
ISAT Science & 
End-of-Course Assessments 

Test Administration Overview 
Spring 2016 

 SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION  



INTRODUCTIONS 

• Department of Education (SDE)  
• Data Recognition Corporation (DRC) 

• Vendor for ISAT Science and End-of-Course 
Assessments (EOC) – High School Biology and 
Chemistry 

• Program Management Team/Online Technical 
Customer Support 
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AGENDA 

• ISAT Science and EOC Science Spring 2016 
Scope 

• New for 2016 
• ISAT Science and EOC Science Key Dates 
• Upload Multiple Students 
• eDIRECT Overview 
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Spring 2016 
 
 

 

ISAT Science (Grades 5 and 7) 
Test Window: March 28th – May 20th  

  

EOC Science (Grades 10-12) 
Test Window : February 8th – May 20th  
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SPRING 2016 SCOPE 
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NEW FOR 2016 

• Chromebooks, iPads, and Android 
devices supported  

• Reactivations/Unlocks and Invalidations 
do not need SDE approval 

• Districts will upload their own student data 
in place of an ISEE file. This will be done in 
eDIRECT Test Setup using Upload Multiple 
Students 

• Device Toolkit 
• Technology Coordinator Training 
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EOC SCIENCE KEY DATES FOR 2016 
DESCRIPTION DATE 
Additional Materials, installers, manuals, tutorials, and OTTs available in 
eDIRECT 

January 4, 2016 

Deadline to order Accommodated Materials (to receive by the 
beginning of testing window) 

January 8, 2016 

Spring 2016 Regional Trainings February 1-11, 2016 

eDIRECT Test Setup available January 25, 2016 

Accommodated materials arrive in district Beginning February 1, 2016 

EOC Science testing window begins February 8, 2016 

Final day to order accommodated materials May 6, 2016 

Last day for paper/pencil testing May 13, 2016 

Return of all accommodated materials By May 13, 2016 

End of EOC Science testing window (and eDIRECT Test Setup closes) May 20, 2016 4 p.m. MST 

Parent Brochures arrive in districts May 23, 2016 

Individual Student Reports posted on eDIRECT June 3, 2016 

Remaining reports posted on eDIRECT June 17, 2016 
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ISAT SCIENCE KEY DATES FOR 2016 
DESCRIPTION DATE 
Spring 2016 Regional Trainings February 1-11, 2016 

Additional Materials available in eDIRECT February 16, 2016 

Deadline to order Accommodated Materials (to receive by the 
beginning of testing window) 

February 26, 2016 

Tutorials and OTTs available February 29, 2016 

eDIRECT Test Setup available March 7, 2016 

Accommodated materials arrive in district Beginning March 21, 2016 

ISAT Science testing window begins March 28, 2016 

Final day to order accommodated materials May 6, 2016 

Last day for paper/pencil testing May 13, 2016 

Return of all accommodated materials By May 13, 2016 

End of ISAT Science testing window (and eDIRECT Test Setup closes) May 20, 2016 4 p.m. MST 

Parent Brochures arrive in districts May 23, 2016 

Individual Student Reports posted on eDIRECT June 3, 2016 

Remaining reports posted on eDIRECT June 17, 2016 
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UPLOAD MULTIPLE STUDENTS 
 
• Districts will be responsible for adding all eligible students 

to eDIRECT for testing and reporting. 

• Students may be added and edited using the Upload 
Multiple Students functionality. 

• Students may be added and edited manually in 
eDIRECT. It is recommended that Upload Multiple 
Students be used whenever possible for complete and 
accurate student data. 

• Upload Multiple Students will be available from the day 
Test Setup opens in eDIRECT through the end of the 
testing window. 
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UPLOAD MULTIPLE STUDENTS –  
FILE LAYOUT AND SAMPLE FILE 

• Once logged into eDIRECT, go to Test Setup in the left 
menu. Select Students. 

• Click on the Upload Multiple Students tab. 

• Links to the File Layout and Sample File are available. 

• Access instructions by clicking the + box next to 
Instructions. 
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UPLOAD MULTIPLE STUDENTS –  
FILE LAYOUT 

• The File Layout provides information on the file layout and 
requirements.  

• Use this as a guideline for completing your Upload Multiple 
Students file. 
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UPLOAD MULTIPLE STUDENTS –  
SAMPLE FILE 
• Use the sample file to help build your upload 

file. 
• Note that the sample file contains examples showing both 

ISAT and EOC sample students, but files for ISAT Science 
and EOC Science must be uploaded separately.  
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UPLOAD MULTIPLE STUDENTS –  
UPLOAD FILE 

• When the file is ready to upload, click on the Browse button to select 
the file.  

• Once the file is selected, click the Upload button. 
• A message will display indicating that the upload is in process. 

 
 
 
 
 

• If no errors are found in the file, the file will be accepted and all records 
will be uploaded. 

