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INTRODUCTIONS

 Department of Education (SDE)

« Data Recognition Corporation (DRC)

« Vendor for ISAT Science and End-of-Course

Assessments (EOC) - High School Biology and
Chemistry

- Program Management Team/Online Technical
Customer Support
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AGENDA

» ISAT Science and EOC Science Spring 2016
Scope

 New for 2016

* ISAT Science and EOC Science Key Dates
* Upload Multiple Students

 eDIRECT Overview
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Spring 2016

ISAT Science (Grades 5 and 7)
Test Window: March 28t — May 20t

EOC Science (Grades 10-12)
Test Window : February 8" — May 20t
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SPRING 2016 SCOPE

- EOC SCIENCE

» Biology and Chemistry
« Students in Grades 10-12 are required to participate in Biology
and/or Chemistry once during these years

 |SAT SCIENCE
» Grade 5 and Grade 7

Each test is estimated to take approximately
90 minutes to complete
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NEW FOR 2016

e Chromebooks, iIPads, and Android
devices supported

e Reactivations/Unlocks and Invalidations
do not need SDE approval

 Districts will upload their own student data
In place of an ISEE file. This will be done In
eDIRECT Test Setup using Upload Multiple
Students

* Device Toolkit
Technology Coordinator Training
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EOC SCIENCE KEY DATES FOR 2016
DESCRIPTION

Additional Materials, installers, manuals, tutorials, and OTTs available in January 4, 2016

eDIRECT

Deadline to order Accommodated Materials (to receive by the January 8, 2016
beginning of testing window)

Spring 2016 Regional Trainings February 1-11, 2016
eDIRECT Test Setup available January 25, 2016
Accommodated materials arrive in district Beginning February 1, 2016
EOC Science testing window begins February 8, 2016

Final day to order accommodated materials May 6, 2016

Last day for paper/pencil testing May 13, 2016

Return of allaccommodated materials By May 13, 2016

End of EOC Science testing window (and eDIRECT Test Setup closes) May 20, 2016 4 p.m. MST
Parent Brochures arrive in districts May 23, 2016

Individual Student Reports posted on eDIRECT June 3, 2016

Remaining reports posted on eDIRECT June 17, 2016
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ISAT SCIENCE KEY DATES FOR 2016
DESCRIPTION

Spring 2016 Regional Trainings

Additional Materials available in eDIRECT

Deadline to order Accommodated Materials (to receive by the

beginning of testing window)

Tutorials and OTTs available
eDIRECT Test Setup available
Accommodated materials arrive in district

ISAT Science testing window begins

Final day to order accommodated materials

Last day for paper/pencil testing

Return of all accommodated materials

End of ISAT Science testing window (and eDIRECT Test Setup closes)

Parent Brochures arrive in districts

Individual Student Reports posted on eDIRECT

Remaining reports posted on eDIRECT
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February 1-11, 2016
February 16, 2016

February 26, 2016

February 29, 2016

March 7, 2016

Beginning March 21, 2016
March 28, 2016

May 6, 2016

May 13, 2016

By May 13, 2016

May 20, 2016 4 p.m. MST
May 23, 2016

June 3, 2016

June 17, 2016




UPLOAD MULTIPLE STUDENTS

» Districts will be responsible for adding all eligible students
to eDIRECT for testing and reporting.

« Students may be added and edited using the Upload
Multiple Students functionality.

« Students may be added and edited manually in
eDIRECT. It is recommended that Upload Multiple
Students be used whenever possible for complete and
accurate student data.

 Upload Multiple Students will be available from the day
Test Setup opens in eDIRECT through the end of the
testing window.
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UPLOAD MULTIPLE STUDENTS —
FILE LAYOUT AND SAMPLE FILE

Once logged into eDIRECT, go to Test Setup in the left
menu. Select Students.

 Click on the Upload Multiple Students tab.
* Links to the File Layout and Sample File are available.

 Access instructions by clicking the + box next to
Instructlons

Manage Students
Manage Students Upload Multiple Students

| Test Setup is unavailable for selected Administration.
¢ Download the File Layout (PDF document) and a Sample File (CSV Text File).

= Instructions

* Indicates required fields

Administration District chool
L1} =4
Science EOC Spring 201 [+] 999 - DRC Use Only - Si|»|™ caly
I
Fil
nts
nt St
Test Sessions Upl d
WA WA
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UPLOAD MULTIPLE STUDENTS —
FILE LAYOUT

 The File Layout provides information on the file layout and
requirements.

» Use this as a guideline for completing your Upload Multiple
Stu d e nts f| | e. ldaho Upload Multiple Student Pre-ID File Layout

- File must contain a header row with the column titles (see example). If a header isn't used, the first student will
be removed from the file.

