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Nampa School District #131
PLAN FOR HOMELESS

CHILDREN AND YOUTHS

Title I and McKinney – Vento Provisions
Director of Student Services: Mary Ensley

Email: mensley@nsd131.org
Phone: (208) 468-4600
District Liaison: Peggy Miller

Email: pmiller@nsd131.org
Phone: (208) 468-4601 ext. 4721

The Nampa School District Plan for

Homeless Children and Youths was developed and written

by the District Homeless Committee. Information will be

changed and updated as guidelines are revised.

*The Nampa School District would like to credit the Lubbock Independent School District with the outline for this plan. 
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Getting It Right:
Identification and Enrollment of Homeless Children and Youth1
A flowchart designed for use by Homeless Education Liaisons, School Staff, Service Providers, Shelters, Families, and Unaccompanied Youth.
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McKinney-Vento Homeless Education Assistance Act of 2001

The McKinney-Vento Homeless Assistance Act (Subtitle B-Education for Homeless

Children and Youth), reauthorized in January 2002, ensures educational rights and

protections for children and youth experiencing homelessness. Services to homeless

children are required by Local Educational Agencies in the No Child Left Behind Act,

and are primarily found under the requirements of the McKinney-Vento Homeless

Education Assistance Act of 2002 (Title X, Part C No Child Left Behind Act) and

under Title I.

Definition of Homelessness (McKinney-Vento Act Sec. 725(2); 42 U.S.C 11435(2))

The term “homeless children and youths”: 

(A) Means individuals who lack a fixed, regular, and adequate nighttime residence…; and 

(B) Includes—

(i) Children and youths who are sharing the housing of other persons due to

loss of housing, economic hardship, or a similar reason; or living in

motels, hotels, trailer parks, or camping grounds due to the lack of

alternative accommodations; are living in emergency or transitional

shelters; are abandoned in hospitals; or are awaiting foster care placement;
(ii) children and youths who have a primary nighttime residence that is a

public or private place not designed for or ordinarily used as a regular

sleeping accommodation for human beings …
(iii) children and youths who are living in cars, parks, public spaces,

abandoned buildings, substandard housing, bus or train stations, or similar

settings; and
(iv) migratory children who qualify as homeless for the purposes of this

subtitle because the children are living in circumstances described in

clauses (i) through (iii).
Policies and Procedures
McKinney-Vento Homeless Education Assistance Act, Sec. 722(g); 42 U.S.C.11432(g):
Students must be provided the opportunity to enroll in, and have full and equal

opportunity to succeed in, the schools of Nampa School District. The intent of the McKinney-Vento Act is to ensure that students in homeless situations are or will be given the opportunity to meet the same challenging state academic achievement standards all students are expected to meet. Schools must not provide services in settings within a school that segregate homeless children and youth from other children and youth. Homelessness alone is not sufficient reason to separate students from the mainstream school environment. States that receive McKinney-Vento assistance are prohibited from segregating homeless students in separate schools, separate programs within schools, or separate settings within schools.
Dissemination of Educational Rights
All schools within the Nampa School District shall ensure that public notice of the educational rights of students in homeless situations is disseminated where children and youth receive services under the Act. Posters in English and Spanish will be posted at all NSD campuses, family shelters, post office, public housing authorities, low-cost motels, faith-based organizations, libraries, and welfare departments. Posters will also be placed at laundromats, convenience stores, and other businesses that families who are

homeless or at risk of losing their housing may learn about their educational rights and each building homeless liaison will be provided with posters and will disseminate them to the above mentioned agencies and businesses within their school boundaries. 

Identifying Homeless Students

Children and youth in homeless situations are difficult to identify for many reasons and often go unnoticed by school personnel. Students and parents may try to hide their situation because they are embarrassed by their homelessness. In addition, the fear of having children taken away often prevents families from informing school officials of

their living circumstances. Unaccompanied youth may not report their homeless status

for fear of being returned to unsafe family environments. Children and youth who are not

enrolled in school and who are not living in shelters are even more invisible to schools

and their communities. Yet these students must be identified as homeless if they are to

enroll, attend, and succeed in school. The law, therefore, requires all school districts,

ensured by the District Homeless Liaison and in coordination with school personnel and other agencies, to identify students in homeless situations. Identifying students in homeless situations is also an important way to create greater awareness of homelessness in the school district and community.

