Interim Assessment Implementation Planning Checklist


	Completed
	Task/Action
	Who will complete or oversee?

	
	Load new secure browsers for 2016-2017*
	Tech support (DC)

	
	Upload students to TIDE*
	Tech support

	
	Upload teachers to TIDE (TE role- called “Users” in TIDE)*
	Tech support

	
	Teachers log in and set up accounts*
	Teacher (TE)

	
	Create Rosters in TIDE*
	District or School (DC-SC)

	
	[bookmark: _GoBack]Teachers complete the TA Certification Course*
	Teacher 

	
	Add student settings in TIDE if applicable
	School Team (SC)

	
	Indicate off-grade level testing in TIDE if applicable
	Teacher

	
	Review Interim Assessment support materials (Portal) 
	Teacher

	
	Review assessments in AVA (Assessment Viewing Application)
	Teacher

	
	Discuss / make implementation decisions
	District/School Team

	
	Administer Interim Assessments
	Teacher

	
	Download/make available Item Specifications Documents 
	District/School 

	
	Add Teachers to Digital Library
	District Coordinator

	
	Teachers Log in to set up Digital Library Account
	Teacher

	
	Go to the Online Reporting System to review data
	Teacher



* Required


Load New Secure Browsers for 2016-17
Go to the Portal Idaho.portal.airast.org;  Select the  [image: ]icon from the lower   right hand side of the home page
Upload Students to TIDE
Go to the Portal, Idaho.portal.airast.org. Select ELA/Literacy & Math Assessments icon. Select TIDE icon. [image: ]Log in. Select “Students” and then Add or Upload Students. Follow directions in TIDE manual.



Upload Teachers to TIDE
Go to the Portal, Idaho.portal.airast.org. Select ELA/Literacy & Math Assessments icon. Select TIDE icon. Log in. Select “Users” and then Add or Upload Users. Follow directions in TIDE manual. 
[image: ]Teacher Logs in to set up account
Teacher should receive an email with a temporary password.  Go to the Portal and log on to any system with a ‘lock’ icon.  User should log in with TEMP PW and establish a new password.  Close system and log in again with new password. 

Create Rosters in TIDE
Go to the Portal, Idaho.portal.airast.org. Select ELA/Literacy & Math Assessments icon. Select TIDE icon. Log in. Select “Rosters” and then Add or Upload Rosters. Follow directions in TIDE manual. 

Teachers complete the TA Certification Course
Go to the Portal, Idaho.portal.airast.org. Select ELA/Literacy & Math Assessments icon. Select the TA Certification Course icon. 
Add Student Settings in TIDE
Go to the portal, Idaho.portal.airast.org. Click on ELA/Literacy & Math icon. Select ELA/Literacy &Math Resources. Select Accessibility and Accommodations. Refer to the Usability, Accessibility and Accommodations Guidelines to make decisions about which supports some students will need.  Go to TIDE. Select Test Settings and Tools. Select Upload Student Settings. Follow the TIDE User Guide. Students settings must be added by and SC or DC.

Indicate Off-grade level testing
Go to the Portal. Idaho.portal.airast.org. Select TIDE. Select Students. Select View/Edit /Export Students. Select an individual student and the pencil icon to Edit. In the area that says Interim Eligibility, select the grade(s) you want to make available to the student. 
Review Interim Assessment Support Materials
Go to the Portal, Idaho.portal.airast.org. Select ELA/Literacy & Math. Select the icon for ELA/Literacy & Math Resources. Select the Interim Assessments folder. Review applicable materials. 

Review assessments in the Assessment Viewing Application (AVA) 
Go to the Portal, Idaho.portal.airast.org. Select ELA/Literacy & Math. Select the icon for AVA. Select the grade and Interim Assessments to be previewed. 

Discuss and make implementation decisions
Refer to the Decision-making chart. First decide on the level to make the decision on each item, district, school, or individual teacher. Then decide on the various implementation factors. Write these down in your Comprehensive Assessment Plan or create a specific Interim Implementation Guidance document.

Administer Interim Assessments
Go to the Portal. Idaho.portal.airast.org. Select the ELA/Literacy & Math. Select the Test Administration icon. 
Refer to the Quick Guide for Activating Interim Assessments.

[image: ]Download / make available Item Specifications documents.
These are located at 
http://www.sde.idaho.gov/assessment/isat-cas/isat/ela.html and http://www.sde.idaho.gov/assessment/isat-cas/isat/math.html 


Add Teachers to Digital Library
Go to art.smarterbalanced.org. Click on ‘Create/Modify User.’ Click on Add New User or Upload via “Upload Institutions, Users and Students” icon. 

Teachers log in and set up Digital Library Account
smarterbalancedlibrary.org 
Go to the Online Reporting System to review data
Go to the Portal. Idaho.portal.airast.org. Select the ELA/Literacy & Math. Select the Online Reporting System icon.   [image: ]
Refer to the ORS User Guide for more information.
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