- File must contain the data in the order listed in the file layout.
. Fields cannot be longer than the value in the Maximum Length column.
+ Fields cannot contain commas.
. File must be in comma separated (.csv) format.
+ To save Excel file as type .csv:
o Save file updates/changes within Excel.
o Open file in Excel, if file not already open.
o On the Windows menu bar, click File, then Save As___
o The Save As dialog box will appear. The line at the bottom of this box reads Save as type:
= Click on the down arrow to the night of this line to open a drop down menu.
=  Scroll down the menu until CSV (Comma delimited) is visible.
= Click on CSV (Comma delimited) [*.csv] to select for the Save as type:
= Click on Save on the right.
Column Maximum | Formatting Rules and =
R E Name Length A ptable Values Fansilan i)
1 s = MNumeric Required
District Number 3 « _Character length of three (3) digits 007 thra £98
2 = Numerc Required
Sehaot Namber 1 « Character length of four (4) digits | 0001 thru 9999
3 » Alpha/Numeric Required
» Character length of nine (9) digits Public school students:
- Numeric only
- Must be 9 digits exactly
EDUID 9 - Digits cannot be all zeros, all ones or
all nines
Non-public school students:
- First 2 characters = “NP”
- Must be 9 characters exactly
- Characters 3-9, Numernic only
4 « Alpha/Mumeric Required
Student Last Name 20 P Not biank
5 Student First Name | 20 + Alpha/Mumeric Required
Not blank
[ Student Middle 1 « Alpha/Numeric Not Required
Initial =+ May be blank <blank> = None
7 = MNumeric <
Student Date of = Aoumat Al Required
ey 10 « CCYY (D001-9999) SYYYYMMDD=>
= MM 0T 12) Not blanks
- DD (D1-31
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UPLOAD MULTIPLE STUDENTS —
SAMPLE FILE

 Use the sample file to help build your upload
file.

 Note that the sample file contains examples showing both
ISAT and EOC sample students, but files for ISAT Science
and EOC Science must be uploaded separately.

District Number School Number EDUID  StudentlastName Student FirstName Student Middle Name Student Date of Birth Student Gender Student Grade Student Ethnicity Code [ScienceS

1 2 123456789 ISATAnderson Melinda Renea 5/13/2005 F 1 1
1 2 123456781 ISATCarlson Ross Everatt 8/22/2004 M 5 2
1 4 123456782 |SATSmith Jorden Cole 10/10/2002 M v 3
1 4 123456783 ISATMalley Lucy Lea 3/6/2003 F 7 4
1 7 123456784 EOCStevens Cody 4{12/2000 M 10 3
1 7 123456785 EOCRoberts Rita M 11/8/1993 F 12 ]
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UPLOAD MULTIPLE STUDENTS —
UPLOAD FILE

When the file is ready to upload, click on the Browse button to select
the file.

« Once the file is selected, click the Upload button.
« A message will display indicating that the upload is in process.

* Indicates required fields
Administration District Sthool

Science EOC Spring 201 [~] © 999 - DRC Use Only - S.[»]™ (Al [~]
File

upload h \

« If no errors are found in the file, the file will be accepted and all records
will be uploaded.

« If errors are found in the file, click on error reports to view a report.
Correct the errors and upload the file again.

* Records that were previously loaded successfully do not have to be
removed, but large amounts of data may result in longer processing
times.

 Click on Student File to view a copy of the last file that was uploaded.
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ADD STUDENTS MANUALLY TO EDIRECT

« Students may be added manually to eDIRECT.

It is recommended that districts use Upload Multiple Students
whenever possible. However, in a time sensitive situation, a student

may need to be quickly added and tested.

« Districts should submit a complete student record through
Upload Multiple Students before the testing window ends.

 eDIRECT will be the sole source of student information used
for reporting, so data will appear on reports as it appears in
eDIRECT.

[Please double check your student information for accuracy!J
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ADD STUDENTS MANUALLY TO EDIRECT

 Under Test Setup — Students, enter the appropriate
Administration, District, and School.

« Scroll down to the bottom of the page and click the Add
Student button.
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ADD STUDENTS MANUALLY TO EDIRECT

In the Add Student window, fill in the required fields.

Populate the Accommodations, Demographics, and Testing
Codes tabs with applicable information.

Add Student

Click Save.

® Instructions

* Indicates required fields

Upload a complete

Last Name First Name Middle Initial EDUID
student record
before the end Of Student Detail | Accommodations | Demographics | Testing Codes
the testlng WlndOW Administration ) District ) Schaal )
] 0998 - DRC Use Only - EI![v|
USIng U pload Date of Birth Grade Gender

MUItlple StUdentS |:'= {Select) E|:'= (Select) EI "

(mm/dd/yyyy)

Students must be
added to a test
session before
testing.

Save Save & Add Anocther Cancel
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EDIRECT OVERVIEW

https://id.drcedirect.com

« Current active eDIRECT district level users have been assigned
permissions for EOC Science and ISAT Science* Spring 2016.

 District Test Coordinators or Superintendents must add new district
and school level users within eDIRECT.

 Ifyou are a District Test Coordinator and do not yet have an
eDIRECT account, please contact Idaho Support at 1-866-572-
2050 or idahosupport@datarecognitioncorp.com.

« The Spring 2016 Online Test Administration Manual (TAM)(located in
General Information - Documents) contains further instructions on
working in eDIRECT and general test administration.

 For technical/installation information, consult the INSIGHT Technology
User Guide, the Technology Readiness Checklist, and the Technology
Coordinator WebEx training (located in General Information -
Documents).

*Permissions for Spring 2016 ISAT Science will be assigned on February 16, 2016.
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EDIRECT - DOCUMENTS

« The Documents section contains how-to information. You must log in

eDIRECT to access documents.
e Click on General Information and select Documents.

 Select Administration and click Show Documents.

