oam TEACHER GUIDE: ADMINISTERING BENCHMARKS

Think Through Math

In addition to the initial adaptive placement test, two additional benchmark tests are embedded in Think
Through Math. The benchmark tests allow educators to monitor progress at mid-year and track overall
progress in math understanding at the end of the year. The benchmark tests are designed to allow for
flexible test administration at any time within the school year.

TEST PERIOD ADMINISTRATION (DISTRICT SETTINGS)

As a district administrator, default benchmark testing periods are automatically set for you when you
create a district in TTM. Testing periods are used to generate dashboard notifications reminding you and
your teachers to prepare and organize for benchmark tests. Testing periods do not restrict your teachers’
ability to administer benchmarks to eligible students.

If you set up your district in TTM prior to 10/31/15, your first benchmark period will be set to 12/15/15 -
1/31/15 and your second benchmark period to 3/15/16 — 4/30/16. If you set up your district in TTM on or
after 11/1/15, your first benchmark period will be set to 3/15/16 - 4/30/16 and your second benchmark
period to 5/15/16 - 6/18/16.

You can modify testing periods in your (1) DISTRICT SETTINGS, accessible from your dashboard. There
must be a minimum of 30 days between testing periods. Remember to save your settings after making
modifications.
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TEST DATE ADMINISTRATION (CLASSROOM SETTINGS)

As teachers and school administrators, you have the option to set specific testing dates for each
classroom. Just like testing periods set by district administrators, testing dates are used to generate
dashboard notifications reminding you and your teachers to prepare and organize for benchmarks tests.

Testing dates do not restrict your or your teachers’ ability to administer benchmark tests to eligible
students.

Testing dates are optional, so they are not set automatically for you when you create or edit a classroom.
If you decide to use testing dates, the testing dates you select must fall within the testing period set

by your district administrator. If your district administrator adjusts your testing period after you have set
testing dates, you will receive a dashboard notification to update testing dates for classrooms whose
dates fall outside the adjusted testing period.

You can set testing dates on each classroom’s create/edit page. First, go to the Class List by clicking the
(1) CLASSES menu in the top navigation. On the Class List page, click the (2) EDIT CLASSROOM button

(or click the classroom name) for the class you wish to edit. Remember to save your settings after making
modifications.
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TEST DELIVERY (BENCHMARK ROSTER)

As a teacher or school administrator, you will use the Benchmark Roster to verify student eligibility status
and initiate benchmark tests for eligible students in all classrooms that you mange. District administrators
do not have access to the Benchmark Roster.

To go to the Benchmark Roster, go to the (1) STUDENTS (teachers) or (1) USERS (school administrators)
menu in the top navigation and click (2) BENCHMARK ROSTER.
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TEST DELIVERY (BENCHMARK ROSTER) CONT’D

Student eligibility is shown as Eligible, Not Eligible, Not Started, Started or Complete. When students are
not eligible, you can click the (1) QUESTION indicator next to the status to see the reason for ineligibility.

Name

Grade Classroom(s)
Username | Password

CONNIE COOKE 5 Class 11

- ——— —— — Sara Kordecki

You can expect to see the following eligibility statuses.

Eligible '

Student is eligible to take a benchmark test.

Not Started

Assigned 12/15/2015.

Teacher/school administrator clicked “Start
Benchmark” for the student on the given date, but
the student has not yet begun the benchmark test.

Started
Last attempted 11/11/2015.

Invalidate

Student began the benchmark test and last
submitted an answer a benchmark test problem on
the given date.

Complete

05/02/2016

Student completed the benchmark test on the
given date.

First Benchmark Second Benchmark )

Not Eligible @ =

Placement Test must be
completed before a
Benchmark can be started.

Not Eligible @

Placement Test must be
completed before a

Benchmark can be started.

Student is not eligible because the student has
not yet taken the placement test.

Not Eligible @

Student has completed a test
within the last 30 days.
Student will be eligible for
the next benchmark on
1/31/2016.

Student is not eligible because the student has
recently taken a benchmark test. Student will
be eligible on the future given date.

Not Eligible @

Remaining benchmarks will be
available to administer to the
student on December 15, 2015.

Student is not eligible because benchmark
tests are not yet enabled in TTM.
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TEST DELIVERY (BENCHMARK ROSTER) CONT’D

To assign benchmark tests to eligible students, click the (1) CHECKBOX next to the student’s names, then
click the (2) START BENCHMARK button. You can select more than one student at a time. You can also
select all eligible students by clicking the checkbox in the table header row.
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Name Grade Classroom(s) First Benchmark Second Benchmark o
Username | Password
Sparky Dunleavy 5 Class 11 Eligible - ]
Sam Smith
Dolly Levi 4 Class 11 Started -
Sam Smith Last attempted 11/13/2015.
Seamus McCandless 6 Class 11 Eligible - L]
Sam Smith
Sally Strode 5 Class 11 Eligible - (]

Sam Smith

Start Benchmark
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Once you have assigned benchmark tests, a (3) CONFIRMATION MESSAGE will appear on the screen.
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TEST DELIVERY (BENCHMARK ROSTER) CONT’D

In some cases, you may need to stop students mid-test and start them over, or re-test students who have
already completed a benchmark test. This is known as invalidating a benchmark test.

