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Agenda

ACCESS for ELLs Online – Progress Monitoring
○ Student Status Dashboard

ACCESS for ELLs Test Materials
○ Student Response Booklets
○ Returning Test materials 

ACCESS for ELLs – Participation Rate Appeals
○ Evidence to support an ACCESS Participation Rate Appeal

Open Discussion
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2024-2025 Important Dates
• ELPA (ACCESS For ELLs) Test Window

• January 27 – March 7, 2025
• Test Materials Return to DRC 

• March 14, 2025
• LEA Pre-Reporting Data Validation

• March 27 – April 3, 2025 
• ACCESS for ELLs Score Reports Available in WIDA AMS

• May 7, 2025
• ACCESS for ELLs Score Reports Delivered to Districts

• May 16, 2025 – May 19, 2025
• ACCESS Participation Rate Appeals Window

• May 23, 2025 – June 5, 2025
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ACCESS for ELLs 
Online

Progress Monitoring



WIDA AMS
Reporting Services

• Districts are encouraged to review the “Student Status” functionality 
under Reporting Services to ensure testing has been completed for 
each student.

• “Completed” / “In-Progress” / “Not Started” 
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Return Materials – Alert

All ACCESS for ELLs test materials must be returned to 
DRC by March 14, 2025

Failure to return test materials will delay reporting and can 
impact future district EL funding
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Returning Materials 

Review Return Materials Tip Sheet 2024-2025 for detailed 
instructions on how to return materials
• https://portal.wida.us/resource/detail/9a6855cd-30ca-

eb11-a2df-0050568beee8
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Returning Materials 
Student Response Booklets 
• Inventory all material using the Materials Packing List, 

School Security Checklist, or Secure Materials Tracking 
Report

• Record the test date on the front of the response booklet
○ All responses must be recorded using a #2 pencil
○ Fill in all necessary response bubbles entirely 

• Affix labels to each student response booklets 
o Each booklet requires a label for scoring and reporting 
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Returning Materials
Secure Material Tracking  Report 
• Secure Material Tracking Report

○ Review materials that were shipped to your district
○ Track materials as they are checked-in / returned to DRC

• How to view report in WIDA AMS
○ My Applications > Reporting Services > ACCESS 2024 - 2025 > 

Display Reports Secure Materials Tracking Report
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Returning Materials
Pre-ID & District/School Labels 
• Pre-ID Label – apply label to student response booklet and bubble 

the date of testing
• Created from WIDA AMs Pre-ID File upload
• No need to bubble student demographic information 

• District/School Label – child does not have a Pre-ID label or changed 
schools. Apply District/School label (yellow) and complete all 
demographic information on back

• Contact ELPA Coordinator if you do not have district/school label for a 
specific school

* All student response booklets must have either a Pre-ID or District/School label for student 
to receive a score.
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Returning Materials
DO NOT PROCESS  Label

DO NOT PROCESS – Student responses will not be scored 
• Use a DO NOT PROCESS label:

○ If a student used two student response booklets. 
Submit one to be scored, and affix a DO NOT PROCESS 
label to the other.

○ If the student booklet is ripped or defective, use the DO 
NOT PROCESS label

• DO NOT PROCESS label is not the same as a DO NOT 
SCORE code.
o Soiled booklets are not returned 

■ Must be identified within WIDA AMS using the Accountability Form
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Returning Materials
Language Codes
• Language codes are found on the ELPA webpage 

• Files > District Test Coordinators Resources > During 
Testing > ACCESS Language Codes

• Most common language codes:

Language Language 
Code

Spanish 399

Swahili 410

Somali 396

Russian 361

Kinyarwanda 225



Returning Materials 
• Do not affix a DO NOT PROCESS label to unused 

materials
• Use UPS Shipping Labels included in the district’s 

initial materials order to return materials 
○ Contact DRC and request return shipping labels if you do not 

have return labels 
○ If you do not have a regular UPS pickup, call UPS at (866) 

857-1501 to arrange return shipping
• Reference District & School Test Coordinator Manual 

pp. 24-27 for full details on preparing ACCESS for ELLs 
test materials for return 
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Returning Materials 
Return, Keep, or Destroy?
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Test Material Accountability
WIDA AMS Accountability Form
• Record the number of each secure test material 

returned to DRC using the Accountability Form
• WIDA AMS > Materials > Accountability Form > ID ACCESS 

for ELLs 2024-2025 > Show
• Report any material discrepancy

• Accountability Form - WIDA AMS
• Bottom of Accountability Form

• Test Incident Log 



ACCESS For ELLs 
Participation Rate 

Appeals



Participation Rate Appeals
Recording Evidence

Documentation for justifying an ACCESS 
Participation Rate Appeal should be collected and 
retained 

○ Parent correspondence
○ Health provider documentation
○ Attendance/Enrollment information for justification 

for ELs who did not complete or only partially 
completed ACCESS for ELLs during the 2024-2025

ACCESS Participation Rate Appeal must be 
submitted between May 23, 2025 – June 5, 2025
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Next ELPA Webinar

ACCESS for ELLs: District Data Validation & Submitting an ACCESS 
Appeal

Thursday, February March 20, 2025
https://idahosde.zoom.us/meeting/register/tJYkdOGgqz0rHNLE-

PiupEMmphlH8YFfEC9j
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Questions & Open Discussion

Questions & Open Discussion Reminder:
• Do not discuss student personal identifiable information (PII)
• Be respectful 
• Use the “Chat” function or microphone to speak

https://forms.office.com/r/MzK1Zte8Tx
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