 Access Online and Accommodated TAMs, INSIGHT Technology User
Guide, Technology Readiness Checklist, Presentations.

General Information

Minimum Browser
Reguirements

Security Agreement

Documents

Documents
[ Documents | Upload Document

#® Instructions

Administration Document Type
Science EOC Spring 2016 N\ [¥] (Al [~]

Show Docume|

Administration 4 Deoument’ ype

Choose from the above filters and dick on 'Show Documents' to view matching 'Documents’
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EDIRECT - MANAGE USERS

« Manage own account

e Add new users

General Information

e Edit permissions

Manage Users

e Re-set passwords My Account

Change My Password

o |nactivating/activating users B uv-- administration
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e Click on User Administration.

 Select the Add Single User tab on the screen.
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User Administration

Edit User | Add Single User Upload Multiple Users

Instructions

Administration
(Al

School

Lser Role District
First Mame Last Mame
Status

D

[v] [] Hide Inactive Users




EDIRECT - ADD A SINGLE USER

» Select the appropriate administration.
 Enter user’s first and last name and Email address.

 Enter User Role.
e District or School

User Administration

Edit User  Add Single User | Upload Multiple Users

* Indicates required fields

District Users have
access to a” First Name Middle Initial Last Name
_ Albus - Dumbledore
students in the _
. . Email Address
district. adumbledore@testschool.org
Administration User Role
Science EOC Spring ZOI!E “  District |E|

School users have
access to students
in only their school.

District School
999 - DRC Use Only - Sz[¥] *
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EDIRECT - ADD A SINGLE USER

« Select and move the appropriate permissions from the Available
Permissions column over to the Assigned Permissions column using
the right arrow.

 Permission descriptions available in Online TAM.

NOTE: Multiple permissions can be selected by holding down the Ctrl
button on your keyboard. Choose the double arrow to add all

permissions.

District E‘
L4 CIICk Save . G Tip: When you select a permission, its description will display below the list
Available Permissions Assigned Permissions

Administrator
Administrator - Mass Assign Role
Administrator - Set Password
Documents - Delete
Documents - Upload

(]
']
'l

Documents - Wiew ‘
eDIRECT Setup - Document and Repc
Maintain Administration -|!
Maintain Administration - Edit Applica
Materials - Additional - Manage «
Materials - Additional - Prima aliglsls —

To see the description, sefect 5 permission

el €
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EDIRECT - UPLOAD MULTIPLE USERS

 To add more than one user at a time, you can
create a file to upload.

e Select Manage Users — User Administration.
* Click on the Upload Multiple Users tab.

User Administration

General Information ¥

Manage Users

Edit User | Add Single User | Upload Multiple Users

ANNIW IS0TI4

ccccc

®Instructions

Change My Password

User Administration ) . ) .
Filters are required. See Instructionfl Text if unsure how to filter

Administration User Role District

Student Lookup {A”:‘ |E|

School First Name Last Name

elirect Setup

Materials

Status
Test Setup ¥ (Al

Email

Administration Setup ¥
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EDIRECT - UPLOAD MULTIPLE USERS

Reference the File Layout and Sample File for information on file
layout and required fields.

Select the Administration and browse for the file you have created.
Click Upload.

If the file contains errors, correct them and upload again. You will
see a confirmation screen letting you know the records were
added SucceSSfu”y' User Administration

Edit User | Add Single User | Upload Multiple Users

% First time? Download the File Layout (PDF document) and a Sample File (CSV text file).

= [nstructions \
To add more than one user at a time, you create a file to upload. Please ref®rence the file layout PDF for information on file layout and required

fields.

When you have your file ready to upload, simply browse for the file on your computer and once selected, click the 'Upload' button. If any of the
records on the file contain an error, the record(s) with errors will display on the screen indicating what needs to be corrected.

No users will be added to the system until all errors on the file are corrected. Once corrected, upload the file again. You will see a confirmation
screen letting you know that all records from the file were added successfully.

* Indicates required fields

Administration

(Select) |E| ! h

File
Browse... |* h

Upload Errors



EDIRECT - EDIT SINGLE USER

« Under the Action column, use the View/Edit icon to:

 Update contact information
* View/add/remove permissions
 Change password

 Click the Reset Users icon to reset users that have been locked out or
forgotten their password.

 Click the Inactivate icon to inactivate/activate users.

» Users will not receive an email when they are inactivated.

Users | Profiles

User Accounts

Last Mame A First Mame A Emnal Address Action

Lser Sample sampleLser@noemal, com Active E@m

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE

SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION




EDIRECT — EDIT MULTIPLE USERS

» Under User Administration in the Edit User tab, choose the
administration in which the accounts were created.

» Filter to find the user(s), click Find User, and select the Profiles tab.