• If errors are found in the file, click on error reports to view a report. 
Correct the errors and upload the file again. 

• Records that were previously loaded successfully do not have to be 
removed, but large amounts of data may result in longer processing 
times. 

• Click on Student File to view a copy of the last file that was uploaded. 
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ADD STUDENTS MANUALLY TO EDIRECT 

• Students may be added manually to eDIRECT.  
 
It is recommended that districts use Upload Multiple Students 
whenever possible. However, in a time sensitive situation, a student 
may need to be quickly added and tested. 

 

• Districts should submit a complete student record through 
Upload Multiple Students before the testing window ends. 

• eDIRECT will be the sole source of student information used 
for reporting, so data will appear on reports as it appears in 
eDIRECT.  

 

    Please double check your student information for accuracy! 
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ADD STUDENTS MANUALLY TO EDIRECT 

• Under Test Setup – Students, enter the appropriate 
Administration, District, and School. 

• Scroll down to the bottom of the page and click the Add 
Student button. 
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ADD STUDENTS MANUALLY TO EDIRECT 

• In the Add Student window, fill in the required fields. 
• Populate the Accommodations, Demographics, and Testing 

Codes tabs with applicable information. 
• Click Save. 
 

 
Upload a complete 
student record 
before the end of 
the testing window 
using Upload 
Multiple Students. 

Students must be 
added to a test 
session before 
testing. 
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EDIRECT OVERVIEW 
https://id.drcedirect.com 
• Current active eDIRECT district level users have been assigned 

permissions for EOC Science and ISAT Science* Spring 2016. 
• District Test Coordinators or Superintendents must add new district 

and school level users within eDIRECT. 
• If you are a District Test Coordinator and do not yet have an 

eDIRECT account, please contact Idaho Support at 1-866-572-
2050 or idahosupport@datarecognitioncorp.com. 

• The Spring 2016 Online Test Administration Manual (TAM)(located in 
General Information – Documents) contains further instructions on 
working in eDIRECT and general test administration. 

• For technical/installation information, consult the INSIGHT Technology 
User Guide, the Technology Readiness Checklist, and the Technology 
Coordinator WebEx training (located in General Information – 
Documents). 

*Permissions for Spring 2016 ISAT Science will be assigned on February 16, 2016. 
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EDIRECT - DOCUMENTS 
• The Documents section contains how-to information. You must log in to 

eDIRECT to access documents. 
• Click on General Information and select Documents. 
• Select Administration and click Show Documents. 
• Access Online and Accommodated TAMs, INSIGHT Technology User 

Guide, Technology Readiness Checklist, Presentations. 
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EDIRECT – MANAGE USERS 

 
 

• Manage own account 
• Add new users 
• Edit permissions 
• Re-set passwords 
• Inactivating/activating users 
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EDIRECT - ADD A SINGLE USER 
• Click on Manage Users on the left main menu. 
• Click on User Administration. 
• Select the Add Single User tab on the screen. 
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EDIRECT - ADD A SINGLE USER 

• Select the appropriate administration.  
• Enter user’s first and last name and Email address. 
• Enter User Role.  

• District or School 
 

 
 

 District Users have 
access to all 
students in the 
district.  

School users have 
access to students 
in only their school. 
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EDIRECT - ADD A SINGLE USER 

• Select and move the appropriate permissions from the Available 
Permissions column over to the Assigned Permissions column using 
the right arrow. 

• Permission descriptions available in Online TAM. 
NOTE: Multiple permissions can be selected by holding down the Ctrl 
button on your keyboard. Choose the double arrow to add all 
permissions. 
• Click Save. 

 

SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION  

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE 



 
EDIRECT - UPLOAD MULTIPLE USERS 
• To add more than one user at a time, you can 

create a file to upload. 
• Select Manage Users – User Administration. 
• Click on the Upload Multiple Users tab. 
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EDIRECT - UPLOAD MULTIPLE USERS 
• Reference the File Layout and Sample File for information on file 

layout and required fields. 

• Select the Administration and browse for the file you have created. 

• Click Upload. 

• If the file contains errors, correct them and upload again. You will 
see a confirmation screen letting you know the records were 
added successfully. 

 

 



 
EDIRECT - EDIT SINGLE USER 

• Under the Action column, use the View/Edit icon to:  
• Update contact information 
• View/add/remove permissions 
• Change password 

• Click the Reset Users icon to reset users that have been locked out or 
forgotten their password. 

• Click the Inactivate icon to inactivate/activate users. 
• Users will not receive an email when they are inactivated. 
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EDIRECT – EDIT MULTIPLE USERS 
• Under User Administration in the Edit User tab, choose the 

administration in which the accounts were created. 