Eligibility of Homeless Students for Title I Services

Title I of the Elementary and Secondary Education Act, Sec. 1115(b)(2)(E); 20 U.S.C. 6315(b)(2)(E):

A child or youth that is homeless and is attending the Nampa School District is

automatically eligible for Title I homeless services, regardless of their current academic

performance or school placement.  
Educational and Related Opportunities

The building liaison or other staff members must inform parents or guardians of

educational and related opportunities available to their children and provide them with

meaningful opportunities to participate in the education of their children. Notification of

the educational rights and opportunities may be done in part through the posting of

posters. Building liaisons may also use home visits and shelter visits in order

to encourage family participation in educational activities and programs.

School Selection

Homeless students may choose to enroll in any public school that students living in the same attendance area are eligible to attend, or in their school of origin. Nampa School District will enroll the child to be served in the attendance area school or continue the child’s enrollment in the school of origin based upon what is in the best interest of the child.

School of Origin

Nampa School District must keep homeless students in their schools of origin, to the extent feasible, unless it is against the parent or guardian’s wishes. Students are permitted to remain in their schools of origin for the duration of their homelessness or

until the end of any academic year in which they move into permanent housing. “School

of Origin” is defined as the school that the child or youth attended when permanently housed or the school in which the child or youth was last enrolled. Changing schools greatly impedes students’ academic and social growth. A “rule of thumb” is that it takes a child four to six months to recover academically after changing schools. Highly mobile students have also been found to have lower test scores and lower overall academic performance than peers who do not change schools. In the case of an unaccompanied youth, the Director of Student Services and the District Homeless Liaison will assist with the placement and enrollment of the youth, and must take the youth’s wishes into account.

Written Explanation of the Denial of School Selection

Director of Student Services (468-4600) must provide a written explanation of the decision and the right to appeal if a student is sent to a school other than that requested by a parent or guardian, or, in the case of an unaccompanied youth, at the request of the District Homeless Liaison. The choice regarding placement shall be made regardless of whether the child or youth lives with the homeless parents or has been temporarily placed elsewhere.
How to Help With Enrollment of Homeless Students
· Complete the Student Questionnaire Form (pg. 16 and fax to 468-4638 attention District Homeless Liaison and Director of Student Services.
• To protect privacy, take the family to a private location for enrollment.

• Offer help in completing forms. Hesitation may indicate an inability to read.

• Assure parent(s) their child can enroll even if the family doesn’t have a “regular place

to live” right now.

• Enroll the child immediately (without medical records). Ask the name of the last

school attended and call for records.

• Necessary paper work will be completed and recorded by director of student advocacy programs, and then the form will be faxed back to the campus.

• If school records are missing, solicit the help of a teacher or counselor in assessing

academic status to avoid misplacement.

• Give the child paper and pencils and other important school supplies.

• Arrange for lunch and breakfast.

• Be sensitive, patient, calm and reassuring. You can make a difference.
Immediate Enrollment of Homeless Students (NCLB)
Nampa School District will ensure enrollment of homeless students in

homeless situations. NSD will enroll students even if they do not have required

documents, such as school records, medical records, proof of residency, or other

documents. Students will be allowed to attend classes and participate fully in school

activities.

Children and youth experiencing homelessness often do not have the documents

ordinarily required for school enrollment. However, school may be the only opportunity

for children and youth to benefit from a stable environment, uninterrupted adult attention,
peer relations, academic stimulation, and reliable meals. Immediately enrolling students

in homeless situations in school provides stability and avoids separating children from

school for days or weeks while documents are located.
Potential Enrollment Barriers and Possible Solutions

This chart provides useful information; however, enrollment may not be prohibited if barriers cannot be addressed. Parents may be requested to complete a release of information form to facilitate obtaining records. See appendix A for release of information form. 

	Potential Enrollment Barriers
	Possible Temporary Solutions

	Residency Requirements
	Allow alternative proof:

-Affidavit

-Hotel or motel receipt

-Letter from shelter, community agency, or parent verifying homelessness and indicating location of residence

	Original birth certificate

Requirement


	Allow alternative temporary proof:

-Other original documents: baptismal record, passport, immigration certificate, notice of birth, or verification of birth date from the hospital where the child was born

-Copies of school records, birth certificate, or birth date verification from appropriate social service agency

-Affidavit

-School needs to work with family to secure copy of original birth certificate. 