General Information

Manage Users

My Account
Change My Password

User Administration

Reports

Student Lookup

eDirect Setup

Materials

Test Setup

Administration Setup

ANN3IW IS0T34

User Administration

| Edit User | Add Single User

Upload Multiple Users

#®Instructions

& Filters are requi

Administration

red. See ructional Text if unsure how to filter
User Role District

[v] 999 - DRC Use oni[v]

Science EOC SpringE| (Al

School

First Name

(All) [¥]

Email

Status
(Al

Find User Claaf/J
| users | Profiles

B LastName

| Dumbledere
| McGonagal

| Snape

& First Name
Albus

Minerva

Severus

Last Name

B ~| Hide Inactive Users

A& Emaill
adumbledore @testschool.org

mmcgonagal @testschoal. org
Ssnape @testschool.org

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE

SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION

User Pmi;li;ﬁ
Administration
District Science EQC Spring 2015
School Science EQC Spring 2015
School Science EQC Spring 2015

999
999
999

0998
0998




EDIRECT - EDIT MULTIPLE USERS

Lsers Frofiles
User Profiles

B Last Mame 4 First Mame Ernail Adrninistration 4 District Schiool

[ Moore Charles crnoored@datarecoghitioncor, corm EPM ISAT Fall 2011 L
[ Robertzon Aaron arobertsonddatarecognitioncorp, com EPM ISAT Fall 2011

[ Sharp Donald dsharp@datarecognitioncorp. com EPM ISAT Fall 2011

[ Singh Shivanie ssingh@datarecognitioncorp.corm EPM ISAT Fall 2011

[] ' Smith Aaran ASrithi@datarecoghitioncorp, corm EPM ISAT Fall 2011

[ wille Mary mwille@datarecognitioncorp.com EPM ISAT Fall 2011

Select multiple users and copy them Select multiple users and add

and their permissions to any or all or remove Sing|e or mu|tip|e

availabld administrations by C“Cking p Issions to selected users.

here. _~ v

\ 4
Copy to Mew Administration Assign Permissions Remove Permissions
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Copy Profiles to New Administration

You can only assign permissions on this screen, not remove them.
W Permission(s) in the right-hand list will be added to the user profile(s)
you selected on the previous screen.

You are copying 1 user profile(s). If you are unsure
! which profiles you selected, press Cancel and review
your choices on the previous screen.

Tip: When you select a permission, its description will display below the
list

Available Permissions Assigned Permissions

Administrator - -
Administrator - Mass Assign Role |;|
Administrator - Set Password m
Documents - Delete

Documents - Upload

Documents - View

eDIRECT Setup - Document and Repc
Maintain Administration

Maintain Administration - Edit Applica
Materials - Additional - Manage
Materials - Additional - Primary Windc ~ -

®Instructions
* Indicates required fields

Mew Administration

ISAT Fall 2012 -*
ISAT Fall 2013

ISAT Spring 2009

ISAT Spring 2010

ISAT Spring 2011

ISAT Spring 2012

ISAT Spring 2013

ISAT Spring 2014

ISAT Spring 2015
Science EQOC Spring 2014

Science EQC Spring 2015 R
Science EOC Spring 2016 57
Submit Cancel

2V AVE

To see the description, select & permission

Remove Permissions

m

You can only remove permissions on this screen, not assign them.
¢ Permission(s) in the left-hand list will be removed from the user
profile(s) you selected on the previous screen.

Tip: When you select a permission, its description will display below the
list

Permissions to Remove Assigned Permissions

= Administrator -
Administrator - Mass Assign Role E‘
Administrator - Set Password m
Administrator - Superuser
Administrator - View Error Details
Documents - Delete
Documents - Upload
Documents - View
eDIRECT Setup - Document and Repc
Maintain Administration
- Maintain Administration - Copy Admin -

RVRh vE

To see the description, select & permission
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SOFTWARE DOWNLOADS

Downloads available January 4™ within eDIRECT.
 Test Setup—General Information-Downloads
« Order is important!
« Testing Site Manager (TSM)
* Remember to enable audio (TTS) here, if applicable.
 Device Toolkit
e INSIGHT
 Technology Coordinators should review the INSIGHT Technology
User Guide, the Technology Readiness Checklist, and the

Technology Coordinator Training WebEx posted on eDIRECT
before beginning installation.

Test Setup General Information
About Downloads Idaho Online Assessments Student Tutorial

Instructions

Software Downloads

Testing Software Downloads
Platform Operating Systems Version Action

DRC INSIGHT Android Android Android Lolipop 5.0 API 21, Android Lolipop 5.1 APT 22 6.1.1

Use the above to configure Google Play for Education enrolled Android devices to work with DRC INSIGHT. Mote: See 'Systems Reqguirements' for list of supported Android
touch devices.

DRC INSIGHT iPad Apple i05 i0s 9.2, i
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TUTORIALS AND ONLINE
TOOLS TRAINING

1. Student Tutorials
 Video recorded overview of how to take the tests and
tools available.
 On desktop when the test engine is downloaded.
 In eDIRECT go to Test Setup - General Information-
ldaho Online Assessments Student Tutorial.
2. Online Tools Training (OTTs)
* Interactive practice test with five sample questions.
« Part of the operational test installation package.
A public link will be available on the eDIRECT log-in
page (audio requires a TSM and secure log-in).



ACCOMMODATED VERSIONS
Audio Online

 Avallable for all tests.

 No human readers allowed.

e Students must be marked for Audio Online In
eDIRECT BEFORE beginning the test.

e Students will have an Audio indicator on the
TeSt TICketS Science EOC Spring 2016 Test Ticket

Biology
Accommodation — Audio Online

School: Sample School
Student Name: Anderson, Abigail A
EDUID: 12345678
Username: AAndersonl
Password: MELT3456
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ACCOMMODATED VERSIONS

Paper Versions

Available for those students whose |IEP requires an
assessment not presented on a computer.