• Filter to find the user(s), click Find User, and select the Profiles tab. 
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EDIRECT - EDIT MULTIPLE USERS 

    

Select multiple users and copy them 
and their permissions to any or all 
available administrations by clicking 
here.  

Select multiple users and add 
or remove single or multiple 
permissions to selected users.   
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EDIRECT - EDIT MULTIPLE USERS 
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SOFTWARE DOWNLOADS 
• Downloads available January 4th within eDIRECT. 

• Test Setup–General Information–Downloads 
• Order is important! 

• Testing Site Manager (TSM) 
• Remember to enable audio (TTS) here, if applicable. 

• Device Toolkit 
• INSIGHT 

• Technology Coordinators should review the INSIGHT Technology 
User Guide, the Technology Readiness Checklist, and the 
Technology Coordinator Training WebEx posted on eDIRECT 
before beginning installation. 
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TUTORIALS AND ONLINE 
TOOLS TRAINING 

1. Student Tutorials 
• Video recorded overview of how to take the tests and 

tools available. 
• On desktop when the test engine is downloaded. 
• In eDIRECT go to Test Setup - General Information- 

Idaho Online Assessments Student Tutorial. 
2. Online Tools Training (OTTs) 

• Interactive practice test with five sample questions. 
• Part of the operational test installation package. 
• A public link will be available on the eDIRECT log-in 

page (audio requires a TSM and secure log-in). 
 



ACCOMMODATED VERSIONS  
Audio Online 
• Available for all tests.  

• No human readers allowed. 

• Students must be marked for Audio Online in 
eDIRECT BEFORE beginning the test. 

• Students will have an Audio indicator on the 
Test Tickets.  
 

 

 

SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION  

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE 



ACCOMMODATED VERSIONS 
Paper Versions 
• Available for those students whose IEP requires an 

assessment not presented on a computer. 
• Large Print, Braille, and paper versions. 
• Audio CDs available for each version. 
• Students’ paper accommodations must be 

marked for the appropriate version in eDIRECT 
before testing ends. 

• Accommodated materials must be returned no 
later than May13th for scoring. 
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MARKING ACCOMMODATIONS IN EDIRECT 
• Under Test Setup – Students, select the Administration and filter to 

find the student(s). Click Find Students. 
• Assign accommodations to a single student by clicking View/Edit 

under the Action.  
• Assign accommodations to multiple students by selecting 

multiple students by checking the boxes to the left of the last 
name and select the Update Accommodations button at the 
bottom of the page. 
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MARKING ACCOMMODATIONS IN EDIRECT 
• In the Accommodations tab, mark the student’s accommodation 

under the appropriate content area. 
• Click Save. 
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ORDERING ACCOMMODATED VERSIONS 
• �Click on the Materials tab and select Additional Materials. 

 

 

 

 

 

 
 
 
 
 
 

• Select the administration, district, and school and click the Add Order button. 
• Select materials needed. Include any audio CDs or manuals desired. 
• DRC will contact your District Test Coordinator for student information for 

precode labels. 
  

Order by January 8th for EOC Science and by February 26th for ISAT Science to receive 
materials by the beginning of the test window. Last day to order materials is May 6th. 
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EDIRECT - TEST SETUP 

• EOC Science available 1/25/16 
• ISAT Science available 3/7/16 
• Test Setup is where eDIRECT users can upload 

students, search for students, edit student information, 
view student status, and add or edit accommodations 
and testing codes. 

• Test Session management. 
• Print Test Rosters and Test Tickets. 
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TEST SETUP – STUDENT INFORMATION 

• To access your uploaded student data, go to Test Setup and select 
Students to access the Manage Students screen. 

• Select the appropriate administration and use filters desired. 
• Click Find Students. 
• A list of uploaded students will appear in the Students window. 
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TEST SETUP – STUDENT INFORMATION 

• From the Manage Students screen, users can view or edit student 
information as well as add students. 

• To view or edit student information, click the View/Edit       icon for 
the student. 
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TEST SETUP – STUDENT INFORMATION 
• Within Edit Student, a student’s accommodations, demographics, 

testing codes, and test sessions may be viewed or edited. 
• From the Test Sessions tab, you may click Edit/Print Ticket Status to 

view the student’s testing status, user name, and password. You 
may unlock and invalidate tests here or in Test Setup - Test 
Sessions.  

 

Hover over the 
“Completed” 
column to see how 
many questions a 
student attempted. 
This feature DOES 
NOT indicate how 
many questions 
were answered 
correctly. 
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Students who are 
unable to test 
due to absence, 
medical reasons, 
parent refusal, 
student refusal, or 
suspension must 
be coded in 
eDIRECT. 

Not Tested Codes 
are required for 
all students who 
are unable to 
test. 

�  NOT TESTED CODES 
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required for all 
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unable to test. 



TEST SETUP – TEST SESSIONS 
• From the Test Sessions window you can view or add test sessions 

for a district or school. The window displays the status of the test 
session. Test tickets and rosters may be printed from this area. 