	Potential Enrollment Barriers
	Possible Temporary Solutions

	School records, including

special education IEPs


	· Accept parent report with phone call verification to previous school.

· Have records faxed from previous school.
· For Special Education student if previous school cannot be identified or the student was not previously enrolled, follow the immediate referral process at the building level. 
· For other students follow FERPA guidelines. 



	Health records and

immunization


	Accept copies, phone calls, faxes, or references in previous school records as verification.

If no records exist or immunizations have not been received, the School Liaison or School Nurse will help the parents in obtaining the necessary immunizations and/or records. This is a requirement of liaisons, according to the McKinney-Vento Act. 

	Parent or guardianship

verification


	• Accept an affidavit.

• Accept documentation of a court date for pending custody hearings.

Unaccompanied youth • Enroll student and work with appropriate agencies to assist the

student.

• Have adult living with the student complete a

Student Residency Questionnaire – Appendix A



Enrollment of Unaccompanied Youth and Notice of Appeal

The school secretary or registrar or trained school staff must help unaccompanied youth choose and enroll in a school after considering the youth’s wishes, and provide youth with notice of their right to appeal an enrollment decision that is not their choice. The school secretary, registrar, trained staff or District Homeless Liaison and the Director of Student Advocacy Programs must ensure that unaccompanied youth are immediately enrolled in school pending resolution of disputes that might arise over school enrollment or placement.
Unaccompanied youth have the right to:
• Remain in their school of origin (to the extent feasible) or attend any public school that students living in the same attendance area are eligible to attend;

• Receive notice from the Director of Student Services (468-4600) of their right to appeal an enrollment decision that is not their choice;

• Attend classes and participate fully in school activities immediately, even if they do not have a parent or guardian to enroll them or have required documents, such as school records, proof of residency, or other documents;

• Be free from segregation, isolation, and stigmatization;

• Have comparable access to school meals, English language services, vocational and technical education, gifted and talented services, special education, Head Start, pre-school, and Title I services; and

• Have disputes resolved promptly and attend the school they choose while disputes are pending.

Enrollment of Students Pending Resolution of Disputes
If a dispute arises over school selection or enrollment in a school, the child or youth shall be immediately admitted to the school in which enrollment is sought, pending resolution of the dispute. The child, youth, parent, or guardian shall be referred to the Director of Student Services (468-4600), who shall carry out the dispute resolution process as expeditiously as possible as in accordance with the Enrollment Disputes section of the McKinney-Vento Act as follows:

• Work with the Campus Administration and the District Homeless Liaison to

ensure that enrollment disputes are mediated in accordance with the enrollment

disputes section of the McKinney-Vento Act as follows:
(i) The child or youth shall be immediately admitted to the school in

which enrollment is sought, pending resolution of the dispute;
(ii) The parent or the guardian of the child or youth shall be provided

with a written explanation of the school’s decision regarding school selection or enrollment, including the rights of the parent, guardian, or youth to appeal the decision;
(iii) The child, youth, parent, or guardian shall be referred to the

Director of Student Services, who shall carry out the dispute resolution process;
(iv) In the case of an unaccompanied youth, the District Administration

shall ensure that the youth is immediately enrolled in school pending resolution of the dispute.
Obtaining School Records
Enrolling schools must request school records from the previous school. Identified homeless students (students who have a completed student residency questionnaire) must be enrolled in school while records are obtained. Nampa School District will enroll students in homeless situations, even if they do not have required documents such as school records, medical records, proof of residency, or other documents (Temporary documents will be accepted). The term “enroll” is defined as attending classes and participating fully in school activities. Schools within Idaho are required to comply with records transfer requests within 30 days, and Federal guidelines also require districts to transfer records to schools in other states when requested.
Maintenance of Records

Any record ordinarily kept by the school, including immunization or medical records, academic records, birth certificates, guardianship records, and evaluations for special services or programs, regarding each homeless child or youth shall be maintained so that the records are available, in a timely fashion, when a child or youth enters a new school or school district; and in a manner consistent with section 444 of the General Education Provisions Act (20 U.S.C. 1232g).
Immunizations and Immunization Records
If the child or youth needs to obtain immunizations or medical records, the Secretary, registrar, trained personnel, District Homeless Liaison or Building Nurse, will assist in obtaining immunizations or medical records. Identified homeless students (students who have been qualified with the Student Questionnaire Form) must be enrolled in school in the interim. 
Coordination of Services