Large Print, Braille, and paper versions.
Audio CDs available for each version.

Students’ paper accommodations must be
marked for the appropriate version in eDIRECT
before testing ends.

Accommodated materials must be returned no
later than May13t™ for scoring.
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MARKING ACCOMMODATIONS IN EDIRECT

Under Test Setup — Students, select the Administration and filter to
find the student(s). Click Find Students.

 Assign accommodations to a single student by clicking View/Edit
under the Action.

 Assign accommodations to multiple students by selecting
multiple students by checking the boxes to the left of the last
name and select the Update Accommodations button at the
bottom of the page.

Manage Students

Manage Students Upload Multiple Students
®Instructions
* Indicates required fields
Administration District School
Science EOC Spring 201[v|* | 999 - DRC Use only - S.[~] 0998 - DRC Use Only - [v]
Last Name First Name EDUID
Grade Demographic Online Test Status
&
Accommodation Content Accommo dation Typ Accommo dation
Are
Content Ar Session Session Assignment
S
Students
W LastMame A First Name 4 EDUD Date O Birth Grade & Action
Austen Jane 297297297 1/1f1999 10 E 5l
= EBoop Betty 565565565 1/1/1999 0 E =
Update Accommodations
Brown Deb 294484394 2/2/1999 1 E L4
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MARKING ACCOMMODATIONS IN EDIRECT

. In the Accommodations tab, mark the student’s accommodation
under the appropriate content area.

. Click Save.
eatswaene |

# Instructions

Update Accommodations for Mulliple Students

* Indicates required fields

@ The lati lected (checked) below can be cither Assigned or . X -

d from the Jected on the p screen. Last Name First Name Middle Initial EDUID
P netuctons Dickens * Charles TMm 125125125 *
Updare Mode

& Asgn Accommedatens

e Tecomrelifiooe Student Detail | Accommodations | Demographics | Testing Codes | Test Sessions

Accommodations

Accommodation Chemistry

Fresentation | Faper

Presentabon Hrade Presentation = Paper ] e
PrEstm B | Lirge rint Presentation  Braile
Presenation  Paper veith fuddo €D
P P— @ B Presentation  Large Print

Fresentation  Large Print weh Auda €01 Presentation ~ Paper with Audio CD ] =

Crire Ak Ordere
Presentation | Braille with Audio CD

Crlne. Paper - DAL Use Criy
Settig, adinistration and Presentation  Large Print with Audio CD ]

S m:b:ﬂ assatve Online Audio Online v / —
Technolagy (A1) 2

10 Ttemi{s) Displayed Online Paper - DRC Use Only ]

m Setting, administration and
@ Setting presentation, scheduling, response, | -
10 Item(s) Displayed
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ORDERING ACCOMMODATED VERSIONS

J Click on the Materials tab and select Additional Materials.

B -DIRECT

L ST

sbkcen i) i

i o iarakeg © ity navigating thacugh the wile, o link 1o the peversl user guides can ba
wreded Phe Ganmral Information headrag, or cnnlacd oo ouaf e Sxfucai B Dode by placrss a8 [
el of fdahiSupoor] et

. Select the administration, district, and school and click the Add Order button.
. Select materials needed. Include any audio CDs or manuals desired.

. DRC will contact your District Test Coordinator for student information for
precode labels.

Order by January 8" for EOC Science and by February 26" for ISAT Science to receive
materials by the beginning of the test window. Last day to order materials is May 6.
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EDIRECT - TEST SETUP

e EOC Science avalilable 1/25/16
e |SAT Science available 3/7/16

e Test Setup is where eDIRECT users can upload
students, search for students, edit student information,
view student status, and add or edit accommodations
and testing codes.

e Test Session management.
 Print Test Rosters and Test Tickets.

General Information

Dewvice Toolkit

Students
Student Status

Test Sessions
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TEST SETUP — STUDENT INFORMATION

« To access your uploaded student data, go to Test Setup and select
Students to access the Manage Students screen.

« Select the appropriate administration and use filters desired.
 Click Find Students.

 Alist of uploaded students will appear in the Students window.

General Information Manage Students

Manage Users Manage Students Upload Multiple Students

Reports ®Instructions

Student Lookup * Indicates required fields

Administration District School
Science EOC Spring 201[+»]* 999 - DRC Use Only - Si[v] (Al [~]

Materials .
Last Mame First Name EDUID
Test Setup

General Information Grade Demographic Online Test Status

aelirect Setup

Device Toolkit

Students
Student Status

Test Sessions

[+

Accommodation Content Accommodation

Area

Accommodation Type

Testing Windows

Administration Setup ¥

Content Area Session Session Assignment
Find Students Clear

|- Last Mame &  First Name

Lee
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TEST SETUP — STUDENT INFORMATION

 From the Manage Students screen, users can view or edit student
information as well as add students.

 To view or edit student information, click the View/Edit|l_d icon for
the student.

