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 GEAR UP Idaho 2 - Monthly Invoice
Please complete, sign and submit this invoice with the GEAR UP Monthly Report: 
1. The amount requested for a particular billing period must be equal to or less than the amount of actual expenditure 
     on an approved GEAR UP activity, service or staff.
    2. All items listed on the invoice MUST be accompanied by receipts or proof of expense incurred. All compensation for         time must include a Staff Activity Log for the hours requested for reimbursement.
3. The total amount of reimbursement requested must not exceed total budget indicated in the subaward agreement.
4. Funds may not be encumbered past the ending date of the subaward performance period.
5. Invoices and related documentation must be submitted by the 5th of each month.
6. Once the invoice is complete, please request total amount on the GRA. Once all expenses and documentation has      been verified, requests will be approved by SDE.
Budget Categories
 
1. Salaries, Wages and Benefits
2. Travel
3. Materials and Supplies
4. Scholarship/Tuition Assistance
5. Other
Date
Activity #
Category #
Expense Description	
Total
By initialling this document I hereby certify that the Statements in the Document are true to the best of my knowledge and agree to furnish proof and other documentation as requested. I acknowledge that failure to disclose any requested information, or providing inaccurate Incomplete and/or false or misleading information, may result in disqualification of grant. 
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