Nampa School District shall coordinate the provision of services with local

social services agencies and other agencies or programs providing services to homeless

children and youths and their families, to minimize educational disruption for homeless children and youths who become homeless. This coordination shall be designed to ensure that homeless children and youth have access and reasonable proximity to available education and related support services (such as referrals to health, mental health, dental, and other appropriate services) and to raise awareness of school personnel and service providers of the effects of short-term stays in a shelter and other challenges associated with homelessness. Contact District Homeless Liaison or Director of Student Services for assistance.  Agencies providing services to children, youth, and families in homeless situations may be identified through a variety of resources. Some of the agencies in Nampa have local homeless coalitions that coordinate services to the homeless and have listings of services available in the community for specific needs. District Homeless Liaison or Director of Student Services can assist with finding these resources for the children, youth and families. Shelters for the homeless, food banks, community churches, welfare assistance programs, and employment centers may also have information on community resources and referrals for persons experiencing homelessness. (The Treasure Valley Referral directory will be provided to each building’s counseling department as a reference copy. Families can access the Care Line at 211 to access a list of resources or www.idahoconnections.org).

 
Each homeless child or youth to be assisted shall be provided services comparable to services offered to other students in the school selected, including transportation services, educational services for which the child or youth meet the eligibility criteria (Title I homeless services, Head Start, pre-school, educational programs for children with disabilities or for students with limited English proficiency), programs in vocational and technical education, programs for gifted and talented students, school nutrition programs and before- and after-school care, as needed.
Transportation

Nampa School District must provide students experiencing homelessness with transportation to and from their school of origin, at a parent or guardian’s request. For unaccompanied youth, Nampa School District will provide transportation to and from the school of origin at the Principal’s request. “School of origin” is defined as the school that the child or youth attended when permanently housed or the school in which the child or youth was last enrolled. If the student’s temporary residence and the school of origin are in the same district, that district must provide or arrange transportation. If the student is living outside the school of origin’s district, the district where the student is living and the school of origin’s district must determine how to divide the responsibility and cost of providing transportation, or they must share the responsibility and cost equally. In addition to providing transportation to the school of origin, the district must provide students in homeless situations with transportation services comparable to those provided to other students. 
Even though transportation is a required part of the Homeless Education Plan in order to comply with the McKinney-Vento Act, Title I funds may not be used to support the transportation of homeless students to and from their school of origin.
For transportation request, call District Homeless Liaison or Director of Student Services.  
District Homeless Liaison’s Role
Nampa School District’s Homeless Liaison will:
· Assist campus staff with needs of a homeless student after receiving the Student Residency Questionnaire (Appendix A).
· Disseminate critical information concerning the rights of the homeless student to


all campuses.
· Ensure that procedures are established and followed on each campus to provide


each homeless student with a free and appropriate education.
· Distribute information and provide in-service training regarding homelessness.
· Work with campus staff and administration to facilitate success for the homeless


program and each homeless student.
· Arrange school transportation. Keep students in same school regardless of


parent’s change of residence.
· Post information about the school districts’ homeless programs on all NSD buildings, family shelters, post office, public housing authorities, low-cost motels, faith-based organizations, libraries, and welfare department.
Building Homeless Liaison’s Role
Each building will identify a Homeless Liaison (Secretary or registrar) and communicate that person’s name back to District Homeless Liaison and Director of Student Services.  The Building Homeless Liaison will work with the District Homeless Liaison to insure that:
· Training by building homeless liaison will ensure that the building level staff is aware of the process. 

· Ensure that procedures are established and followed to provide each homeless student with a free and appropriate education. 

· Assist student in filling out the free and reduced lunch application. 

· Ensure student is given a student handbook. 

· Post public notice of the educational rights of students in homeless situations at the buildings.
· Building Liaison will collaborate with district liaison to develop a transportation plan for student(s). 

· Provide parents with names and numbers of where to call for both school and community service assistance.
· Request services through the District Director of Student Services. Services form in Appendix A.