Students

|. Last Name 4  First Name 4 EDUID !
| Austen Jane 297297297 1/1/1999 10 D it
| Boop Betty 5655655655 1/1/1999 10 D =
| Brown Deb 294434394 2/2/1999 11 D A
| | Christie Agatha 125125131 1/1/2003 10 D
|  Dickens Charles 125125125 4/2/1938 10 D
|  Drew MNancy 497497497 1/1/2000 10 D
| Eight Dorothy 125125154 10/28/1996 11 D
|  Eight Louisa 125125167 10281996 i1 D
| Eight Mary 125125151 1/1/2003 12 D
| Eight Manica 125125153 11/6/1997 12 D
|  Ewverdeen Katniss 397397397 1/1/1995 12 D A
Page 1of 1(47items) < Prev Next =
Add Student Export to Excel Download Students Update Accommodations
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TEST SETUP — STUDENT INFORMATION

« Within Edit Student, a student’s accommodations, demographics,
testing codes, and test sessions may be viewed or edited.

 From the Test Sessions tab, you may click Edit/Print Ticket Status to
view the student’s testing status, user name, and password. You
may unlock and invalidate tests here or in Test Setup - Test
SeSSIOHS. Edit Student

® Instructions

* Indicates required fields

Last Name First Name Middle Initial EDUID

Austen * Jane - 207297297
Student Detall | Accommodations Demographics | Testing Codes | Test Sessions
Hover over the
Student Session Detail

“Completed”
column to see how

4 Status 4 BeginDate  EndDate Action

State Biology
. DRC Use Only - 5 I DRC Use Only - EIS . i
many questions a pitict " Sample School Sample Test Biokogy Mot Started Dl el
student attempted. State Chemistry
DRC Use Only - Sampl DRC Use Only - EIS . \
Thls feature DOES Districtse nly - Sample sampIESZd:::l ::;n&p‘l;Test Chemistry Mot Started E.EE 0 I

NOT indicate how Testing Status
many questions
were answered

correctly. Last Name Status
(Al

Testing Status - State Biology Sample Test Session (Biology)

® Instructions

2 Item({s) Displayed
Select LastMame First Mame User Name Password Status Started Completed Action
| | Austen Jane JAustenl CHIMN4702 Mot
—

| Eight Monica MEight2 FINE2270 ot
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NOT TESTED CODES

Edit Student

/ Students who are\ —
U n a.b I e tO teSt * Indicates required fields
due to absence ) Last Name First Name Middle Initl EDUID
m ed ICal reaso ns, Bronte ¥ Charlotte * ¥
p are nt refu Sal ’ Student Detal ~ Accommodations = Demographics | Testing Codes | Test Sessions
student refusal, or e
suspension must kTt
be coded in -
Ke DIRECT. / ol
Parent Refusal
Student Refusal s

~  Not Tested D
Codes are
required for all
students who are
_ unable to test. )
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TEST SETUP — TEST SESSIONS

From the Test Sessions window you can view or add test sessions
for a district or school. The window displays the status of the test
session. Test tickets and rosters may be printed from this area.

 Under Test Setup select Test Sessions, enter search criteria, and

click Show Sessions.

Test Session Status
Not Started

In Progress
Completed

Locked

Use the buttons at the
bottom of the page to
add new test sessions,
export test session
detail, or unlock tests.
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Administration District School

.
Science EOC Spring 201[] 999 - DRC Use only - Si[¥] 0998 - DRC Use Only - I[¥]
Last Name First Name EDUID

ict School Action
Use DRC Use
£ T s v I
ict Schaol
Use DRC Use n
ple -EISSample |~ SO0 s U015 172016 DEBEE b4
ict school
Use Only | DRC Use n %
= ornss | s | A
ict School  Session D
DRC Use Only | TD Chemistry n
- EIS San t | Chemistry progress | U7/2015 | 1/28(2016 DEDEE b 4
school  Session o
C Use
In =
lg;a ;| Chemistry e 1/7j2015 | 1/28/2016 DEDE X
sssss
DRCUse Only | DRC Use Only
- Sample -EISSample  SquireTest  Biology Completed 1/7/2015 | 1/7/2016 DEEEE ¥
Distict | School
Add Session | | Export to Excel ‘ ‘ Unlock Selected ‘ ‘ Unlock All ‘ ‘ Export Student Details ‘




TEST SETUP — ADDING TEST SESSIONS

From the Test Sessions window click the Add Session
button at the bottom of the page. Complete all required

fields.

Click the Find Students button to return a list of available
students in the Available Students window?*.

Select students and click the right arrow to move them to

the Students in Session window .

Click Save.

A

Students may be assigned to
only one test session in a
content area at a time.
Students must be removed
from assigned test sessions
before they will be available to
place in a new session.*

. Testing Window: 01/07/2015- 01/28/2016

[ Instructions

* Indicates required fields

Session Name Content Area Assessment

Test Session Biology E| Biology E
Mode Begin Date End Date
Online g = Ell™
Search for Available Stuffants
Student Last Na Student First Name EDUID Grade
(Al
Demographic Accommodation Teacher

(All)

¥ |can M [
Find Students New Student Clear

The 'Available Students' prefixed wiph an '#' have already been assigned to the
maximum number of Test Sessiongf{max=1) allowable for the selected School and
Assessment.

Available Students: Students in Session:

Boop, Bet 565565565
Brown, Deb (294484394)
Greene, Goony Bird (125125134
Hemingway, Ernest (125125126)

rd

Hepburn, Katharine (797797797)

LANYE, Lori (NP1234567)
Lincoln, Abraham (897897897)
LINGGIE, PETE (NP1234568)
Mouse, Mickey (646646645)

2V AN

Double-click to edit Student

Save Save & Add Another Cancel

Double-click to edit Student




TEST SETUP — ADD STUDENTS TO A TEST SESSION

 New students can be added directly to a test session. This will

automatically set the student as an online tester.

