is it safe? Warm and dry?  Do the windows have glass panes?





Regular-used on a regular/nightly basis:


Do you stay in the same place every night?


Do you have a key to the place where you are living?


Do you move around a lot?


How long have you been at that place?  How long do you plan to stay?


How long did you live in your last place?





Fixed-stationary, permanent, and not subject to change:


Is this permanent or just temporary?  Do you plan to move out soon? Are you looking for another place to live?


Why are you staying in your current place?


Where were you living right before this?  Why did you leave your last place?  


Where would you go if you couldn’t stay where you are?


Did you and your friends/relatives decide to move in together to share expenses for the long term?


Could they ask you to leave if they wanted to?


Are you sharing the home equally or are you more like quests in the home?





NO





With another family in their home, apartment, etc., due to loss of housing, economic hardship or similar reason; doubled-up


Other arrangement that is not fixed, regular, and adequate and is not described by the choices listed above








MOVE 


TO


IDENTIFYING


SERVICES





YES:


Use the questions under fixed, regular and adequate to determine if situation is homeless





Identifying Services





Free Meal Eligibility Documentation


for Homeless Students





OFFICE USE ONLY





Date of status change/confirmation:			


By:				





Check the HOMELESS box





Check UNACCOMPANIED YOUTH if student is NOT





Check the Homeless box





Check Unaccompanied Youth if the student is not in the physical custody of a parent or guardian





Identify the Primary Nighttime Residence


SH: Shelters (also includes transitional housing and awaiting foster care)


US: Unsheltered (also include substandard or inadequate housing)


UN: Unknown is NO LONGER AN OPTION





Boise Senior High School				


1010 Washington Street					Student Verification


Boise, ID 83702


(208)854-4270					Please review and update with any changes