What the Principal Can Do (*indicates requirements by law)
· *Ensure that public notice of the educational rights of students in homeless situations is disseminated where children and youth receive services under the Act (Posters). See page 5 Dissemination of Educational Rights
· Prepare support staff on enrollment procedures and exceptions to make for homeless students. A child or youth that is homeless is automatically eligible for Title I services, regardless of their current academic performance. Homeless students at Title I AND non-Title I schools must receive services. Request for services form provided in Appendix A.
· *Ensure that homeless students are reported to the District Homeless Liaison or Director of Student Services. 
· *Facilitate training at the campus level.
· *Be sure child receives free breakfast and lunch.
· *Assist in the resolution of transportation problems.
· *Implement procedures for identifying homeless children and youth.
· *Maintain a cumulative count of the number of homeless students living within school boundaries. Keeping data on academic achievement. 
· *Closely monitor reasons for absences to uncover needs; contact district homeless liaison with absence report. 

What the Teacher Can Do
· Provide school supplies as needed contact District Homeless Liaison (468-4601).

· Have necessary toiletry items on hand to assure proper hygiene at school.
· Coordinate educational plans with counselor and with school staff in assisting homeless children and youth.
· Be observant of medical and other needs and help with referrals for assistance.
· Unobtrusively monitor regressions and absences. Monitor reasons for absences to uncover needs; contract district homeless liaison.  

· Don’t assume students know how to play; they may need to be taught to do so.
· Communicate with parents, shelter staff, and district liaison about the student’s achievement, behavior, and attendance.
What the Counselor Can Do

· Communicate with the students’ prior school(s) to obtain necessary information to insure continuation of services.
· Coordinate with other school staff in assisting homeless children and youth.
· Assist school staff in understanding how homelessness affects the student’s ability to learn and to adjust at school. 
· Keep communication open with shelter care providers to collaborate services and to keep them informed regarding school activities.
· Identify local community resources to make referrals, e.g. food, housing, transportation, counseling.
· Assist parents to organize important records.
· Ensure that students receive schools supplies and materials (contact District Homeless Liaison for more information). 

What the School Nurse Can Do

· Assist parents with the completion of all necessary medical records.
· Assist parents in obtaining child’s medical information from doctors and clinics.
· Alert school and district liaison of any serious medical condition of the students.
· Coordinate with other school staff in assisting homeless children and youth.
· Inform students/families of reliable and accessible community programs.
· Refer families for subsidized critical services, e.g. medical, dental, food, housing, adult education. Assist families to access services.
· Coordinate with district homeless liaison and families to identify and meet the health, nutritional, and sleep/rest needs of students.
· Have necessary toiletry items on hand to assure proper hygiene at school. Contact district homeless liaison. 
What School Support Staff Can Do

· Notify counselor, teacher and nurse when a homeless student, either from a shelter or in a doubled-up situation, is accessing the bus to get to school or is admitted to school.


Nampa School District

Student Questionnaire Form

In order to better serve your children, The Nampa School district is helping the state of Idaho identify students who may qualify to receive additional educational services. The information provided below will be kept confidential.             



Please answer the following questions and return this form to your child’s school. 

*This questionnaire is intended to address the McKinney-Vento Act 42 U.S.C. 11435.

1.  Student is with an adult that is not a parent or legal guardian, or alone without an adult.
   Yes, I am an unaccompanied youth, not in the physical custody of a parent or guardian.

1. Presently, are you and/or your family in any of the following situations? Check one box. 

· Yes, sharing the home of others due to loss of housing, economic hardship, similar reason; doubled-up. 

· Yes, living in a car, park, campground, public space, abandoned building, substandard housing or similar. 

· Yes, temporarily living in a motel or hotel due to loss of housing, economic hardship or similar reason. 

· Yes, moving from place to place due to loss of housing or economic hardship. 

· Yes, living in a house or vehicle of any kind (including camper) without running water, electricity, or heat. 
If you replied Yes to any of the above statements please continue to fill out the rest of the form and submit to school personnel.  Submit this form to school personnel. 

Student’s Name: _____________________________________________Date: _____________

                                                        Last                                First                               Middle Initial

Student’s School: ___________________________ Birth Date: ____________ Grade: ________
Name of Parent(s)/Legal Guardian(s):______________________________________________________​

Contact Address: ________________________________​​​​____ Zip: _________ Phone:________
Please list brothers/sisters:_________________________    ___________________________

                                                                    (Name)                                                                               (School)

                                             __________________________   ___________________________

                                                                    (Name)                                                                               (School)
                                            ___________________________  ​​​​__________________________

                                                                    (Name)                                                                               (School)




  ____________________________   __________________________

                                                                    (Name)                                                                               (School)
Signature of Parent/Legal Guardian: _____________________________Date_____________ 
(Signature of student if unaccompanied youth)

Presenting a false record or falsifying records is an offense under Section 37.10, Penal code, and enrollment of the child under false documents subjects the person to liability for tuition or other costs. TEC Sec. 25.002 (3)(d)
School Officials:  Please fax this form to Mary Ensley, 468-4638.