• Under Test Setup select Test Sessions, enter search criteria, and 
click Show Sessions.  

 Test Session Status 
Not Started 
In Progress 
Completed  
Locked 

Use the buttons at the 
bottom of the page to 
add new test sessions, 
export test session 
detail, or unlock tests. 
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TEST SETUP – ADDING TEST SESSIONS 
• From the Test Sessions window click the Add Session 

button at the bottom of the page. Complete all required 
fields. 

• Click the Find Students button to return a list of available 
students in the Available Students window*.  

• Select students and click the right arrow to move them to 
the Students in Session window. 

• Click Save. 
 
 

 
Students may be assigned to 
only one test session in a 
content area at a time. 
Students must be removed 
from assigned test sessions 
before they will be available to 
place in a new session.* 



TEST SETUP – ADD STUDENTS TO A TEST SESSION 
• New students can be added directly to a test session. This will 

automatically set the student as an online tester.  
• Under Test Setup select Test Sessions, enter search criteria, and click 

Show Sessions. Select the View/Edit icon next to the test session to which 
you’d like to add a new student.  

• Click the New Student button. 
• Enter student information. 
• Click Save. 
 

 Remember 
A complete student record for 
new students added manually 
must be uploaded before the 
testing window ends. 
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TEST SETUP – STUDENT STATUS 
• From the Student Status window you can view  and export the 

online testing status of one or more students for a specific district 
and school.  
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TEST SETUP – PRINT TEST TICKETS 
• Test Tickets will be available beginning January 25th for EOC Science 

and March 7th for ISAT Science under Test Sessions. 
• Under Test Setup – Test Sessions, filter the required fields. 
• Click Show Sessions. 
• Select a test session and click the Edit/Print Ticket Status icon      under 

Action. 
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TEST SETUP – PRINT TEST TICKETS 
• In the Testing Status window, print all tickets in a session by clicking the 

Print All button at the bottom of the window. 
• To print selected students’ tickets, check the boxes in the Select column 

next to the last name and click the Print Selected button. 
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TEST TICKETS AND STUDENT TEST ROSTERS 

• The Student Test Ticket always indicates an administration date, name of 
the assessment, student name, EDUID, accommodation (if applicable), 
username, and password. In addition to the Student Test Tickets, a 
Student Test Roster will print. The Student Test Roster lists the students in 
the test session. 
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REACTIVATIONS/UNLOCKS AND INVALIDATIONS 

• Districts no longer need to obtain SDE approval to unlock or 
invalidate student tests. 

• Unlocking Tests 
• Only District Test Coordinators and School Test Coordinators may 

unlock a test. Possible scenarios include: 
• A student exited the test by using the End Test function in INSIGHT.  
• A student exited the test by using the Pause/Exit function, or they 

were inactive on the system for more than twenty minutes and 
INSIGHT removed them from the test. 

• Technical issues which prevented the completion of a test within 
one day. 
 

 
 

 
 

Tests with IN PROGRESS status automatically lock at midnight each night as a 
security precaution. A student’s test will need to be unlocked by the District or 
School Test Coordinator on the day the student will resume testing. 
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UNLOCKING AND INVALIDATING A TEST 
• Two places to unlock or invalidate tests: 

• Test Setup – Students – Test Sessions (previously discussed) 
• Test Setup – Test Sessions 

• Under Test Setup – Test Sessions, filter to find the student’s 
test session. 

• Click Show Sessions then click the Edit/Print Ticket Status 
next to the correct test session. 
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UNLOCKING AND INVALIDATING A TEST 
• In the Testing Status Window, find the student.  

• To invalidate the test, click the Invalidate      icon in the Action column to the 
right of the student’s name. 

• You may cancel the invalidation by clicking the Inactivate button again. 
• To unlock the test, click the Unlock      icon in the Action column to the right of 

the student’s name. 
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PRELIMINARY REPORTING -  
VIEW ONLINE RESULTS 

 
• Immediate scores for students will be available 

under Reports – View Online Results in eDIRECT. 
• All scores in View Online Results are considered 

preliminary. 
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EDIRECT - STATUS REPORTS 
• Four Status Reports are offered for Spring 2016: 
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EDIRECT - FINAL REPORTS 
• Final reports for Spring 2016: 

• Individual Score Reports – June 3, 2016 
• Remaining Reports – June 17, 2016 

• Scores will be available in eDIRECT under Reports 
– View Reports. 
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SDE CONTACT INFORMATION 

 Catherine Salas 
Program Specialist 

(208) 332-6909 
csalas@sde.idaho.gov 
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DRC CONTACT INFORMATION 

ISAT Science and EOC Science 
Project Team 

  
866-572-2050 

 
 Idahosupport@datarecognitioncorp.com 
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