» Under Test Setup select Test Sessions, enter search criteria, and click
Show Sessions. Select the View/Edit icon next to the test session to which

you’d like to add a new student.

 Click the New Student button.
 Enter student information.
 Click Save.

emember
A complete student record for
new students added manually
must be uploaded before the
testing window ends.
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¢ Testing Window: 01/07/2015 - 01/28/2016

Instructions

* Indicates required fields
Session Name
Chemistry

Content Area

Mode Begin Date

Edit Test Session

Assessment

End Date

* E * H ¥
Search for Available Students
Student Last Name Stugnt First Name EDUID Grade
(Al [¥]
Find Students New Student Clear
Available Students: Students in Session:
o Student, One (194583541)

Double-click to edit Student

Double-click to edit Student




TEST SETUP — STUDENT STATUS

 From the Student Status window you can view and export the
online testing status of one or more students for a specific district
and school.

STATUS DESCRIPTION

Test Setup Not Started The student has not started the test.

General Information In Progress The student is taking the test.

Device Toolkit Completed The student has finished the test. The start time, end time, and
el length of the test session are also displayed if the student has
Student Status completed a test.

fest Sessions Locked At the end of each day, all students with a status of In Progress

are automatically locked.

Student Status

® Instructions
* Indicates required fields

Administration District School
Science EOC Spring 201[¥|© 999 - DRC Use Only - S:[»| © 0998 - DRC Use Only - f[v]*

Grade Content Area

(All) [ (Al ]

Find Students Clear

* All times are Mountain Daylight Time.

End Time Duration

4 Grade 4 Content Area Start Time

4 First Name

Last Name

) ) 03/11/201502:33  04/08/201511:03 668 hrs. 30
Squire Test 11 Biology Completed BN MT AM MT min.
Thatcher Margaret 11 Biclogy Mot Started
Twain Mark 11 Biology Mot Started
Eight Mary 12 Biology In Progress B30/ 006

AMMT
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TEST SETUP — PRINT TEST TICKETS

« Test Tickets will be available beginning January 25t for EOC Science
and March 7t for ISAT Science under Test Sessions.

 Under Test Setup — Test Sessions, filter the required fields.

 Click Show Sessions.

 Select a test session and click the Edit/Print Ticket Status icon under

Action.

Test Sessions

‘General Information

M (1} .
e i # Instructions

ANNIW 350704

Reports * Indicates required fields

District
999 - DRC Use Only - S:[¥]

School
0998 - DRC Use Only - f[¥]

Administration

Student Lookup .
Science EOC Spring 201|E| *

eDirect Setup

EDUID
| | | |

Last Name First Name

Test Setup Session

General Information

Device Toolkit

Content Area Assessment

Students

All All

Student Status (A1) B (all) |Z|
Test Sessions

Testing Windows | show sessiondf|  print Al Tickets

Administration Setup

Sessions Status Summary

#Instructions

Assessment

DRCUse Only  DRCUse Only  State Biology

Status BeginDate EndDate  Action
| -Sample -EISSample  Sample Test Biology
District School Session

Action
State

Chemistry Mot

Sperese Sensey Gy s wmrors| CAIIAITL=] Rl

Session

Not

Started | Y7IW15 1f7[2016

DRCUse Only  DRC Use Only
| -Sample - EI5 Sample
District School
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TEST SETUP — PRINT TEST TICKETS

In the Testing Status window, print all tickets in a session by clicking the
Print All button at the bottom of the window.

* To print selected students’ tickets, check the boxes in the Select column
next to the last name and click the Print Selected button.

Testing Status

® Instructions

Last Name Status

G

Testing Status - State Biology Sample Test Session (Biology)
Select Last Name First Name User Name Password Status Started Completed

) Mot —
] | Eght Monica MEight2 FINEZ2Z0 (2 E{E_l @ & |

D e N N L L

: X Mot o
] Five Arthur AFivel ALSOTS07 oo E?—I E a0

D e N L L |

Print Selected Print All Unlock Selected Unlock All Close
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TEST TICKETS AND STUDENT TEST ROSTERS

 The Student Test Ticket always indicates an administration date, name of
the assessment, student name, EDUID, accommodation (if applicable),
username, and password. In addition to the Student Test Tickets, a

Student Test Roster will print. The Student Test Roster lists the students in

the test session.
Science EOC Spring 2016 Test Ticket
Biology

School: Sample School
Student Name: Anderson, Abigail A
EDUID: 12345678

Username: Afndersonl

Science EOC Spring 2016
Password: MELT3456
Student Test Roster

District: Sample District
School: Sample School

Assessment: Science

Science EOC Spring 2016 Test Ticket Test Session: K Session O
Biclogy
- - - Training
AccommOdatlon - AUdlo onllne Tutorial OTT  Student Name EDUID Username Password Accommodation
School: Sample School ]| ] Anderson, Abigail A 123456789 AAndersoni MELT3456 Audio Online
Student Name: Anderson, Abigail A O g Mohammed, Hassan M 234567890 HMohammedl  LONG9876
EDUID: 12335678 D D Schwartz fisher, Christine ] 232323232 CSchwartzfil BOOT2596
Username: AAndersonl
Password: MELT3456 D D Thompson-Gillmoore, Kerrington 891828372 KThompson-gl  MELT2298 Audio Online
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REACTIVATIONS/UNLOCKS AND INVALIDATIONS

» Districts no longer need to obtain SDE approval to unlock or
invalidate student tests.