   Signature: Director of Student Services: _________________________Date__________
Nampa School District
Forma de Cuestionario Estudiantil

A fin de servir mejor a sus hijos, el Distrito Escolar Nampa está ayudando al estado de Idaho a identificar estudiantes que podrían calificar para recibir  servicios educativos adicionales.  La información proporcionada a continuación se mantendrá confidencial.  Por favor conteste las siguientes preguntas y regrese este formulario a la escuela de su hijo(a).

*Este cuestionario tiene como objetivo abordar el acta de ley McKinney-Vento 42 U.S.C. 11435.
1.  El estudiante está con un adulto que no es el padre o tutor legal, o solo sin un adulto.
· Sí, soy un joven no acompañado, sin la custodia física de un padre o tutor.
2. Actualmente, ¿están tú y/o tu familia en cualquiera de las siguientes circunstancias? Marca 

     una casilla.
· Sí, compartiendo el hogar de otras personas debido a la perdida de vivienda, problemas económicos, razón similar; vivienda compartida.
· Sí, viviendo en un carro, parque, campamento, lugar público, edificio abandonado, vivienda deficiente o similar.   

· Sí, temporalmente viviendo en un motel u hotel debido a la pérdida de la vivienda, problemas económicos o razón similar.
· Sí, mudando de lugar a lugar debido la pérdida de vivienda o problemas económicos.
· Sí, viviendo en una casa o vehículo de cualquier tipo (incluyendo un cámper) sin agua potable, electricidad, o calefacción.
Si respondió Sí a cualquiera de las afirmaciones anteriores por favor sírvase completar el resto del formulario y presentarlo al personal de la escuela.  Presente este formulario al personal de la escuela.

Nombre del Estudiante: ___________________________________ Fecha: ___________ 
                                                       Apellido              Nombre                  Inicial del segundo nombre
Escuela: _____________________Fecha de Nacimiento___________ Grado: _________
Nombre de Padre(s)/Tutor Legal: ​​​​​​​​​_________________________
Domicilio: ________________________Código Postal: __________Teléfono:________

Favor de anotar los hermanos/hermanas​​:______________________________    ________ 
                                                                                         (Nombre)                                                         (Escuela)

                                                                             ________ _____________________    ________                                                                                                 






(Nombre)                                                     (Escuela)
                                                                            ______________________________   _________

                                                                                              (Nombre)                                                (Escuela)

                                         

          ______________________________   _________
                                                                                    (Nombre)                                                             (Escuela)

Firma del Padre/Tutor Legal: _______________________   Fecha: _____________

                                               (Firma del estudiante si es joven solo)
School Officials:  Please fax this form to Mary Ensley, 468-4638.

Signature: Director of Student Services: ____________________________Date__________

   Presentar un registro falso o falsificar registros es una ofensa bajo la Sección  37.10, del Código Penal y la inscripción de un niño usando documentos falsos sujeta a la persona bajo responsabilidad de la matrícula y otros gastos. TEC Sec. 25.002 (3)(d)
McKinney-Vento School Enrollment Requirements and 
Enrollment Dispute Resolution Process1

<sfHL></050323144312B052></sfHL>
Written Notification of Disagreement with School Selection/Enrollment Decision – Part A1
1Adapted from Vermont Department of Education, “enrollment Requirements & Enrollment Dispute Resolution Process” (August, 2008)
This form is to be completed by the parent, guardian, caretaker, or unaccompanied youth when a dispute arises.  This information may be shared verbally with the building liaison, as an alternative to completing this form.  The form is then faxed to Mary Ensley, Director of Student Services, 208-468-4638.  A copy is retained at the building site.
Student(s):______________________________________________________________

Date Submitted:_______________Person Completing Form:______________________

Relationship to Student:____________________________________________________

I may be contacted at (phone or email)________________________________________

I wish to appeal the enrollment decision made by:

School:_________________________________________________________________

I have been provided with:


A written explanation of the school’s decision,


Contact information for the District’s Director of Student Services


Enrollment dispute process flowchart for Nampa School District.