As a teacher or school administrator, you can invalidate a benchmark test while students are in progress
or up to 96 hours after benchmark test completion. After 96 hours, benchmark test results are permanent.
Student benchmark tests can only be invalidated one-at-a-time. You will see a link next to a student’s
benchmark status on the Benchmark Roster when invalidation is permitted.

To invalidate a student, click the (1) INVALIDATE link.

Name

Grade Classroom(s) First Benchmark Second Benchmark
Username | Password

Dolly Levi 4 Pre-Quiz Testing -

e 11/13/2015.

Invalidate

A box will appear asking you to confirm your choice. To invalidate the benchmark test, click the (2) OK

button. You can also click Cancel button to return to the Benchmark Roster without invalidating the
benchmark test.

Are you sure you want to invalidate this Benchmark?

Canc

Once you have invalidated a benchmark test, a (3) CONFIRMATION MESSAGE will appear on the

screen. You will need to re-assign the benchmark test to students whose progress or results have been
invalidated.
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FREQUENTLY ASKED QUESTIONS
Will my students have to do anything to receive and begin the benchmark test?

No. As a teacher or school administrator, once you assign a benchmark test using the Benchmark Roster,
students will see the “Start Benchmark” button the next time they log in to TTM. If students are logged
into TTM and currently working, they will see the “Start Benchmark” button after they complete their
current math problem. Students simply need to click the “Start Benchmark” button to begin the test.

This is similar to students’ experiences with the adaptive placement test when they started TTM.

What happens if students are absent the day of the benchmark test?

Students who are absent the day of the benchmark test can still take the benchmark test at a later date.
As a teacher or school administrator, neither the classroom benchmark date set by you nor the district
benchmark period set by your district administrator prohibit you from administering the benchmark test.
If students are absent the day of the benchmark test, simply do not assign them the benchmark test in
the Benchmark Roster. Instead, plan to administer the benchmark test under your supervision when the
students have returned to class.

What happens if a student doesn’t finish the benchmark test in a single class sitting?

While unlikely, if students do not complete the benchmark test within a class sitting, the next time students
log in to TTM, they will automatically return to the benchmark test to complete it. Once students begin a
benchmark test, they are required to complete the test in its entirety before continuing to work on lessons
in TTM.

For those students who do not complete the benchmark test in a single class sitting, we recommend that
you discourage them from using TTM until the next class sitting, or until such time when you can provide
proper oversight for completing the test. Alternatively, as a teacher or school administrator, you have

the option to invalidate benchmark tests for students who do not complete the test in the time allotted.
Doing so will allow students to continue to work on lessons in TTM. However, the next time you administer
benchmarks to these students, they will start over from the beginning of the benchmark test.

How many problems are on the benchmark test?

Benchmark tests, similar to the adaptive placement test, consist of approximately 30 problems.

How long should a test take?

Benchmark tests, similar to the adaptive placement test, have been constructed to be taken within a single
class sitting. Generally, students should take between 25 and 40 minutes to complete a benchmark test.
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FREQUENTLY ASKED QUESTIONS (CONT’D)
What format are problems in the benchmark test?

Benchmark test problems, similar to those appearing on the adaptive placement test, are multiple choice
format only. Students can change their answer for an individual problem as often as they like prior to
submitting the final answer. Once the final answer is submitted, however, students can not change it.

Can students review all of their answers prior to completing benchmark tests?

No. Students are not provided the opportunity to review answers for the entire benchmark test. Once
students submit the last problem on the benchmark test, the test will be considered complete.

Can students use math tools — such as the calculator and formulas — on the benchmark
tests?

Yes, but not on every problem. Based on the scientific research behind the development of each problem,
and in order to ensure a valid and reliable assessment result, certain problems may allow access to both
tools, only one tool, or no tools.

This is separate and distinct from any settings you may have applied to individual classrooms. Even if
the calculator tool is disabled for your classroom(s), students may still use it on select problems on the
benchmark test. The classroom setting governs the availability of the calculator for use in TTM pathway
lessons only.

Will students see benchmark test content in their regular lessons?

No. Benchmark test problems, similar to those appearing on the adaptive placement test, are used only for
the tests and will not appear in students’ regular lesson content.

Does student work on the benchmark test count toward Math Time or math actions?

No. Time spent by students the benchmark test, similar to the adaptive placement test, is not included in
students’ Math Time reporting. Additionally, problems solved on the benchmark test, similar to the adaptive
placement test, do not count as math actions, used to report the “Students with Work” metric.




