Special Education Web-Based 
Discipline Tracking System 

A web-based discipline system for Special Education students has been developed for the school year 2006-07 to comply with Federal law (IDEA).  Below are instructions on how to access and submit the incidents using the web-based application. 

The deadline for submitting this report is June 15th 2007.   

Thank you for your support on this project.

Introduction

The Special Education web-based discipline has been designed as an online tracking system.  All schools will have access to the system and can enter the number of discipline incidents into the system as and when they occur during the school year.  
Login

1. On the Internet, go to the Idaho State Department of Education’s Special Education Discipline  

    system at   

               http://www.sde.idaho.gov/SpecialEd/Discipline/default.asp
2. The Login Screen (Figure 1) appears.  Select the District: and the School: from the list, and   

    then enter the assigned Password: (principal’s school accreditation password)

3. For technical problems or password needs, contact the Webmaster at 

    webmaster@sde.idaho.gov
4. For all other questions or needs, contact jetaylor@sde.idaho.gov
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Figure 1

1. After a successful login, the Main Application Data Entry page (Figure 2) appears. The discipline reports by IAES setting, suspensions/expulsions and disciplinary removal can be accessed and the number of incidents can be entered as and when they occur during the school year or at the end of the school year.  
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2006-2007 Data Entry Tracking Reports

Report of Children with Disabilities subiect to removal to an Interim Alternative Educational Setting (IAES)

Report of Children with Disabilites subiect to removal to Tn-School or Out-of-School Suspensions or Expulsions

Report of Children with Disabilites subiect to Disciplinary Removal - Totals

Deadline for Final Submit is June 15th.
Final Submit

Logout




Figure 2
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  on the right of the report links in Figure 2 are the print versions of the reports.  Click on these icons to access and print the respective reports, if needed.
2. Click on any of the 3 report links to access the respective reports and enter the incidents.  For e.g.: The first link “Report of Children with Disabilities subject to removal to an Interim Alternative Educational Setting (IAES)” would display the report as shown in Figure 3.  
The number of incidents in this report needs to be reported by disability, race/ethnicity, gender and LEP categories.  After the data has been entered, click the “Save” button at the bottom of the page.  This would save the data in the system.  The “Save & Return” button also saves the data and returns to the main page (Figure 2).  The “Do Not Save” button returns to the main page (Figure 2) and does not save any data entered. 
Before saving the data, the system validates the data being saved.  Error messages would be displayed if incomplete information is being saved.  For e.g.:  the system verifies if all the sub-categories have been completed and the totals are equal.  i.e.  If the “Total Number of Children (A)” in the “Disability Category” is 12, then the “Total Number of Children (A)” in the Race/Ethnicity, Gender and LEP categories must also be 12.
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Figure 3

3. At the end of the school year, after all the incidents have been entered and the data verified, the schools will need to do a final submit.  This indicates to the SDE that the data has been verified and approved by the school principal and can be used in generating reports to be submitted to OSEP and SPP. The final submission date for the discipline reports is June 15th.  Please note that after a Final Submit has been done, the schools will not be able to modify the data.  To make any changes after final submission, please contact the SDE at webmaster@sde.idaho.gov.
To submit the data, click the “Final Submit” link on the main page (Figure 2).  The below page appears (Figure 4).  The school principal name and contact information must be entered on this page, before clicking the “Final Submit” button to submit the data.
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District Number :| BOISE INDEPENDENT DISTRICT (001)
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School Principal Name :

Telephone Number :

Email Address :

Deadline for Final Submit is Tune 15th.
Are you ready to submit your school data for review?
WARNING
By clicking Final Submit, you are certiying your data is complete and correct.

Mo addifions or corrections to your data will be possible, ualess contacting
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Figure 4
After successfully submitting the discipline data, the application will be available to the schools in view only mode.
Thank you 