 Unlocking Tests

* Only District Test Coordinators and School Test Coordinators may
unlock a test. Possible scenarios include:
« Astudent exited the test by using the End Test function in INSIGHT.

« Astudent exited the test by using the Pause/Exit function, or they
were inactive on the system for more than twenty minutes and
INSIGHT removed them from the test.

 Technical issues which prevented the completion of a test within
one day.

Tests with IN PROGRESS status automatically lock at midnight each night as a
security precaution. A student’s test will need to be unlocked by the District or
School Test Coordinator on the day the student will resume testing.
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UNLOCKING AND INVALIDATING A TEST

 Two places to unlock or invalidate tests:

 Test Setup - Students — Test Sessions (previously discussed)
 Test Setup — Test Sessions

 Under Test Setup — Test Sessions, filter to find the student’s
test session.

 Click Show Sessions then click the Edit/Print Ticket Status
next to the correct test session.

Test Sessions

= Instructions

ILELER ST

4 % «

*= Indicates required fieslds

Administration
; . -
cccccc EOQC Spring z01[~|

District
299 - DRC Use Only - S:[~|

School
og98 - DRC Use Only - £[~]

Last MNames EDUID

P« o«

ession

ssessmen

i i
essions Status Summary
= Instruc tions
i il
Select strict Sessi Name
= =

Assessment Status Begin Date End Date

Acton
Biclogy et ed 172015 1772016 EEEE @
Chemistry e - 172015 1/28/2016 EEEE @
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DRC Use Only = DRC Use Only .
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SEL = - Sam‘:"e Sample Test
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UNLOCKING AND INVALIDATING A TEST

* Inthe Testing Status Window, find the student.

« To invalidate the test, click the Invalidate icon in the Action column to the s
right of the student’s name.

 You may cancel the invalidation by clicking the Inactivate button again.

 To unlock the test, click the Unlock] ; |icon in the Action column to the right of

s

the student’s name.

Testing Status

® Instructions
Last Name Status

g

Testing Status - State Biology Sampl

Select Last Mame First Name User Name Password Status Started Completed

Mot
Started

Mot
Started

- . Mot v r '1
Everdeen Katniss KEverdeenl  FOUR9S973 Started E E?_| @ |

. . . Not \ r 1
Five Arthur AFivel ALSO7507 Started E 5[ E )
) . Mot \ r 1
Granger Hermione HGranger 1 RICEZ399 Started E E[ E 3|

| | Austen Jane JAustenl CHIN4702

| Eight Monica MEight2 FINE2270

Print Selected Print All Unlock Selected Unlock All Close
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PRELIMINARY REPORTING -
VIEW ONLINE RESULTS

e Immediate scores for students will be available
under Reports — View Online Results in eDIRECT.

 All scoresin View Online Results are considered
preliminary.

View Reports

Manage Reports

View Online Results
Status Reports

Online Testing
Statistics
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EDIRECT - STATUS REPORTS

e Four Status Reports are offered for Spring 2016:

REPORT DESCRIPTION

Each student that logs into a test appears on this report.

This report shows the times the test was started and

submitted; whether or not the Test Ticket has been

Daily Student Status Report invalidated; and a comment field to manually enter
comments on the printed report.

As the Report Name suggests, this is a daily report and
will not contain any historical test activity for the student.

This report displays all students in a test session, View Reports
regardless of whether they have started the test session
or not. Shows the test status for each student, including
the times the test was started and submitted; whether View Online Results
or not the Test Ticket has been invalidated; assigned
accommodations; and a comment field to manually enter
comments on the printed report. Online Testing
Statistics

Reports =

Manage Reports
Cumulative Student Status
Report

Status Reports (

This report displays the number of tests started and the
number of tests ended for a district and school, or a
grade and subject level.

This report displays the number of tests started and the
Weekly District Report number of tests ended at a district level for each week of
testing.

Daily District Report of
Testing Status by School
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EDIRECT - FINAL REPORTS

* Final reports for Spring 2016:

* Individual Score Reports — June 3, 2016
 Remaining Reports — June 17, 2016

e Scores will be available in eDIRECT under Reports
— View Reports.

General Information Vi ew RE‘ p'ﬂ' rts

Manage Users Administration

Science EQC Spring 2015

Reports

District School Report
View Reports

Manage Reports 999 - DRC Use Onh|v| 0998 - DRC Use on|v]  udent Report - PLD|[v|
View Online Results {A”}

Status Reports Show Reports Download Reports Individual Student Report - PLD

Online Testing State Scores and Demographics -
Statistics -

Irag a column neader nere o group oy Student Data File

=18 ]

Student Lookup

Hd=

Student Roster Report
Administration Report List it
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SDE CONTACT INFORMATION

Catherine Salas

Program Specialist
(208) 332-6909
csalas@sde.idaho.gov
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mailto:csalas@sde.idaho.gov

DRC CONTACT INFORMATION

ISAT Science and EOC Science
Project Team

866-572-2050

ldahosupport@datarecognitioncorp.com
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