Optional:  You may include a written explanation to support your appeal in this space or provide your explanation verbally.

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

The school provided me with a copy of this form when submitted.____________  (initial)

End of Part A

 1Adapted from Kansas State Department of Education “Written Notification or Enrollment Decision”

Written Notification of School Selection/Enrollment Decision – Part B1
This form is to be completed by the receiving school when an enrollment request is denied.   The original is given to the disputant; a copy is retained by the school liaison for homeless students, and a second copy is faxed to the Director of Student Services, 468-4638.

Date:_______________  Person Completing Form:______________________________ 

Title:___________________________________________________________________

School:_________________________________________________________________

In compliance with Section §722 (g)(3)(E) of the McKinney-Vento Homeless Educational Assistance Act of 2001, the following written notification is provided to:

Parent/guardian/unaccompanied youth:________________________________________

Student(s):______________________________________________________________

After receiving your requested school selection or enrollment for the student(s) listed above, the request is denied.  This determination was based upon:

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

You have the right to appeal this decision by completing the second page of this notice or by contacting the Director of Student Services:  Mary Ensley, 298-468-4638.

In addition:

· The student listed above has the right to enroll immediately in the school of choice pending resolution of the dispute.

· You may provide written or verbal documentation to support your position.  You may use the form attached to this notification.  You may seek the assistance of advocates or attorneys

· You may contact the State Coordinator for Homeless Education at the State Department of Education at 208-332-6978.
 1Adapted from Kansas State Department of Education “Written Notification or Enrollment Decision” 



























Identifying homeless students and


unaccompanied youth:  Indicators at Enrollment





Step l


Student Identificationn





Yes . . . . .Student is Homeless


	Immediate enrollment in school of origin or residency


	Notify (phone) District Homeless Liaison 


	Comparable education services	


	Transportation


	Letter to parent or youth explaining enrollment decision (IF decision 	disagrees with parent/youth request)


	Periodic review of homeless status








Determining Eligibility: Phoning referrals to the District’s Homeless Liaison, Peggy Miller 468-4601; Faxing referral form to Director of Student Services, Mary Ensley (468-4638)








Step 3: 


Eligibility





Gathering information on parents and unaccompanied youth; Homeless Identification Worksheet





Step 2:


Information Gathering
































Enrollment Dispute Resolved





Step 3: Appeal Process





A written appeal of the enrolment decision may be filed by the parent/unaccompanied youth within five (5) business days with the Idaho Department of Education, Homeless Youth Coordinator.  The appeal letter should be accompanied by a copy of the enrollment decision letter provided by the Nampa School Board of Trustees.  The State Department of Education will investigate and issue a written decision regarding school enrollment.





Enrollment Dispute Resolved





Step 2:  Enrollment Dispute





A resolution of the enrollment dispute will be facilitated by the Director of Student Services to support the best interests of the student and the enrollment request by the parents/unaccompanied youth in accordance with the McKinney-Vento Law requirements.





The “Written Notification of School Selection or Enrollment Decision- Part A” form should be completed by the parent, guardian or unaccompanied child.





If an enrollment decision is made by the Director of Student Services which is not consistent with the enrollment request by the parent/unaccompanied youth, then a written explanation (Written Notification of School Selection or Enrollment Decision- Part B) will be provided to the parent/unaccompanied youth.  This notice includes information on the right of appeal to the Nampa School Board of Trustees, then to the Idaho Department of Education.





The student must be immediately enrolled in the school in which enrollment is sought by the parent/unaccompanied youth until the enrollment dispute is resolved.





Child Immediately Enrolled





Step 1: School Enrollment





School enrollment of a homeless child or youth will be determined based on the best interest of the student and the request of the parent/guardian or unaccompanied youth.  To the extent feasible, the student will be enrolled in the school of origin, which may be:


The school last attended by the student when permanently housed; or


The last school in which the child was enrolled.


If enrollment in the school of origin is not the enrollment option selected or is determined not to be feasible, then the student is entitled to attend the school serving the geographic area where the student currently resides.





The enrollment decision is facilitated by the District homeless Liaison in conjunction with the District Director of Student Services.
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